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QUYET PINH

Veé viée ban hanh Hwéng din quy chuén viét bio cio, tiéu luin, lujn vin
A A oA -~ . X .
tot nghiép cho hoc vién thac si tai Trwong Dai hoc Hoa Sen

HIEU TRUONG TRUONG PAI HQC HOA SEN

Can cir Quyét dinh sé6 274/2006/0P-TTg ngay 30/11/2006 ciia Thii twéng Chinh
phii vé viéc thanh ldp Trieong Pai hoe Hoa Sen;

Cén cir Quy ché To chire va Hoat déng Trucng Pai hoe Hoa Sen ban hanh kém
theo Quyét dinh sé 2652/QD-DHIIS ngay 01/11/2023 ciia Hoi dong truong Truong Dai
hoc Hoa Sen,

Cén cir Quyét dinh s6 1388/Q0D-DHHS ngay 07/7/2021 ciia Héi dong truong
Truong Dai hoc Hoa Sen vé viéc bé nhiém chirc vu Hiéu truong Truong Dai hoc Hoa
Sen,

Xét dé nghi cua Vién truong Vién Sau Pai hoc & Léanh dao.
QUYET PINH:

s A 3\ 3 A . 3 ’ A A . A r -
biéu 1. Ban hanh kém theo Quyét dinh nay “Hwdng din quy chudn viét bdo cdo,
tiéu lu@n, lug@n vin tot nghiép cho hoc vién thac si tgi Truwong Pai hoc Hoa Sen”.

Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 3. Chanh Vin phong, Vién truéng Vién Sau dai hoc va Lanh dao, Trudng
cdc don vi va cac ¢d nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.
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- Luu: VT, VSPH&LD.
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1 APA American Psychological Association

2 GVHD Giang vién huéng din

3 Vién SPH&LD Vién Sau dai hoc & Lanh dao
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CHUONG 1: LOI MO PAU

Muc dich cta tai lidu hudng dan nay 1a cung cap kién thirc va hudéng din hoc vién cach

trinh bay mot bai bao cdo trong qué trinh thue hién cac bdo cdo, dé 4n nghién clru hodc thyuc

tap. Khi tién hanh thue hién mot bai bdo céo hoc vién cAn xac dinh rd chu d&, thu thap céc thong

tin 1ién quan, thuc hién bai nghién ctu, vict va g ban thao, va cudi cing la bao vé ludn vén.

Pay la mot qua trinh 1am viée doi hoi nhiéu thoi gian va cong stre. Ngoai ra, hoc vién phai dam

bio rang day la cong trinh nghién ctru do chinh ban than thuc hién.

Pé théng nhat cach trinh bay mot bai béo cdo, Vién SDH&LD quy dinh, huéng dan

cach viét va trinh bay van ban nhu sau dya theo mot phén ctia chudn APA.

Hudng dan nay dugc thiét ké nhdm hd trg hoc vién trong qua trinh viét bdo cdo, tiéu

lugn, ludn van t6t nghiép. Dinh kém hudng din nay 1a cac mau trinh bay theo quy dinh, hoc

‘A A Y N ’ x . s s A A r ’ A& ik . A .
vién nén doc toan b hudng dan trude khi bat dau viet b4o cdo dé nam 18 céc quy dinh vé cach

trinh bay va yéu cu vé ndi dung ctia timg loai tai liéu.
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CHUONG 2: QUY DINH CHUNG
Phén nay trinh bay cic quy dinh chung vé thé thirc va ki thuat trinh bay mot vin ban
bao cao.
2.1.  Kiéu chit, ¢& chir
bé théng nhét, toan b ndi dung van ban can duoc trinh bay nhu sau:
- Kiéu chit (Font): Times New Roman
- Co chir (Font Size): 12
- Khoang cach dong (Line spacing): 1.5
- Cach doan (Spacing): 6 pt (Before & After)
- Vao dau dong (Indent): 1.27 cm ( chi ap dung khi bat dau doan vin ban)
chit in nghiéng c6 thé st dung khi: mudn nhan manh, sir dung cac tir nudc ngoai, thuat
ngtt chuyén mon, tur khoa, biéu thirc toan hoc, tua dé sach va tap chi.
22. Canle

T4t ca cAc trang trong vin ban phai thong nhét st dung mét dinh dang cin 18 sau:

Cin 1¢ Khoang cach
Trai (Left) 3.81 cm (1.5 inch)
Phai (Right) 2.54 cm (1.0 inch)
Trén (Top) 2.54 cm (1.0 inch)
Dudi (Bottom) 2.54 cm (1.0 inch)
Pau trang (Header) 1.5 cm (0.6 inch)
Chan trang (Footer) 1.5 cm (0.6 inch)

2.3.  Danh s6 trang

- Panh s6 trang ¢ bén géc phai dwéi cung, cach mép dudi ciing ctia mdi trang 0.5 inch
(1.27 cm). Cac muc mé dau (Loi cam on, Nhan xét cia GVHD, Trich yéu, Muc luc, Danh muc
cac tir viét tat, Danh muc bang, Danh muc hinh) dung s6 La Ma thuong (i, i, iii) dé danh sé
trang.

- Noi dung chinh (4p dung dbi voi Noi dung cua Bdao céo, Tiéu luan, Luan van, Phu luc,
2
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Danh muc tai liéu tham khao) dung s6 A rap (1,2,3,...) dé danh sb trang.
2.4. Tiéu d&/ P& muc

Dinh dang dé muc duoc liét ké nhu sau:

A i Co e
De muc Ky hiéu chif Kiéu
Tieudé chp 1 | CHUONG 1. | 13 | Viét hoa, in dém, cin sét 1& tréi
1.1.
Tiéu dé cp 2 12, 12 | Viét thuong, in dém, can sat 18 trai
2.1
1.1.1. o - ST ol b s ; B
Tieu dd ¢ ép 3 112, 12 Viet terfmg, can 1€ trai, in ddm, cach 1€ trdi 1.27
211 cm (0.5 inch)
L1.1.1, . : - " kot A
oni ok Viét thudng, cin [€ tréi, in nghiéng, cach 1€ trai
Tiéu dé cap 4 1112 12 127 em (0.5 inch)
2.1.1.1.
(;; Z‘:{ ‘z::t) 12 | Viét thuong, can déu (Justify)
Tén Viét phia trén (d6i v&i bang/biéu dd) in dam,
béng/l?iéu d6/ | Bang 1.2:... 12 cér} gifta. ' ‘
so do/hinh Béng 2.1:... Viét phia dudi (doi voi hinh anh/so d0) in dam,
anh cédn gifta.
A 1 Viét thuong, in nghiéng, ndm phia duéi va bén
Neguon Hgon v W | et o b ibiSutii deh

- Thir tw cée chuong muc duoc danh theo chit s A Rép (1,2,3,.), khong sir dung s La
M (L, I1, I1L,.) va chi dénh sb ti da dén cap do 4.

- Theo chudn APA thi d& muc s& khong dugc danh s6 hodc chuong. Tuy nhién, tuy theo
yéu cau ciia GVHD, hoc vién ¢6 thé 4p dung theo quy chuén trén va ddnh s6 thém dé muc.

2.5.  Chch trinh bay bing, hinh anh minh hoa (Biéu d3, hinh v&, luu dd)

- Bang va hinh anh minh hoa nhu biéu dd, hinh v&, luu d chtia céc dit liéu s6 dung dé
truyén dat thong tin mot céch ngén gon. Bang va hinh anh minh hoa c6 cung dinh dang, dugc
danh s6 tht tw nhat quan xuyén sudt bai béo céo va phai can 18 gidng véi cac phan con lai cua
vén ban.

- Bang v hinh anh minh hoa phai dugc dénh s6 theo timg loai va cé bao gdm sé thir ty

cta chuong (Xem thém Phu luc A).
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Vi du:

Hinh 1.1, Hinh 1.2,...(trong do, s6 dAu tién 1a sb thir tu cta chuong, sb tiép theo 13 sd

thir ty ctia hinh trong chuong do).

Vi du:

Bang 2.1, Bang 2.2,...( trong d6, so dau tién 1a s6 thi ty clia chuong, sb tiép theo 1a s6

thar tu cta bang trong chuong do).

- Bang va hinh anh minh hoa phai dugc dit tén, in ddm, cén gilta. Tén bang nim trén

bang, tén hinh nim dwéi hinh.

- Bang va hinh anh minh hoa c¢6 ngudn dugc in nghiéng, cach 18 trai 1.27 cm (0.5 inch).

- Bang phai ¢6 don vi tinh (Vi dy: PVT: Tri¢u ddng), ghi sat 1& phai, in nghiéng, c& chit

11.
Vidu:
Bang 1.1: Hiéu qua kinh doanh phong (RevPAR) 6 thang dau nam 2019
Dai thi
Caal bauh Thang 1 | Thang 2 | Thang 3 | Thang 4 | Thang 5 | Thang 6
Liberty Saigon 103 93 105 95 95 94
Lotte Hotel 135 135 135 124 124 124
Renaissance 118 118 118 104 104 104
Caravelle 165 165 165 160 160 160
Le Meridien 139 139 139 131 131 131
BVT: USD

Ngudn: Phong kinh doanh khdch san Liberty, 2019

P 615 ey oK)

T8

Hinh 2.1. Cdc nhu clu tir thip 1én cao trong thuyét nhu clu cia Maslow.
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- S6 liéu trong bidu dd, hinh v&, luu do phai dugc phén cach hang ngan bing d4u chim
(.) va phéan cach déu thap phan bang d4u phay (,) (Vi du: 1.007.845,25).

- 86 phai duoc can phai, khong cén gitta va khong can trai.

- S trong cung mét bidu do, hinh v&, luu dd phai c6 ciing s6 lugng thap phén. Tice 13 néu
14y 2 s6 thap phén thi toan bo sb trong cling mot bang déu phai c6 2 s6 thép phan.

- Khong dugc dé mot biéu dd, hinh v&, luu dd cling nhu tén va ngudn cla biéu dd, hinh
v&, luu b ndm & hai trang khéc nhau.

- Biéu dd, hinh v&, luu dd duoc trinh bay theo chidu ding cia gidy, tén dit phia trén.
Trudng hop biéu dd, hinh v&, luu db duoc trinh bay theo chiéu ngang cua gidy thi phan dAu cua
biéu dd, hinh v&, luu db phai quay vé gy clia cudn bao cdo.

2.6.  Cach liét ké, tao ky tw ddu dong (bullet point)

- Liét ké chi nén diing tir 5 ¥ trd 1én. Céc ¥ liét k& nén ngén gon tir 1 dén 2 dong va chi
nén ding dong nhat ky hiéu liét k& trong toan bai bao cdo.

(13

- Ky hiéu liét ké chi nén ding “-” va “” .

- Ky hiéu liét ké cach 18 trai 1.27 em (0.5 inch), chit cach 18 trai 1.9 em (0.7 inch).

Vi du: Hodc
- Vidul e Vidul
- Vidup2 e Vidu2
- Vidu3 e Vidu3
- Vidu4 e Vidu4
- Vidus e Vidus
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CHUONG 3: NHUNG MUC MO PAU

Céc myc mé& dau nén duoce trinh bay theo thir tu sau:

1. Bia kinh

2. Trang bia chinh (In trén gidy bia ciing trén 100 gsm)

3. Trang bia phu (Pdi vdi cde bdo cdo dé cuong, ludn vin)

4, Loi cam on/ Acknowledgements

5. Nhan xét cua giang vién huéng din/ Mentor’s Comment (Péi véi ecde bdo cdo dé
cuong, ludn van)

6. Trich yéu/ Abstract (Bdt budc cho bdo cdo Nghién citu khoa hoc va Ludn vin 16t
nghiép)

7. Muc luc/ Index (Nén gidi han trong khodng 2 trang)

8. Danh muc céc tur viét tat/ List of abbreviations

9. Danh muc bang biéu/ List of tables

10. Danh muyc hinh anh/ List of images

11. N6i dung chinh/ Content (tir 10 - 20 trang cho Tiéu ludn hodc theo yéu clu cia GV; \
30 - 40 trang cho Bao céo Thuc tap tbt nghigp, va 70 - 100 trang cho Luén vin t6t nghiép, clu |
tric quy dinh cho timg loai tai li¢u hoc vién xem tai Chwong 4)

12. Tai liéu tham khao/ References (Theo chudn APA theo huéng din & Phu luc C)

13. Phy luc/ List of appendices (néu c6). Ghi cac ndi dung c6 lién quan dén béo cao

hoic cac tai lidu gbe duoe dung dé lam béo cao. Néu co nhiéu hon 2 phu lyc thi phai dugc phén
biét bang s6 (Phu luc 1, Phu luc 2,...) hodc bang chit cai (Phu luc A, Phy luc B,...) va phai c¢6
tén. Hinh anh khong quan trong hodic mang tinh tham khao, gioi thiéu nén dé vao phan phu luc.
Mbi muc trinh bay trén mot trang riéng, in mot mat, gidy A4 dinh luong 80 gsm. Hoc
vién dong gay khi ndp ban gbe.
3.1.  Trang bia chinh
- Trang bia ngoai dugc in trén gidy bia ctmg (dinh lugng trén 100 gsm) va st dung diing
theo mAu bia ctia Vién SDH&LD (Xem thém & Phu luc I).
- Di v6i trang bia ludn vén, sau khi hoan tht bao vé va nop luu chiéu in trén bia clng
mau do6 sdm, chit vang, phan gdy ludn vin in cic théng tin: Tén hoc vién - Nganh dao tao - Nam

béo vé.
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YEN THI KIM NGAN

3.2. Trang bia phu

Trang bia phu ¢6 ndi dung va hinh thiic trinh bay theo hudng dan tai Phu lue I (chi 4p

dung d6i véi Béo céo dé cuong va Luan vin) va dugc in trén gidy dinh luong 80 gsm.
3.3. Loicam on

Trang nay thé hién su biét on ctia hoc vién déi véi nhiing ngudi di hd tro hoc vién trong
sudt qua trinh nghién ctru va thye hién bédo céo, co thd bao gdm phén thé hién sir dung ban
quyén cac vin ban truée d6 cla cac tac gia khac. Vi thé, 1 cam on cAn duge viét v6i vin phong
nghiém tdc va trang trong.

3.4. Trichyéu

- Trich yéu (abstract) 12 ndi dung tom luge ngén gon vé hoat dong nghién ctu duge dé
cAp dén trong bai bdo cdo. Noi dung tém luge bao gdm céc cau hoi nghién ctru, phuong phép
nghién ctru va két luén. Trich yéu can ngén gon va stic tich d& ngudi doc dé€ dang nim bét dwoc
n6i dung va két qua nghién ciru ciia bai béo cdo.

- Trich yéu duoc viét trong khoang 250 - 300 t.

3.5. Muc luc

- Mue lyc cung cp c4i nhin téng quét ctia bai bao cdo, gitip ngudi doc c6 thé tim théy
timg phdn trong bai b4o cdo mot cdch nhanh chong (Xem tai Chuong 2 - Muc 2.4).

- Bang muc luc liét ké cac tiéu dé cép 1, cép 2vachp3 (Bé mue 1,2,3) ctia ndi dung chinh

bai viét, bat ddu tir chuong mo dau.

3 \O,\\

Qs
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CHUONG 4: HUONG DAN NOI DUNG BAO CAO, TIEU LUAN,
LUAN VAN TOT NGHIEP

4.1. Bao cdo thwe tip

Céu truc cia bao cdo thyc tdp gom nhiing phan sau:

CHUONG 1: MO DAU

[1]: Tong quan cong ty thyc tap: Lich sir cong ty, thong tin lién heé, hinh thire so hiru,
nganh hoat ddng, tb chirc cong ty va bo phan thyc tap.

[2]: Thuc trang hoat dong: Tinh hinh van hanh kinh doanh trong thoi gian gan ddy, doanh
s6, thi truomg, loi nhuén, ...

[3]: Phén tich SWOT, vi md, vi md vé doanh nghiép.

CHUONG 2: CAC CONG VIEC TAI DOANH NGHIEP

[1]: M6 ta céc cdng viée, trach nhiém tai doanh nghiép

[2]: Két qua dat duge

CHUONG 3: NGHIEN CUU CAC VAN PE CUA DOANH NGHIEP
[1]: Céc van dé dang gap phai (s6 liéu, hién trang, kho khin)

[2]: Co so 1y luan

[3]: Cac dé xuét

[4]: Danh gi4 c4c d& xuat

CHUONG 4: PANH GIA QUA TRINH PHAT TRIEN CUA HQC VIEN TRONG
POT THUC TAP

[1]: Hoc vién néu céc kién thiic duge timg dung trong qua trinh thyc tép.

CHUONG 5: KET LUAN

4.2.  Tiéu luin

Tuy vao timg loai ticu ludn va yéu ciu cuia giang vién huéng dan, nhung dan y pho bien

can duoc sir dung c6 cau tric nhu sau:

MO PAU

CHUONG 1: CO SO LY LUAN/ LY THUYET
CHUONG 2: THUC TRANG

CHUONG 3: GIAI PHAP

KET LUAN
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4.3. Lun vin tot nghiép

4.3.1. Chutrac1

Céu trite ludn vin Hwéng nghién citu ieng dung - cho hoc vién chuyén nganh Quan

tri kinh doanh va Quan tri Dich vu Du lich & Lit hanh.

CIIUONG 1: GIOI THIEU & XAC PINH VAN PE NGHIEN CUU

1.1. Giéi thiéu so luge vé tb chire

1.2. X4c dinh vén dé to chire

1.3. Muc tiéu nghién ciru

1.4. CAu hoi nghién citu

1.5. Pham vi nghién ciru

1.6. Y nghia du kién ciia dé tai nghién ctru

Tém tit chwong

CHUONG 2. CO SO LY THUYET VA PHUONG PHAP TIEP CAN

2.1. Co'sé Iy thuyét

(Céc khai niém lién quan)

2.2, Tong quan cAc nghién ciru trude

(Tém tét cac dé tai nghién ctru ma mot phin noi dung nghién ctru c6 trung lap hay lién
quan téi dé tai cla téc gia, khoang trong nghién ctru ...)

2.3. Phwong phap tiép cin

Lua chon phuong phép tiép cén cho tiing muc tiéu nghién ctu. C6 thé két hop phuong
phap dinh tinh va phwong phép dinh luong dong thoi trinh bay dit liéu nghién ctru trong
thoi gian nghién ctru, két qua khao sat, dicu tra.

Luan vin c6 thé sit dung phuong phap théng ké mé ta dé phan tich van @€ cing nhu mot
s6 phuong phap khéc

Tém tit chwong

CHUONG 3. PHAN TiCH DU LIEU VA THAO LUAN DE XUAT

3.1. Phén tich dir li¢u doanh nghiép

3.2. X4c dinh cdc giai phap cho doanh nghiép

3.3. Thao lufin céc gidi phap dong gop cho doanh nghiép

3.3.1. Xay dung ké hoach thwe hi¢n

3.3.2. Céc buéce thwe hién va nhirng van dé luu
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3.4. Danh gi tinh kha thi
KLET LUAN

Han ché ctia dé tai va huéng nghién ciu tiép theo.

Két luan

4.3.2. Cautric2
A r A w r, . A r P A A A LN .2 A
Céu triic lugn vin Hudng nghién cieu chuyén sau vé mo hinh gia thuyeét - cho hoc

vién chuyén nganh Quan trj kinh doanh va Quaén trj Dich vy Du lich & Lit hanh.

CHUONG 1. GIOI THIEU

1.1. BSi cinh & sw cin thiét ciia nghién citu

1.2. D6i twong nghién ciru

1.3. Muc tiéu nghién ciru

1.4. Cau héi nghién ciru

1.5. Pham vi nghién cttu

1.6. Y nghia d kién ciia dé tai nghién ciru

Tém tiit chwong

CHUONG 2. CO S6 LY THUYET VA MO HINH NGHIEN CUU

2.1. Co s Iy thuyét

(Cac khai niém lién quan)

2.2. Tong quan cdc nghién ciru trude

(Tém tét cic dé tai nghién ctru ma mot phan ndi dung nghién ctru ¢6 trung 13p hay lién
quan téi dé tai cla tac gia, khoang trong nghién ctru ...)

2.3. Gia thuyét va mé hinh nghién ciru

2.3.1. Lap luén gia thuyét nghién ciiu

2.3.2. M6 hinh nghién ciru

CHUONG 3. PHUONG PHAP NGHIEN CUU & KET QUA

3.1. Phwong phap nghién citu

Néu cac hinh thttc tién hanh thirc hién d& tai nghién ctru:

- Nghién ctiu, tdng hop ly thuyét trong chuyén khéo, cac bai bao khoa hoc,...
- Tién hanh thu thap théng tin thir cAp tir ngudn nao, béng c4ch ndo. ..

- Tién hanh thu thap dit lidu so cAp bang hinh thirc phong vén, khéo sét,... nhu thé nao

10
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3.2. C4c phuwong phap nghién ciru
Du kién stt dung phuong phép phén tich dinh tinh/dinh lugng ndo dé 1am 16 van dé can
nghién cuu. ..

3.3. Két qua nghién ciru

3.3.1. M ta két qua thu thap di liéu
3.3.2. Két qua phan tich

3.4. Théo ludn két qua nghién ciru
3.5. Pong gop ciia nghién ciru

3.5.1. Ham y ly thuyét

3.5.2. Ham y quén tri

KET LUAN

Han ché va huéng nghién ciru tiép theo

Két lun

4.3.3. Chutriic3

£ r ~ v A A + A o~
Ciu triic lu@in vin cho hoc vién chuyén nganh Ngon ngiv Anh.

CHAPTER 1: INTRODUCTION

1.1. Background & Statement of the problem

1.2. Aims and objectives of the study

1.3. Research questions

1.4. Scope of the study

1.5. Organization of study

CHAPTER 2. LITERATURE REVIEW & HYPOTHESIS
2.1. Concept

2.2. Previous studies

2.3. Hypothesis

2.4. Overview of the research

CHAPTER 3. METHOLOGY & RESULTS

3.1. Research design

Research site, Participants, samples and sampling process

3.2. Data collection method

11
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3.2.1. Classroom observation

3.2.2. In-depth interviews

3.3. Data analysis & results

3.4. Findings & Recomendations
Significan of the study, recommendations
CONCLUSIONS

Limitation of the study & conclusion

12
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M4 hiéu:
HD-LVTN/1123/HSU-SDH

DAITHOC | BAO CAO, TIEU LUAN, LUAN VAN TOT
HOASEN | NGHIEP CHO HQC VIEN THAC SI TAL | Ngay ban hanh: 2.4/11/2023
WORLD CLASS EDUCATION 2
TRUONG DAI HOC HOA SEN  Em———
PHU LUC

PHU LUC A: Huwéng din 1ap danh myc bing biéu/ hinh dnh
Viéc 14p danh muc bang biéw/hinh anh ty dong cin thuc hién qua hai bude: ghi chi
thich cho timg bang biéwhinh anh va 14p danh myc bang biéu/hinh anh.

A.1 Ghi chu thich cho bing bi¢u/hinh dnh

Gia sir cAn ghi chii thich cho bang sau:

ca?lflitil;ih Théang 1 | Thing2 | Thiang3 | Thang4 | Thing S | Thang 6
Liberty Saigon 103 93 105 95 95 94
Lotte Hotel 135 135 135 124 124 124
Renaissance 118 118 118 104 104 104
Caravelle 165 165 165 160 160 160
Le Meridien 139 139 139 131 131 131

(1) Nhip chudt vao bang can cha thich

(2) Chon References/ Insert Caption

Picture Format
|| insert BibSography
B open mendetey

Inserior  Merge Smar
Edit Citation Citaions  Exportasr Siyle: -

EEGIGLIGEE Mailings:  Review  View

N o O Unde

AR} Next Foatnto *
ar Mo Refresh

[ Show Notes

(3) Word s€ hién ra bang sau

et Citations [
Aation

Captien
Caption:
Figure 1f
Options
Labek: © Figuee B
New Labol..
Humbering.  Formal...
Exclude label from caption
AutoCaption... conce! | GG

APA

| iblography *

(4) Nhip chudt vao 6 New Label dé diéu chinh cha thich cho phii hop nhu bang sau.

Sau dé chon OK




PAIHOC
V) HOA SEN

WORLD CLASS EDUCATION

HUONG DAN QUY CHUAN VIET
BAO CAO, TIEU LUAN, LUAN VAN TOT HD-LVTN/1123/[1SU-SDH
NGHIEP CHO HQC VIEN THAC SITAT | Ngay ban hanh:£J./11/2023
TRUONG PAI HOC HOA SEN

M3 higu:

I4n ban hanh: 01

Label:

New Label

{Bangd

_}

Cancel

(5) Pién chu thich cho bang nhu hinh sau

Caption:
Bdng 1: Hiéu qud kinh doanh phong (RevPAR) 6 thdang ¢

Caption

Optlons
Label: Béng
New Label... Delete Label
Numbering: = Format...
Exclude label from caption
AutoCaption...

Cancel

(6) Nhép OK. Sau d6 bdi den chu thich 8 chinh phdng chit va can 1& cho phu hop.
Khi hoan t4t, chi thich s& hién thi nhu sau:

Bang 1.1: Hiéu qua kinh doanh phong (RevPAR) 6 thing déu nim 2019

Doi tha 2 > -
Fenh trank Thang 1 | Thang 2 | Thing3 | Thang 4 | Thang 5 | Thing 6
Liberty Saigon 103 93 105 95 95 94
Lotte Hotel 135 135 135 124 124 124
Renaissance 118 118 118 104 104 104
Caravelle 165 165 165 160 160 160
Le Meridien 139 139 139 131 131 131
DVT: USD

Nguén: Phong kinh doanh khéch san Liberty, 2019

A.2 Lap danh muc béang biéu/hinh anh
(1) Trén thanh tiéu dé chon References/ Insert Table of Figures.

AR} Next Footnote v A

[* sham tiotes

References

Mailings

M

Roview

[
Insertor  Meege

View

3 ungo

(2) Word s& hién ra bang sau:

(| Insert Bblography
bReftesh  [3] OpenMendeley

Seart
Edt Glation Citations + Drpxxtas* Sty

I:' ﬁ Gt ana

et Ctatons [ Bbtography *

T teshp  Citaten
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DAIHOC | BAO CAO, TIEU LUAN, LUAN VAN TOT
HOA SEN | NGHIEP CHO HQC VIEN THAC SI TAI

M4 hiéu:
HD-LVTN/1123/HSU-SPH

Ngay ban hanh:4J./11/2023

WORLD CLASS EDUCATION 2,
TRUONG PAI HQC HOA SEN x .
Lan ban hanh: 01
Tabla o’ Figures
Caplion label:
{none) [ fmng [T - JR——
::W, | Dieg 2 Text.... 23 R
i |
i BAng 3: Text..... x5 B
Formats: | . :
Trots Camplits | EBAng 4 Text v |
Classie 1 |Ddng 5: Textommmmrmrena 10|
Oistingtive 5 |
Centered | |
Enrmat L S
Include label and number
Show page numbers Tab leadets ... 2]
€2 Right align page numbers
Usa hyperfinks instead of pago nunbers
Modily... Oplions...

(3) Chon OK. Sau khi hoan tht, danh muc bang sé& hién thi nhu vi du sau:

DANH MUC BANG BIEU

Bang 2.1: Bang ¥ twong U khOa L .usmsssismsissisimsisessmasssssssonmminniussssssissssasssnass 4
Bang 2.2: Bang y tuong tir khoa L T —— 5
Bing 2.3: Bang s6 liéu nghién clru ¢ tir KhOa.....ocecssicvcessssssissssssnsisssisssess s 6
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LAn ban hanh: 01

PHU LUC B: Huéng dén tranh dao viin

- Dinh nghia dao vin:
+ Su dyng doan vin, tir ngft cua ngudi khéc lam ctiia minh.
+ St dung sang tac ctia ngudi khac ma khong néu tén tac gia.

+ Trinh bay mot ¥ tuéng hodc san phim 14y tir mdt ngudn da ¢6 san.

+ Noi cach khac, dao van 1a hanh vi gian tré bao gdm viéc tude doat cong trinh clia ngudi
khéc va sau d6 néi doi vé viée nay (Merriam-Webster Online Dictionary).

- Céc nguén thuong bi dao vin la sach, bai tap chi, thong tin trén mang, bai giang, ludn

van, Hanh dong ndy dugc thé hidn dudi nhidu hinh thirc va mirc d§ khac nhau, phd bién nhu:

+ Dén giai, trinh by, hodc dich doan vin, ¥ tuong ciia nguoi khdc ma khong ¢6 trich dén
pht hop.

+ St dung toan bd hay mot phﬁn bai viét cua ban bé/hoc vién khac.

+ St dung tac phém nghé thudt, thiét ké, biéu dd, dit liéu cua nguoi khac ma khong cd
trich din phu hop.

+ Chép ciu/doan vin ma khdng dua vao ngodc kép va khong co trich dan phu hop.

+ Tu dao vin, tirc 1a dung hon 15% ndi dung mét bai viét ciia chinh minh ndp cho nhidu
16p khac nhau hodc ding mdt bai tdp nhom lam bai cua ca nhan.

- Tét ca cc bai bdo céo ciia hoe vién déu phai nop théng qua hé théng Turnitin. Hoc vién

duogce xem la dao vén khi chi s6 Similarity Index (SI) nhu sau:

+ Lén hon hoiic bing 25% va ¢6 hon 15 tir lién tuc gibng hoan toan véi mot ngudn
khéc (Ap dung doi véi ludn vin nganh Quan tri kinh doanh, Qudn tri dich vy Du lich & Lit
hanh).

+ Lém hon hodc bing 15% va ¢6 hon 15 tir lién tuc gidng hoan toan véi mot ngudn
khac (Ap dung déi véi lugn vin nganh Ngén ngit Anh).

- D& tranh viée dao vin, hoc vién cin c6 kién thirc vé trich dén tai liéu tham khao, cach
ghi trich diin va cach 1ap danh myc tham khéo khi viét vé @& tai. Do d6, trong qud trinh viét béo
c4o, tidu ludn va luan van tdt nghiép, hoc vién cin tham khao huéng dan céch trich dan tai li¢u

tham khao tai Phu luc C.
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PHU LUC C: Hwong dén trich dén tai liéu tham khéo tranh dao vin

C.1 Thé nao l1a trich din tai liéu tham khao
Trich dan tai liéu tham khao 1a phuong phép chuén trong viéc ghi nhén nhiing ngudn tin
va y tudng ma nguoi viét str dung, trong d6 xac dinh 13 tac gia cling nhu ngudn gbc cia timg
tai liéu cu thé duogc trich din, tham khao trong bai. Céc trich din nguyén van, cac sb licu thuc
té, ciing nhu cac y tudng va ly thuyét 14y tir nguon da duge xuAt ban hodic chua duge xut ban
déu can phai dugc trich dan.
C.2 TAm quan trong ciia trich din tai li¢u tham khio
Trich dan la cach dé:
- Cho thiy su ton trong va ghi nhan dbi v6i san pham tri tué/tac phidm ctia ngudi khac.
- Cho théy bai viét ctia ban 14 déng tin cdy vi dya trén nhiing ludn ctt cia nhitng ngudi di
trudce.
- Chitng minh cho giang vién/ ngudi huéng dan/nguoi doc thy rang ban di doc va xem
xét vin dé dwa trén tai liéu phi hop.
- Cho phép ngudi doc ¢6 thé xéc nhén tinh diing dén ctia thong tin dugc trich dan va doc
thém vé nhiing van d&/quan diém cu thé ma ban da néu ra.
- Tuén theo nhimg tiéu chuén trong viée nghién ctru/hgc thuat.
- Tranh viéc dao vén.
C.3 Khi ndo cin trich dn tai liéu tham khéo
Tét ca céc loai tai lidu sir dung trong qua trinh x4y dung nén bai viét cén phai duoc trich
dén: sach, b4o va tap chi, 4n phém in, va cac 4n phém dién tu, 4n phém cua cdc co quan chinh
pht, cac phuong tién truyén théng nhu video, DVD, biing ghi 4m, trang web, bai giang dién t,
mau dbi thoai ca nhan nhu email,... Trong bai viét, bit ctr khi nao st dung tir ngft, y tuéng, hodic
tac phdm cia céc c4 nhan/td chite ddu can phai cung cip thong tin trich dan.
C.4 Cach trich dén tai lidu tham khio theo chuin APA
- APA duoc viét tit tir American Psychological Association (Iiép Hoi Tam ly Hoa Ky).
- Nhiéu trudng dai hoc va céc tap chi khoa hoc trong cdc Iinh vy thudng dung dé lam
chuén cho trich dan va liéu ké tai liéu khoa hoc (www.apastyle.org).
- Trich d&n ti liéu tham khao gdm ¢ hai phén: trich dén twong tmg trong bai viét va trich

dan trong Danh muc tai liéu tham khao.
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PHU LUC D: Hudng dén sir dung Microsoft Word 2010 dé trich dén tai ligu
tham khao va trich din tai li¢u trong bai viét

D.1 Trich din trong bai viét

Gia sit hoc vién cén trich din doan van: “Quan h¢ gifra ngudi véi ngudi can phai hét

strc chan thanh.Chén thanh, thing thén, linh hoat 12 nhiing cich thirc quan trong va quy bau

nhét.Néu ban van dung ching mét cach thich hop thi khong chi c6 thé danh bat moi tr& ngai,

ma con ¢6 thé bay to dugc thanh y chén that cua minh, tre thanh vii khi loi hai gitip ta c6 dugc

su thanh cdng trong su nghiép va cude song.” Vi cac thong tin nhu sau:

- Tac gia: Ton Khai Thai

- Tén sach: Nhiing ciu chuyén nho mang triét ly 1ém
- Nam xuat ban: 2008

- Nha xuét ban: NXB Hai Phong.

Céc budce can thye hién:

(1) Nhép chudt vao cudi doan vin cén trich dan,

(2) Trén thanh tiéu d&, chon muc References nhu hinh sau:

References Mallings Review View

AB) Next Footnote * '\"; ey b undo (] tnsert Bibliography N ﬁ il asn
% 5 opefresh  [B) opon Mendoloy =/

[ ™ Show Notes Insertor  Merge 7 Smart Insery Citations l‘ Bibliography *

Edit Citation Citatlons ¢  Exportas+ Style: t lookup Citatlo

(3) O 6 Style chon APA Sixth Edition.

o

Insert ~Citations [y Bibliography v
Citation

E7A | apa = Al

(4) Nhép vao 6 Insert Citation, chon Add New Source, s& thiy bang sau:
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HD-LVTN/1123/HSU-SDH

Ngay ban hanh:2/./11/2023

Lan ban hanh: 01

Edit Source

Type of Source  Book Languago: Dofault
Bibtiography Flalds for APA

Author: | Théi, Khdi Tén

—

Corporate Author:
Title: | Nhitng cdu chuydn nhd mang tri6t Iy Ion
City:
Publisher; ' NX8 Hai Phdng
Year; 2008
Example: Dickens, Charles; Hemingway, Ernest
Show all bibliography fields

Type of Source: Thioa Cancel

Edit...

e

(5) Didn ddy du théng tin theo yéu cdu (Luu y: doi v6i tén tc gia Viét Nam, phai ddo

nguoc vi trf ho va tén)

(6) Sau d6 chon OK. Poan vin ban s& duge thé hién nhu sau:

“Quan hé giita ngudi vi ngudi cdn phai hét sire chén thanh.Chan thanh, thing thén,
linh hoat 1 nhimg cach thire quan trong va quy bau nhit.Néu ban vin dung ching mét cach
thich hop thi khong chi c6 thé danh bat moi tré ngai, ma con cb thé bay té duge thanh ¥ chin
that ctia minh, tré thanh vii khi loi hai gitp ta c6 duge sy thanh cong trong sy nghiép va cude
sbng.” (Thai, 2008)

D.2 Lap danh muc tai li¢u tham khao
Pé 1ap danh muyc tai liéu tham khao:

(1) Nhap chuét vao trang cuoi cung cua bai bao cao.

(2) Trén thanh tiéu dé, chon References, & 6 Bibliography chon Bibliography

el
e B

rp—— — uf
Citations | ["l bliography * Inset  Iagert Table Mark
L= Pamtinn Al Fluwas Frre t

11 Built-ln

!, BIBLIOGRAPHY
|

{k\.».j (2001) Crasionr sad RBoferemen. New York: Contoss Prow
L ihan, ), (20085 Creaning o Farmal Pabiicatios. Bosen: Prosewwy, I

Bithegasty
';x:.n-,l 0. (2008) Mow ba Wrise Bilaspraphies Ohacaps Advemmart Worka Pross
| ]

Waeks Cred
WORKS OITED

e, ) (2003) Cations and Referomvs New York: Contoss Fres
Hass, } (2003) Crpaniag o Farmal Muddiarion Iosten Prosrwase, b
Krassr, ). 1 (2008} How b3 Wrine Bibdiopragbion Chicups Advomtart Works Press

(3) N6i dung xut hién tai danh muyc tai liéu tham khao nhu sau:
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Akiyoshi, M., & Komoda, N. (2005). An analysis framework of enterprise documents

for business strategy design. International Conference on Intelligent Agents,

Web Technologies and Internet Commerce, 65-69.

Bardi, J. A. (2017). Hotel Front Office Management. John Wiley & Sons.
Boonyarat, P., Richard, M., C., & Gary, B. (2014). Importance-Performance Analysis

based SWOT Analysis. Southampton: University of Southampton.

28




HUGNG DAN QUY CHUAN VIET D5 b »
DAIHOC BAO CAO, TIEU LUAN, LUAN VAN HD-LVTN/1123/HSU-SDH

VY HOA SEN | TOT NGHIEP CHO HQC VIEN THAC ST | Ngay ban hanh:47./11/2023

TAI TRUONG PATHQCHOASEN s © o 01

PHU LUC E: Chi thich (Footnote)
Trong qua trinh viét bai, dé giai thich nhitng tir chuyén nganh, hoc vién cin ghi trong
phan chu thich cubi trang.

(1) Nhép chudt phia sau tir cAn trich din. Trong tab References chon Insert Footnote

References l
1'1 !I AR}, Next Footnote
i

AB!

Insert

Insert E} Show Notes
Footnote 3

ndnote

(2) Sau do, tir cAn trich din s& duoc thé hién nhu vi dy sau:

bing gilra céc vi sao dii dugce hinh thanh nén tir thé hé cia céc vl sao trude. Thoi gian tréi qua,
dém méy bui v khi bing cham vdo nhau, lién két lai véi nhau hinh thanh nén cic hanh tinh, cc
sao chdi va céc hanh tinh nho nhu ching ta biét dén ngdy nay” (Khoa, 2013).>

(3) Ddng thi g6 ndi dung cn chi thich, phin cudi trang s& nhu hinh

3 Khi thyc hién trich din. Déu *.” (chdm) phai djit sau trich dén.
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PAIHOC

— il Ma higu:
HUGNG DAN QUY CHUAN VIET '
UGNG DAN QU L HD-LVTN/1123/HSU-SBH

BAO CAO, TIEU LUAN, LUAN VAN

HOA SEN | TOT NGHIEP CHO HQC VIEN THAC SI | Ngay ban hanh:/9/11/2023

WORLD CLASS EDUCATION

TAITRUONG DATHOCHOASEN 175 b 01

PHU LUC F: Huéng din dinh dang viin bén

Dé vin ban bao céo cé tinh thAm m§, giup dé doc dé hiéu, va c6 bo cyc ndi dung o

rang, bao cdo nén duge can chinh 1€, gach dau dong theo chuan.

Phén biét 18

/1

Lé trai

|

3.8l cm

Left =

Diinh s6 trang & bén gée phii trén clng, cdch mép teén cling cia mdi trang 0.5 inch (1.27
m)

Ciic muc mé dau (Léi cdm on, Xdic nhin ciia dom vj thyre tip, vi nhiin xét clia chuyén

viin ban va ria trang giay

A i i ] . i 3 it 4 i 1 Ko {11 I
! A

E . sader=1.5¢ ‘

: Top = 2.54 em Header = 1.5 em I
CHUONG 2: QUI DJNH CHUNG

i Phin ndy trinh by céc qui dinh chung vé thé thirc va kT thujt trinh biy mdt viin bin bio

ko,

3.2.1 Kiéu chir, ¢& chir

E Dé théng nhit, todn by ndi dung vin bin cdn duge telnh bly nhw saw:

]

i - Kiéuchir(Font): Times New Roman

. C& chit (Font Size); 12

- Khodng chch dong (Line spacing): 1.5 < >
bo- Céch doan ( spacing): 6 pt (Before & After)

| . Viodhu dong (Indent): 1,27 em &
§ Chit in nghiéng ¢ thé sit dung khi: mubn nhdn manh, sir dyng cde tir nuée ngodi, thujt :;r‘t
:hgt't chuyén mén, tir khéa, bidu thirc todn hye, tya & sdch va tgp chi rﬁl
i =
:2.2 Canh I} f”
| Tht ¢ céic trang frong vin ban phai thing nht sit dyng mt dinh dang canh 1& Zsau:

E Trii (Left): 1.5 inch ( 3.81 cm)

: Phii (Right): 1 Inch ( 2,54 cm)

. Trén (Top): 1 Inch (2,54 ¢m)

b Duéi (Bottom): 1 inch (2,54 cm)

P Dhu trang (Header): 0.6 inch (1.5 cm)

Io. Thin trang (Footer): 0.6 Inch (1.5 em)

23  Dénhsbtranp

i

|
ién nnémg ddn, My Iye, Danh tir viét tht, Danh myc bang, Danh mye hinh) ding $0 La M (i,
i, iii) d& ddnh s6 trang,

[
]
i
*

2

Bottom = 2.54 cm A

e

]

i

;“ Xem phy lye I dé phan bigt gidra 1§ vin ban, vi rla gify.
i

5

! ; : ‘
; Footer = 1.5 em ‘L
]
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HUONG DAN QUY CHUAN VIET

M4 higu:
HD-LVTN/1123/HSU-SDH

DAIHOC | BAO CAO, TIEU LUAN, LUAN VAN
HOA SEN | TOT NGHIEP CHO HQC VIEN THAC ST | Ngay ban hanh:£7./11/2023

WORLD CLASS EDUCATION

TAI TRUONG DPAI HQC HOA SEN

LAn ban hanh: 01

Chinh 1¢ (Margins) viin bén

(1) Chon muc thé Layout chon muc Margins

insert Deslgn Layout References Mailings
ia_l ILJ TR G {: | Lino Numbers ¥

Last Custom Setting
Yop: 2 54 cm, Bottom: 254 cm, Lefi: 2.54 cm, Right: 2.54 ¢m

Normal

Top: 2.54 cm, Bolton: 2.54 cm, Lelt: 2.54 cm, Right: 264 cim

Narrow
Top: 1:27 cmy, Bottom: 127 cm, Left: 1.27 em, Right: 1.27 em

Moderate
Top: 2.54 cm, Botlom: 2 54 cm, Lelt: 1.91 cm, Right: 181 em

Wide

Top: 2.54 cm, Bottom: 254 cm, Left: 508 em, Right: 5.08 cm

’DMI Mirrored
=l Top: 2.64 cm, Botton: 2.54 em, Lefl: 3.18 cm, Right: 2.64 cm
(2) Trong Custom Margins diéu chinh cac thong so theo yéu cau trinh bay tai the

Margins va Layout

Document

marging [ECRNH Document Grig

Document

t  Document Grid

Seetion
Section start:  Continusus 2}

Headers and Foolers

Oiflerent odd and even

Difucen| %
Meader: [126em | 2

Footer: 1.25cm

From edge

Pages
Multiple Pages:

Hormal %}
Page
Vorlical stgnment:  Top

Apply to: | This section B uneNumbers... Borders...

Applyto:  Solocted sections |5

Default...

Page Setup... Cancel

Defautt... Page Sotup...

Tuy chinh ky hiéu liét ké
(1) Chon thé¢ Home nhép chudt chon ky hiéu liét ké nhip dong Define New Bullet
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; - " : M3 hiéu:
HUGNG DAN QUY CHUAN VIET :
DAIHOC BAO CAO, TIEU LUAN, LUAN VAN | HD-LVIN/123/HSU-5bH

HOASEN | TOT NGHIEP CHO HQC VIEN THAC SI | Ngay ban hanh:a-9./11/2023

WORLD CLASS EDUCATION TAI TRUGNG BAI HQC HOA SEN Lan ban hénh. 01
'!’E—E_:_:E vhEe ez = A g
Recently Used Bullets
HERE
Bullet Library
T B[ . ]
| !__'H’ |°_H°!:|
Document Bullets
— W | o
‘1 <-l0§!¥'!:-'

| -

|
§
|
b
!

IDefine New Bullet... I

(2) Chon ky hiéu liét k& phu hop, dién thong sb Bullet Position (khoang céch tir 1 trai dén
ky hiéu liét ké), va thong sb Text Position (khoang cach tir 1€ trai dén chi).

? '”Cus'lomize Bull&tsd_li-ﬂ

Bullet Character

HERE

Font... Bullet... Picture...

Bullet Positlon

Indent at; #

Text Position

Indent at: 1.9 cm 9 Addtab stop at: 1.27 cm

Cancel
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5 . % 5 Ma hiéu:
HUGNG DAN QUY CHUAN VIET e

[/\\ DATHOC | BAO CAO, TIEU LUAN, LUAN VAN _ [ HD-LVIN/I123/H5U-5PH
VD HOA SEN | 7OT NGHIEP CHO HQC VIEN THAC SI | Ngay ban hanh:2?./11/2023

TAI TRUONG DATHQC HOA SEN LAn ban hanh: 01

PHU LUC G: Huéng din dinh dang miu trinh bay (Template)

MaAu trinh bay (Template) 12 trang cd bd cuc va dinh dang dugc thiét ké s&n, nham gitp
hoc vién tiét kiém dugc thoi gian va cong siic trong qua trinh viét bdo céo. Ngoai ra, miu trinh
bay con gitip hoc vién tu dong héa vige tao muc lyc cia van ban.

Pinh dang:

(1) Trong thé Home cdc mau template dinh dang d& dugc chia san va phén theo d& muyc

Heading 1,2,3,4,5,6.

: :
| AaBbCeDAE | AaBbCDAE | AaBbCcDIEe  AABBCCDI  AaBbCeDdl  AaBDCeDdE
| List Paragraph | { Notmal : No Spacing Heading 1 Heading 2 Heading 3

[AMBCNE | AMMCANE  Asbiceod(e [AABBCCD)  AaBbCcDAI
|-nh-wuh_§ hormal Ko dpaciag Meadzg ) Maptog )

R e o
Hepdrg 3 Hewdog 4 MWapsrg Mepsrg b T

ARLCCOaN  AsAMe(ule  AoBBO(Ddfe  AoftleDee  AsRMCoIME:
Rl ] Sattie [mgh mghavy Panid (=g Grute

LRCeIdE AbeDolt  ABICOS(t AsBB(eONe  umiivts
ensd Quite  Sobhe Befer. lacae Reler Poxh Ti'e Capton

AABBCCDOY
TOC Heasng

Ay Clear Formatting
(2) Bim chudt phai vao Heading 1 chon Modify

AMBBCCDME - AalbCDE ABbicDale ~ AABRCCDI . AaBbCcDMdI
[ Ut Paragragh | Nermat No Spating »  Update Heading 1 to Match Selection

AeBMCDE  AaBCcDIEe  AaBMCelME: Ax Sploct All 9 Instance(s)

Headion ) Headon 4 Masdrg b
Rename...

ARbCCDATT  AcBbCcDdfe  AdSbCcOMTe Aa Remove from Style Gallery

Shtte Satte [moh . [=ghavt rease [mp Cate

AaBSCelMdly  AxBaCeDofr - AMBICOOlH AcbCeDdle Lo mrc L i

Peate Guote  Subtie Peler. lene Refer, Book Tile Coption

AABBCCDOL
TOC Measing

AJ Clear Formatting

(3) Pinh dang kiéu trinh bay theo yéu ciu
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DAIHOQC
HOA SEN

WORLD CLASS EDUCATION

HUGNG DAN QUY CHUAN VIET
BAO CAO, TIEU LUAN, LUAN VAN
TOT NGHIEP CHO HQC VIEN THAC ST
TAI TRUONG PAI HQC HOA SEN

Ma hiéu:
HD-LVTN/1123/HSU-SBH

Nigay ban hanh:ds./11/2023

LAn ban hanh: 01

Moy Sy
Progartiey
Hame ﬁ:&nl__ﬁ____ﬁ__"r e j
Srye basadon S Nermat %]
Boyta bt Redowing (o My md 4 Normalt B

Formatiing
Tiray Nra B (84 ]

AAMTLE DENT AAMAEE TUNT AOWPLE TINT CAMPLE TRAT SWriE TN

AAMTLE TENT AAMZLE FRAT AAMPLE FENT SAMFLE TURT SAMFLE TINT

AAMTLE TENT SAMPEE TENT LAMPLE TUNT SAMPLE JENT SAMFLE TINT

AAMTLE DRNT AAMPEE VAT SAMFIR TENT AAMFLE TRAT ArLE TANT
SAMPLE 1IN

Fort Upan) s bseadogn Asiss Do Ve Light), (Defet) Timey biva
Poean Bobd, Bokd, Fost color: Test 1, AY caps, Cestered
Uind sgepcrey 18 Wead, Spdea

AAFAS Temginte
2 A s Quich S0 Bt
Aurienatcaly Loviate

] e K

Fowmat

v e 0 B
aa

(4) Quét khéi dong, doan cin dinh dang va chon Style trinh bay.

Chuong I: Lai gigi thiéu

==

CHUONG I: LOI GIOI THIEU

(5) Riéng cac muc ndi dung van ban thong thuong cAn luu ¥ chinh vio déu dong 1.27 em

(0.5 inch) cho cac doan van duge dinh dang tai Format chon Paragraph

Fermat [
Font...
Paragraph...
Tabs...
Border...
Language...
Frame...
Numbering...
Shortcut key...

(6) Chon Indentation Left 12 1.27 cm (0.5 inch)

Parngraph
ST ra anaPage breans  Aven Bypegricty
Oeneral
Mgrment  Len B
Osteatowt ey et [

Wgatation
[ ]
wrocer [ wr

Bt Gem | o

Mirres frdents
2 patamarically sdan (ghE indest whin dadurmant §rid W defined

Sprcing
Betore: Qpt g
Ura spacing  1850es ) A
Afr Qpt o

Don') 439 pate betemdn Do s of D Hime M1)'e
3 $rum ta grid when dadument g b dafrd

D e S
B S Ayl St Sy B S St g St gt S s S sl Bt
Bomple s S oot ey s s Bt s St

. coc N
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PAIHOC
VY HOA SEN

WORLD CLASS EDUCATION

HUONG DAN QUY CHUAN VIET
BAO CAO, TIEU LUAN, LUAN VAN
TOT NGHIEP CHO HQC VIEN THAC SI
TAI TRUONG DAl HOC HOA SEN

M3 hiéu:
HD-LVTN/1123/HSU-SDH

Ngay ban hanh: ¢./11/2023

Lan ban hanh: 01

Cap nhit bang muc luc

- Trong thé References chon Table of Content, chon kiéu muc luc.

i ' AB' g M Yk 'D
e
ez .
Y Cuatien Taliy of Cortants
P Berove Tatse of Corderdy
(1) Word s& hién thi:
CHUONG 1: LOT MO DAU o )
CHUONG 2: QUI DINH CHUNG. co0svnns 2
2.1 Kifu chi¥, ¢ chir 2
2.2 Canh I}..... e e e e PR M G oA WA s 2
23 DADN 38 TADG sisivsiarisrssassissssssnissssssssesssspantssimmanississarsssissmarasses 2
24 Titu ad/ad mye 3
(2) Néu muén cép nhat
i Table of Contents ﬁ ‘
Update Table...
Remove Table of Contents
Services >
(3) Chon hinh thirc c4p nhét va bim OK
Update Tadie of Condents
Satect ora of th folowhng Cotions:
0 Usxtane page rumiers ooy
Ugstate entice Lable
cone ETEED
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, 5 . . M3 hiéu:
HUGNG DAN QUY CHUAN VIET '
DAL HOC BAO CAO, TIEU LUAN, LUAN VAN HD-LVTN/1123/HSU-SBH

VY HOA SEN | TOT NGHIEP CHO HQC VIEN THAC SI | Ngay ban hanh: £/11/2023

TAI TRUONG PAITHQC HOA SEN LAn ban hanh: 01

PHU LUC H: Hudng dén chia phﬁn trong vin ban (Section break)

- Section break trong vin ban: Section breaks trong thé Layout ngan gitta cac phin
khéc nhau cta tai liéu, cho phép dinh dang tung phan riéng biét. Vi dy, ngudi soan thao mubn
mot phén duoc chia 1am 2 cdt ma khong can ké thém cot vao tai liéu. Word cung cAp mot vai
dang cua section breaks.

- Next Page: Tty chinh nay chén mét section break va bét dAu phan méi & trang tiép theo
cua van ban.

- Continuous: Cheén section break va cho phép tiép tuc phin méi trén cling mot trang.

- Even Page va Odd Page: Nhiing tiy chon nay thém section break va chuyén vin ban
vao trang 1& hodc chin tiép theo. Céc tlly chon nay c6 thé hitu ich khi ban cin bét ddu mét phan
mdi trén mot trang chin hotc 18,

= [l
page Broaks
L P |

\u point at which ona page ends and
3 Uo cxt pate begin

iy Column
1 [m};mm that the text following the column hreak
= wilf begin in the next calumn.

Seclion Breaks

[L__j Next Page 5

.. lmetas nu[nnlm\ and start the few sactiol
i e fhe \llllu

7 Conﬂnuous |
—=] Inseat a secliof roak and stort the new section
n the sams pago.

2 | Even Page
[ Insert a sechion breaX and stal Hurl section |
AL nihe 1 even-numberad pago.

|=15] Odd Page i
hreak and 151 tha new section

1 )
‘ 3 n v-:- umbered pege
on the next add-numbered page.

- Xoa section break (thii cong)
(1) Nhép chon Home, trong phén Paragraph cac ban Nhép chon biéu tugng Show/ Hide

trong van ban, s hién thi Page Break

Insert Deslgn Layout Refarences Mallings Raview View

TimosMewR.. *[ 12+ A~ A» £+ Ap =4 [A] =
e B I U +obe X, X! A+ A A-A @ [-éﬂ%-’éZi"'i:‘

(2) Quét khdi vio cum Page break va bam Delete

|
|
1

Page Break 1
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2 5 g . M3 hiéu:
HUGNG DAN QUY CHUAN VIET :
PAI HOC BAO CAO, TIEU LUAN, LUAN VAN | HD-LVIN/1123/HSU-SDH

HOA SEN | TOT NGHIEP CHO HQC VIEN THAC SI | Ngay ban hanh:#./11/2023

WORLD CLASS EDUCATION A
TAI TRUONG DAI HQC HOA SEN Lan ban hanh: 01

PHU LUC I: MAu bia st dung cho céc tai liu
- Logo trudng Pai hoc Hoa Sen (Cap nhét ndm 2023)
o Chiéu cao (Height): 2.4 cm
o Chiéu rong (Width): 5.0 cm
DAI HOC
HOA SEN

WORLD CLASS EDUCATION
- Page Setup: Left (3.81 cm); Right (2.54 cm); Top (1.78 cm); Bottom (2.54 cm).

- Font chit: Times new Roman ;
- St dung Cover Page trong Word Office: tai thanh Menu chon nhoém 1énh Design =>
Chon Page Borders sg& hién thi bang nhu hinh bén dudi:

Borders and Shading ? X
Borders  Page Border  Shading f

Setting: | Style: | Preview

‘ .................... | | Click on diagram below or use
| buttons to apply borders

Box

—_— =

" =

rE—————
——
e

Shad | |
oW I = Q

Color:

3-D

Automatic o

Cwen | Ll

Custom ' [ 3pt e————
w{ [ App_)_ly to:
; éﬂ: . 2 | Whole documen
|| (none) I Whole document

i | . This section

This section - First page only

This section - All except first page
[ OK

Cancel

- Chon Page Border, tai phan Setting chon Box, chon Style pht hop.
- Luu y: Khi chon pham vi ap dung “Apply to” nén tao phdn Section riéng cho céc trang

bia d& ap dung.
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PAI HOC
VY HOA SEN

WORLD CLASS EDUCATION

HUONG DAN QUY CHUAN VIET
BAO CAO, TIEU LUAN, LUAN VAN

M3 hiéu:
HD-LVTN/1123/HSU-SDH

TOT NGHIEP CHO HQC VIEN THAC ST

Ngay ban hanh:o¥./11/2023

TAI TRUONG DAI HQC HOA SEN

Lan ban hanh: 01

(1) Bia bdo cdo thue tip (Tiéng Viét)

Size chii: 14
Cén gifia

l
-

Size chii; 14
Tab trai 1: 0.5 cm
Tab trai 2: 6.5 cm

al

BO GIAO DUC VA PAO TAO
TRUONG PAI HQC HOA SEN

A PAI HOC
VY HOA SEN

WORLD CLASS EDUCATION

Size chir: 24

BAO CAO Can gitta
THUC TAP TOT NGHIEP >
Tén co quan thye tdp: [Cong ty TNHH ABC]
Ngudi huéng din: [Trudng phong XYZ — Nguyén Vin A]
Giang vién hudng dan: [Tién si Trin Vin B]
Hoc Yién thye hién: [Lé Minh C]
Mi sé hoc vién: [222301414]

G

TP. HO CHI MINH, THANG [11/2023]
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HUGNG DAN QUY CHUAN VIET DI /
PAIHOC | BAO CAO, TIEU LUAN, LUAN VAN | HD-LVIN/123/ HSU-SbH

V) HOA SEN | TOT NGHIEP CHO HQC VIEN THAC SI | Ngay ban hanh: £9./11/2023

WORLD CLASS EDUCATION ~
TAI TRUONG PATHQC HOASEN [~ —0

(2) Bia bdo cao thyc tap (Tiéng Anh)

.

MINISTRY OF EDUCATION AND TRAINING
HOA SEN UNIVERSITY

A DAIHOC
V)) HOA SEN

WORLD CLASS EDUCATION

WORK INTERSHIP
REPORT
Company: [Company ABC]
Mentor: [Position — Nguyen Van A]
Supervisor: [Dr. Tran Van B]
Student: [Lé Minh C]
Student’s code: [222301414]

HO CHI MINH CITY, [11/2023]
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PAIHOC
HOA SEN

WORLD CLASS EDUCATION

. " . R M3 hiéu:
HUONG DAN QUY CHUAN VIET :
BAO CAO, TIEU LUAN, LUAN VAN | HD-LVIN/I123/HSU-SbH

TOT NGHIEP CHO HQC VIEN THAC ST | Ngay ban hanh: £3/11/2023

TAITRUONG PAIHQC HOA SEN [T~~~ 0

(3) Bia bdo cdo tiéu luin ca nhén

o

Size chir: 14
Canh giita

<t
e

MINISTRY OF EDUCATION AND TRAINING

HOA SEN UNIVERSITY
VY HOA SEN
WORLD CLASS EDUCATION
Size chit: 20
Canh gifia
TIEU LUAN :
[TEN MON HOC]
Size chii: 24
Canh gitta
A 2 b 2 P
[TEN PE TAI TIEU LUAN] :
Size chil: 14
Gidng vién huong din: [TS. Nguyn Van A] Tab tréi 1:0.5 cm
Tén hoc vién: [Le Minh B] Tab trai 2: 6.5 cm
M4 s6 hoc vién: [222301414]

TP. HO CHf MINH, THANG [11/2023]
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HUONG DAN QUY CHUAN VIET
PAI HOC BAO CAO, TIEU LUAN, LUAN VAN
HOA SEN | TOT NGHIEP CHO HQC VIEN THAC SI

WORLD CLASS EDUCATION TAI TRU(‘)NG BAI HQC HOA SEN

M4 higu:
HD-LVTN/1123/HSU-SDH

Ngay ban hanh:24/11/2023

I4n ban hanh: 01

(4) Bia bdo cdo ti¢u luin nhém

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC HOA SEN

A PATHOC
V)) HOA SEN

WORLD CLASS EDUCATION

TIEU LUAN
[TEN MON HOQC]

Giang vién huong dan: [TS. Nguyén Vin A]
Tén nhom: [Nhom ABC]

[TEN DPE TAI TIEU LUAN]

Danh sdch hoc vién - MSHV :[Nguyén Vin B] - [222301414]
[Doan Vin C] - [224424224]
[Trwong Pinh D] - [32323232]

TP. HO CHI MINH, THANG [11/2023]
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HUGNG DAN QUY CHUAN VIET iy
DAIHOC | BAO CAO, TIEU LUAN, LUAN VAN [ HD-LVIN/1123/HSU-5DH

VD HOASEN | TOT NGHIEP CHO HQC VIEN THAC SI | Ngay ban hanh: £411/2023

TAI TRUONG PAIHQC HOA SEN Lan ban hanh: 01

(5) Bia Luin vin tot nghiép
Trang bia chinh (Tiéng Viét)

BO GIAO DUC VA DAO TAO
TRUONG PAI HQC HOA SEN

m DAIHOC
HOA SEN

WORLD CLASS EDUCATION

Size chii: 20
Canbh gitta
[HO VA TEN HQC VIEN] R
Size chii: 14 -
Canh giita Size chii: 24
a 2 % - o Canh gifra
< [TEN DE TAI LUAN VAN] =

LUAN VAN THAC SI

THANH PHO HO CHI MINH, THANG [11/2023]
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DPAITHOC
HOA SEN

WORLD CLASS EDUCATION

HUGNG DAN QUY CHUAN VIET
BAO CAO, TIEU LUAN, LUAN VAN

M3 hiéu:
HD-LVTN/1123/HSU-SDH

TOT NGHIEP CHO HQC VIEN THAC ST | Ngay ban hanh:43./11/2023

TAI TRUONG DAI HQC HOA SEN

Lan ban hanh: 01

Trang bia phy (Tiéng Viét)

Size chii: 14
Canh gifra

-l
<

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC HOA SEN

[A\ PATHOC
V) HOA SEN

WORLD CLASS EDUCATION

[HO VA TEN HQC VIEN]

[TEN PE TAI LUAN VAN]

LUAN VAN THAC SI

CHUYEN NGANH : [QUAN TRI KINH DOANH]
MA SO CHUYEN NGANH : [8340101]
NGUOI HUOGNG DAN : [TS. NGUYEN VAN A]

THANH PHO. HO CHf MINH, THANG [11/2023]

Size chii: 20
Canh gitta

|
P

Size chii: 24
Canh gifra

B
~—J-

Size chil: 14

Tab trai 1: 0.5 cm
Tab trai 2: 6.5 cm
-
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HUGNG DAN QUY CHUAN VIET A bigh
DAI HOC BAO CAO, TIEU LUAN, LUAN VAN | HD-LVIN/1123/HSU-SDH

VY HOA SEN | TOT NGHIEP CHO HQC VIEN THAC SI | Ngay ban hanh: £1/11/2023

TAI TRUONG DATHQC HOA SEN Lan ban hanh: 01

Trang bia chinh (Tiéng Anh)

MINISTRY OF EDUCATION AND TRAINING
HOA SEN UNIVERSITY

m DAIHOC
HOA SEN

WORLD CLASS EDUCATION

[STUDENT’S NAME]

[THESIS’S NAME]

MASTER’S THESIS

HO CHI MINH CITY, [11/2023]
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’ - . £ M3 hiéu:
HUGNG DAN QUY CHUAN VIET AR

PATHOC | BAO CAO, TIEU LUAN, LUAN VAN | HD-LVIN/I123/MSU-SD1
HOA SEN | TOT NGHIEP CHO HOC VIEN THAC ST | Ngay ban hanh:<41/11/2023
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