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Trudong/ Nha truong | Truong Dai hoc Hoa Sen

TTTN Thuyec tap t6t nghiép
TTTL Thyc tap t&t nghiép duéi hinh thic tich Ity
V.DTTT Vién Pao tao truc tuyén, Trudng Pai hoc Hoa Sen

B0 phén Trai nghiém sinh vién va Quan h¢ doanh nghi¢p, Vién Pao tao truc

TNSV&QHDN tuyén, Trudong Dai hoc Hoa Sen

GDCT Giam dbc chuong trinh, Vién Dao tao tryc tuyén, Trudng Dai hoc Hoa Sen
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Pidu 1. Pham vi diéu chinh va d6i twong 4p dung
L, Quy‘dinh nay quy dinh vé viéc cong nhan sinh vién chuong trinh dao tao tir xa hoan
thanh hoc phan Thuc tap tot nghiép dudi hinh thire tich Idy.
2. Quy dinh nay ap dung cho:
a) Sinh vién chuong trinh dao tao tir xa,

b) Cé nhan, don vi thudc Trudng lién quan dén viée tiep nhan ho so, ki€m tra va cong
nhén sinh vién hoan thanh TTTL.

Pidu2. Muc dich

1. Tao didu kién cho sinh vién chuong trinh do tao tir xa dd hodc dang di lam duoc cong
nhan hoan thanh hoc phdn TTTN théng qua qué trinh tich I{iy thoi gian lam viéc thuc té tai co
quan, doanh nghiép hogc tai cac don vi thuge Truong.

2. Da dang hoa hinh thirc td chirc TTTN pht hop véi dic thu cua sinh vién hoc theo
phuong thirc truc tuyén, gitp sinh vién chu dong sdp x€p thoi gian thuc tdp song song véi cong
viéc va viéc hoc.

3. Co s& dé ca nhan, don vi thuoc Truong td chirc, quan ly va thuc hién cac cong viéc
lién quan dén viéc tiép nhan hd so, kiém tra va cong nhén sinh vién hoan thanh TTTL.

Piéu 3. Giai thich tir ngit
1. S gio tich liiy 600 gid trong Quy dinh nay dugc xac dinh tuong duong dinh mirc 40

gid/tudn x 15 tuln theo quy ché dao tao hién hanh ap dung cho hoc phan TTTN Chuong trinh
dao tao tir xa.

2. Thoéa thudn lao dong trong Quy dinh nay dugc hiéu 1a su théng nhét bang hinh thic
van ban giita co quan, doanh nghiép theo quy dinh tai Diéu 5 cta Quy dinh va sinh vién Trudng
vé viée 1am c6 tra cong, tién lwong, diéu kién lao dong, quyén va nghia vy ctia mdi bén trong
quan h¢ lao dong.

Pidud4. Nguyén tic quan ly thue tip tot nghiép dwéi hinh thire tich liy
1. Nguyén tic quan Iy TTTL
a) GDPCT quan ly v& mit chuyén mon, dam bao chudn déu ra cia hoc phan TTTN.

b) TNSV&QHDN quén 1y va xac nhan két qua khi sinh vién tich lily gid [am viéce tai co
quan, doanh nghiép hodc tai Truong; phu trach viéc tu van, hudéng dan sinh vién hoan thién hd
so dé nghi cong nhan TTTL.

¢) B0 phan Pao tao V.DTTT quan ly viéc TTTL theo quy trinh quan ly hoc phan.

2. Sinh vién duoc ndp hd so cong nhan hoan thanh TTTL khi d tich liy duoc téi thiéu
600 gir 1am viée tai co quan, doanh nghiép va phai dap tng céc yéu cau khi dang ky hoc phén
thyc tap tot nghiép theo quy dinh cua Quy ché dao tao tir xa trinh do dai hoc.
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3. Sinh vién duoc cong nhén hoan thanh TTTL duoc mién thuc hién hoc phan TTTN
trong chuong trinh dao tao.

a) Sinh vién lam viéc tai cac don vi thugc Trudong dugc mién hoc phi hoc phan TTTN.

b) Sinh vién lam viéc tai co quan, doanh nghiép phai dang ky hoc phan TTTN theo
chuong trinh dao tao, phai dong hoc phi hoc phan TTTN.

4. Vao dau mdi khéa hoc hodc ddu mdi nam hoc, cén clr chun diu ra cua hoc phan
TTTN, GDCT xac dinh cu thé nhitng loai hinh cdng viéc ma sinh vién dugc phép tich lily;
V.DTTT thong béo didu kién, thoi diém dang ky, hd so va quy trinh xét cdng nhan hoan thanh
hoc phan TTTL theo quy dinh.

oA A A A oA By . A N
Piéu 5. Yéu cau vé co quan, doanh nghiép va don vi thugc Truong
1. Yéu ciu vé co quan, doanh nghiép

a) Co quan nha nudc va cic td chirc chinh tri - xd hoi theo quy dinh cua phép luat Viét
Nam.

b) Doanh nghiép cé gidy chimg nhan kinh doanh dudi mt trong cac loai hinh: cong ty
c¢b phén, cong ty trdch nhiém hitu han tir hai thanh vién tr¢ 1€n, cong ty trach nhiém hiru han
mdt thanh vién, cong ty hop danh, doanh nghiép tw nhan; cé thoi gian da hoat dong tor mot nam
trd 1én va dang hoat dong tai thoi diém sinh vién lam viéc.

2. Yéu cau vé cic don vi thuoc Trudong: TTTL tai Trudong phai thuc hién tai céc
Khoa/Vién/Phong/Trung tim/cac don vi khac do Truong thanh lap hodc quan ly theo co cu td
chtrc cua Truong.

Didu 6. Didu kién va hd so xét cong nhan hoan thanh thyec tip tot nghigp dudi
hinh thie tich liay

Cham nhét tai hoc ky cudi ciing cia nam hoc thi ba, sinh vién ndp hd so dé nghi cong
nhan hoan thanh TTTL néu thda 01 trong 02 diéu kién sau day:

1. Sinh vién dang lam viéc c6 hop ddng lao dong/thoa thuan lao dong vdi thoi gian lam
vide tuong duong thdi lugng TTTN; hodc da tich liiy duge t6i thidu 600 gid lam viée thuc té
tai co quan, doanh nghiép (sinh vién phai lam cong viéc phl hop véi nganh hoc hodc nhém
nganh hoc) dap ting dugc yéu ciu tai khoan 1 Pidu 5 cua Quy dinh nay. HO so gdm:

a) D& nghi cong nhan hoan thanh TTTL (BM_01/TTTL).

b) Nhat ky thue tap theo tirng ngay 1am viéc, ghi r6 ndi dung cdng viéc, thoi gian cuy thé
khi thuc hién tirng cong viéc va két qua thuc hién cong viéc, ¢ chit ky va dong déu cua co
quan/doanh nghiép. (BM_02/TTTL).

¢) Hop dong lao dong/thoa thuan lao dong (ban photocopy).

d) Gidy xac nhan thoi gian 1am viée cé chit ky va dong déu cia co quan/doanh nghiép
(BM_03/TTTL).

e) Phiéu nhan xét sinh vién thuc tap theo hinh thirc tich 18y (BM_05/TTTL).




HOA SEN

QUY PINH CONG NHAN HOAN THANH HQC
PHAN THU'C TAP TOT NGHIEP DUOI HINH
THU'C TICH LUY DANH CHO SINH VIEN
CHUONG TRINH PAO TAO TU XA

M4 hiéu: Qyb-
TTTNTLDTTT/0826/HSU

Ngay ban hanh: 17/08/2026

L&n ban hanh: 01

Pidu 7.

TNSV&QHDN kiém tra, ky xac nhan.

2. Sinh vién d4 tich liiy dugc tbi thidu 600 gid 1am viéc tai cdc don vi thude Trudng dap
ing duogc yéu cau tai khoan 2 Piéu 5 cua Quy dinh nay. H6 so gom:

a) D& nghi cong nhan hoan thanh TTTL (BM_01/TTTL).

b) Nhat ky thuc tap theo tiing ngay lam viéc, ghi rd ndi dung cong viéc, thoi gian cy thé
khi thuc hién tirng cong viéc va két qua thyc hién cdng viéc, cé chit ky va dong dau cua co
quan/doanh nghiép. (BM_02/TTTL).

¢) Gidy x4c nhan thoi gian lam viéc c6 chir ky cua Trudng don vi thugc Truong
(BM_03/TTTL).

d) Phiéu nhan xét sinh vién thyc tap theo hinh thic tich lity (BM_05/TTTL).

Cong nhén hoan thanh thwe tap t6t nghiép dwéi hinh thire tich liy

1. Hb so dé nghi coéng nhan hoan thanh TTTL do sinh vién ndp phai duoc

2. Sau khi kiém tra hd so sinh vién du didu kién xét cong nhan hoan thanh TTTL,
TNSV&QHDN trinh 1dnh dao V.DTTT danh séch sinh vién dé nghi cdng nhéan, kém theo hd so
cia sinh vién theo quy dinh.

3. Quy trinh cdng nhan hoan thanh TTTL:

Bang 1: Quy trinh cong nhén hoan thanh thyc tip tdt nghiép dwdi hinh thie tich liy

Buoée

Cong viée

Thoi gian
thue hién

B0 phan/
ca nhian
thyce hién

Ho sof
Biéu mau/
Ghi chu

Théng béo ndp hd so cong nhéan

Tuén thir 5 mdi hoc

1 TTTL. 3. TNSV&QHDN
Nop hd so dé nghi cong nhén n PO
2 TTTL theo diing biéu miu quy g%??ozhk? o, Sinh vién Ho so tai Didu 6
dinh cho TNSV&QHDN. o
- Kiém tra hd so, cin cir chudn
dAu ra ctia hoc phén va quy dinh
4 cta Truong, dé xuat cong nhdn | Cham nhét tuan 11 |- TNSV&QHDN;
sinh vién hoan thanh TTTL. cua hoc k. - Siith vign

- Hudng dan sinh vién bo sung,
hoan thi¢n ho so (néu cén)
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sau khi c6 quyét dinh.

- Sinh vién lam viéc tai co quan,
doanh nghiép: cap nhat sau khi
da kiém tra thong tin hoc phi tir
Phong Tai chinh - K& toan.

NGt B§ phan/ Hb so/
A n Thoi gian ¥ A A
Bude Cong viée thuc hién ca nhan Biéu mau/
£ thye hién Ghi chu
Chuyén dé nghi cong nhan cho
& vhan Da TTT dé e -TNSV&QHDN; | |
Bo phin Bio the VOTTT 8| o ks ki 11 Hb so tai khoan 2
4 nghi soan thao quyét dinh cong | 5 -B& phan Paotao | m:2
A A A . > | cua hoc ky. ) Phe 20 | Pieu 7
nhén sinh vién hoan thanh V.PTTT
[TTL.
Kiém tra, ra soat h?) so va soan | Cham nhét tudn 13 | Bo phén 1?2‘10 e Quyét dinh vé viéc
5 thao, trinh ky quyét dinh cong | cua hoc ky. "\II‘I.\{IDSIVI&I : TG cong nhan hoan
nhan TTTL. - INSVEQHDN: | 4panh TTTL
- Sinh vién.
bang ky hoc Qhén ITTN va
déng thl phi 6(31 voi ‘smh vién Cham nhit tuin 14
6 duoc cong nhdn hoan thanh s Wi 58 dovdtl n
[TTL khi lam viéc tai co quan, dinh obn nhﬁ?l Y Sinh vién
doanh nghiép theo khoan 1 Diéu | ™ £ .
5.
Cap nhét théng tin mién hoc
phan TTTN cho sinh vién trén
Hé thong théng tin quan ly cua
Truong.
- Sinh vién lam viéc tai cdc don Sau khi ¢6 quyét| B&phanBiot
A . Ao oA 0 phén Pao tao
7 vi thudc Truong, cdp nhat ngay ik cbng nhan, v'D

Piéu 8.

nay.

4., Ngoai céc hd so d@& nghi cong nhan theo khoan 2 Diéu 6 cua Quy dinh nay, Truong
¢6 thé thuc hién c4c bién phép can thiét khac dé lam rd qua trinh lam viéc cia sinh vién.

5. Trudng khdéng cong nhén sinh vién hoan thanh TTTL néu hd so, minh chiing do
sinh vién cung cp khong phu hop hogic dugce lam gia. Sinh vién lam gia hd so, minh chimng
cia co quan, doanh nghiép s& bi xur ly ky luét theo quy dinh cua Trudng.

Trich nhiém cia ciac by phin, cd nhan lién quan
1. Trach nhiém ciia GBCT

a) GPCT cung cp cac loai hinh cong viéc duge phép tich lily theo Diéu 4 ciia Quy dinh

b) GDCT phbi hop véi TNSVE&QHDN tur vén sinh vién thyuc hién TTTL.
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¢) V.DTTT giri danh séch céc loai hinh cong viéc cho sinh vién vao dau khoa hoc hodc
dau nam hoc.

2. Tréach nhiém TNSV&QHDN

a) Thong bao cho sinh vién vé mdc thoi gian ding ky va hd so dé nghi cong nhan hoan
thanh TTTL vao ddu mdi ndm hoc.

b) Tiép nhan hd so dé nghi cong nhén hoan thanh TTTL do sinh vién ndp, kiém tra va
huéng dan sinh vién bo sung ho so (néu co).

¢) Hoan thién hd so d& nghi cong nhan hoan thanh TTTL, thuc hién Biéu mau
BM_04A/TTTL hodc BM_04B/TTTL, gui dé nghi B phan Dao tao V.DTTT soan thao quyét
dinh cdng nhén sinh vién hoan thanh TTTL.

3. Trach nhiém cua Bo phéan Pao tao thu¢c V.ODTTT

a) Ra soét hd so dé nghi c6ng nhan hoan thanh TTTL do TNSV&QHDN thadm dinh; dé
nghi TNSV&QHDN bd sung hd so (néu co).

b) Du théo va trinh ky quyét dinh cong nhén sinh vién hoan thanh TTTL.

¢) Céap nhat thong tin mién hoc ph'?m I'TTN cho sinh vién dugc cong nhan hoan thanh
TTTL trén Hé thong thong tin quan ly cia Trudng.

4. Trach nhiém cua don vi thugc Trudng tiép nhén sinh vién TTTL.

a) Tiép nhan, quan ly va phan cong cdng viéc cho sinh vién TTTL theo quy dinh cua
Trudng.

b) X4c nhan thoi gian, ndi dung, danh gid két qua cong viéc duge giao cua sinh vién tai
don vi.
Pidu9. Tb chire thye hign
1. Quy dinh nay c6 hiéu lyc ké tir ngay ky.

2. Trong trudng hop c6 su mau thudn giita quy dinh nay véi cac quy dinh ctia phap luét
vé cuing mot ndi dung thi quy dinh phép luat ¢ hiéu lyc thi hanh.

3. V.DTTT phd bién Quy dinh niy dén sinh vién va cac don vi, c nhan lién quan.

4. Trong qué trinh thuc hién, néu c6 nhitng vudng méc phat sinh, cdn duoc phan anh kip
thoi téi V.DTTT dé trinh Hiéu trudng xem xét, didu chinh Quy dinh nay./.

" PGS.TS Nguyén Hiru Huy Nhut
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BIEU MAU
1. MAu “Pé& nghi cong nhin hoan thanh thue tip tdt nghiép dwéi hinh thire
tich liy”

PAI HOC
VY) HOA SEN BM 01/TTTL

| TON TRONG SU KHAC BIET

PE NGHI CONG NHAN HOAN THANH
THU'C TAP TOT NGHIEP DUGI HINH THUC TiCH LUY

Kinh gtri: Vién Dao tao truc tuyén
Toi tén la: MSSV:

Hién la sinh vién 16p: Nganh:

Tbi da d didu kién dé nghi cong nhan hoan thanh Thyc tap tét nghiép dudi hinh thic
tich Iy.

T6i da lam viéc tai co quan, doanh nghiép v&i nhitng cong viée ¢6 lién quan dén nganh
hoc tdi dang hoc tai Trudong va duoc cac don vi x4c nhan trong Nhét ky cong viéc va danh
gia két qua da thuc hién, voi s6 gior 1am viée da tich lug 1a: .....oooeveeenn. gio.

Nay t6i lam dé nghi va gii béo cdo, hd so lién quan dé dé nghi dugc cong nhén hoan
thanh hoc phan Thuc tap tdt nghiép dudi hinh thire tich luy. Theo d6 dé nghi duoc xét mién
hoc phan Thyc tap tét nghiép theo quy dinh.

T6i s& bd sung céc hd so, béo céo hoic truc tiép gap don vi phu trach thyc tap khi co
yéu cau dé trinh bay thém veé két qua thuc hién.

Xin tran trong cdm on./.

TP. H6 Chi Minh, ngay ... thdng . ndm
: Sinh vién
Hb so dinh kém: (Ky va ghi 8 ho tén, s6 dién thoai lién hé)
1./ Nhét ky thuc tép;
2./ Hop ddng lao dong/thda thuan lao dong (ban
photocopy);
3./ Gidly x4c nhan thoi gian lam viéc;
4./ Phiéu nhén xét sinh vién thuc tap theo hinh
thuac tich Idy.
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3. Mau “Giay xac nhan thoi gian lam viéc”

BM_03/TTTL

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

v, HgAy  thang  nam 20...
GIAY XAC NHAN THOI GIAN LAM VIEC

Kinh giri: <Tén co quan, doanh nghiép ghi theo Gidy diang ky kinh doanh>
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Hién la sinh vién Truong Pai Hoc Hoa Sen, MSSV:......ocoiiiiniiennnnnn. Lop:aieeennannn. ,
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QUY PINH CONG NHAN HOAN THANH HOC ’]\rATaThrlJ?lergﬁT B,
gf.(\)lA HS%g PHAN THU'C TAP TOT NGHIEP DUOI HINH
THUC TiCH LUY DANH CHO SINH VIEN Ngay ban hanh: 17/08/2026
CHUONG TRINH PAO TAO TU XA X o
Lan ban hanh: 01
5. MAu “Phiéu nh4n xét sinh vién thyc tip”
BM_05/TTTL

Company name/COng ty: ......cocceevvveerrrrvennunennn
Address/Dia chi: .....ccooovvviviiiiiiiieeiiiiiieneeee

INTERNSHIP EVALUATION FORM
PHIEU NHAN XET SINH VIEN THUC TAP

(Please stick (X) in to the appropriate box /Vui long ddanh ddu chéo (x) vao 6 thich hop)
Student’s name/Ho va tén sinh Vién: ........cccceviiniienniennnen. Batch code/LOp: ..oooovvvvvviiiniiiniinn,

Unit/ Department/BO phan P NHAN: ...........ooooveveiveiereieeieeieeeeeeeeses e esis s
1. Task performance /Nhin xét ciia don vi vé chat lwgng cong viée duge giao

A. Tasks assigned completment/ Mtc d6 hoan thanh cong viéc:
[ Excellent/Tét [0 Good/Kha [ Satisfactory /Trung binh [ Unsatisfactory/Yéu

B. Meeting deadline /Thoi han hoan thanh cong viéc dugc giao:
O On time/Pung han [0 Sometimes on time/Thinh thoang diing han [J Not on time/Khéng
dung han
2. Student performance/Nhén xét ciia don vi vé ban thén sinh vién
A. Application of specialized knowledge into assigned tasks /Nang liec chuyén mén sir dung vao
cong viéc dwoc giao ¢ muc:
O Excellent/Tét O Good/Kha [ Satisfactory /Trung binh Unsatisfactory/Yéu
B. Attitude when performing assigned tasks /Tinh thin, thai d6 dbi véi cong viée duge giao:
O Positive/Tich cuc O Acceptable/Binh thuong [ Unsatisfactory /Thiéu tich cuc
C. Compliance to company’s regulation and policy /Dam bdo ky ludt lao dong (gio gidc lao
dong, nghi lam...)
O Good/Kha O Acceptable /Trung binh O Unsatisfactory/Yéu
D. Workplace interpersonal relationship /Théi dj doi véi can bg cong nhén vién trong co quan:
O Friendly/Chan hoa [0 Normal/Khéng ¢é gi dang néi
3. Recommendation from the student’s project /Nhan xét vé cac dé xuit ciia sinh vién ddi voi
don vi:
A. Practicality of recommendation /Pé xudt mang tinh thuc té:
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QUY DINH CONG NHAN HOAN THANH HQC | M4 hi¢u: QyD-/ b
DAIHOC | pHAN THYC TAP TOT NGHIEP DUOT HiNg | [T TNTLDTTTOB20MBY
THUC TiCH LUY DANH CHO SINH VIEN Ngay ban hanh: 17/08/2026
CHUONG TRINH PAO TAO TU XA o
[0 Excellent/T6t [ Good/Kha [1 Acceptable /Trung binh

B. Applicability of suggested solutions /Mitc dj kha thi cua cdc giai phap:

[0 Acceptable /Trung binh

O Excellent/Tét O Good/Kha

C. Research method employed by the student /Nh¢n xét vé phirong phdp nghién citu ciia sinh
vién:
O Excellent/Tét O Good/Kha

4. Remark/Nhan xét:

[ Acceptable /Trung binh

.........................................................................................................................................................

.........................................................................................................................................................

.........................................................................................................................................................

.........................................................................................................................................................

Verification of the organization
/Xéc nhén cua co quan

(signature and seal/ Pai dién ky tén dong ddu)
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Evaluator’s signature
/Ho tén, chit ky, chirc vu ngudi nhan xét




