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Ban hanh Quy dinh ké hoach hoc tap, t6 chire va diang ky hoc ph?m

HIEU TRUONG TRUONG PAI HQC HOA SEN

Cén cit Quyét dinh s6 274/2006/QD-TTg ngay 30/11/2006 cua T hii tuéng Chinh phii
vé viéc thanh lap Truong Pai hoc Hoa Sen,

Can cir Quy ché t6 chire va hoat dong Truwong Dai hoc Hoa Sen;

Cén cit Quy ché Quan Iy nhan sw Truong Dai hoc Hoa Sen ban hanh kém theo Quyét
dinh s6 2200/0P-PHHS ngery 02/10/2023 ciia Hoi dong truong Truong Dai Hoc Hoa sen,

Céin cir Nghi quyét s6 157/NQ-DHHS ngay 16/01/2025 ciia Chi tich Hpi dong truong
Truong Pai hoc Hoa Sen vé viéc bo nhi¢m nhdn sy giit chite vu Hiéu trieéng Truong Dai hoc
Hoa Sen;

Cén civ Quy ché dao tao trinh do dai hoc duoc ban hénh keém theo Quyét dinh 50
2508/0D-PHHS ngey 15/08/2025 ciia Truong Dai hoc Hoa Sen;

Xét dé nghi cua Trudng phong Pao tao dai hoc.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh ké hoach hoc tép, td chuc va
dang ky hoc ph?ln Truong Pai hoc Hoa Sen.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 3. Trudng phong Dao tao dai hoc, Trudng cac don vi ¢6 lién quan, Gidm dde

chuong trinh va C6 vén hoc tap chiu trdch nhiém thi hanh Quyét dinh nétyf
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CHUONG I: QUY PINH CHUNG

Piéu 1. Muc dich

1.Co s& dé Truong hoach dinh va phén bo cdc ngudn luc, to chire cac 16p hoc
phan, xép thoi khéa biéu khoa hoc, hi¢u qua va dung quy dinh.
2. Co s& dé Giam ddc chuong trinh, Co van hoc tap thuc hién cong tac tu van,
duyét ke hoach hoc tap ctia sinh vién.
3. Pinh hudng ké hoach hoc tap cho sinh vién toan khoa hoc, diéu chinh ké hoach
hoc tap theo timg hoc ky, hoc theo ké hoach hoc tap mau va ding ky hoc céc hoc phén

ngoai ké hoach hoc tap dé tt nghiép dung thoi han.

Pidu 2. Pham vi va dbi twong 4p dung
1. Quy dinh nay 4p dung cho sinh vién h¢ Chinh quy, bac Dai hoc ké tir Khoa 2023

trd ve sau.
2. Quy dinh nay dong thoi ap dung doi voi don vi, cd nhén lién quan dén cong tac

hoach dinh nguén luc, tu van, duyét ké hoach hoc tap ¢4 nhan, to chirc cac 16p hoc phan

va xép thoi khoa bicu.

Pidu 3. Giai thich thuit ngit

3.1 Tir ngit viét tat:

STT Vidt tit Nghia trong viin béin
1 Truong Truong Pai hoc Hoa Sen
2 CTDT Chuong trinh dao tao
3 DKHP bang ky hoc phan
4 GDTC Gido duc thé chat
5 GbCT Gidm dbc chuong trinh
6 GV Giang vién
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STT Viét tit Nghia trong van ban
7 CVHT C6 van hoc tap
8 HK Hoc ky
9 HP Hoc phan
10 KHHT K¢é hoach hoc tap
11 LHP Lop hoc phén
12 P.CNTT Phong Cong nghé thong tin
13 PPTPH Phong Pao tao dai hoc
14 P.PBCL Phong Bam bao chit lugng
15 PTC-KT Phong Tai chinh - K& toan
16 TC Tin chi =
17 TKB Thoi khoa biéu

3.2 Thuét ngir trong Quy dinh dugc hiéu nhu sau:

a) Chuong trinh dao tao dugc xay dyng theo don vi TC, céu tric tir cac HP, trong
d6 phai co du cac HP bét bude va dap tmg chudn CTDT gém: trinh do dao tao; diéu kién
nhap hoc; muc tiéu dao tao; chudn kién thuc k§ nang ctia nguoi hoc khi tbt nghiép; khdi
lugng kién thuc ly thuyét, thuc hanh, thuc tap, dd an tét nghiép/khoa luén t6t nghiép;
chun déu ra; diu kién t6t nghiép; ké hoach dao tao theo thoi gian thiét ké; phuong
phap va hinh thtc dao tao; cdch thire danh gia két qua hoc tap; cac diéu kién thuc hién
chuong trinh.

b) K& hoach hoc tap mau la cac HP trong CTDT duogc sép xép thanh mot 10 trinh
ting HK, duoc thiét ké gém 10-12 HK chinh lién tuc. Khi duge cong nhan sinh vién
theo nganh hoc, P.DTDH thiét 1ap KHHT méau cho sinh vién tai cdng thong tin sinh
vién.

¢) Hoc phén 1a khéi luong kién thic tuong ddi tron ven, duoc quy dinh cu thé

trong CTDT, dé sinh vién tich lity trong qué trinh hoc tap. Kién thirc trong mdi HP phai

el TEll &
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gian vai mot muce trinh d theo nam hoc, ndi dung duoc bé tri giang day tron ven va phan
b6 déu trong mot HK.

d) Hoc phén ¢6t 161 1a nhitng HP trong mot chudi HP ¢6 tinh hé thong nhim tao
thanh mot nganh chuyén mén cua mot CTDPT. Cac HP cbt 161 chi bao gém nhitng HP
bét budc hodc tu chon bat budc.

d) Hoc phén bét budc 1a nhitng HP chira dung cdc ndi dung kién thtrc chinh yéu
ctia mdi CTDT bt budce sinh vién phai tich Idy.

e) Hoc phﬁn tu chon bt budc 1a HP hodc nhom HP ma sinh vién bt bude phai
tich lity nhung duoc phép lua chon trong danh muc ¢ trong CTDT dé tich liiy dti s6 HP
quy dinh cho CTDT.

f) Hoc ph?m tu chon tu do 1a HP ctia Trudng ma sinh vién duoc quyén chon néu
thoa diéu kién tién quyét cia HP va phu hop bac hoc cta sinh vién. Truong khuyén
khich sinh vién chon HP tu chon tu do 1a HP ngoai nganh hoc chinh cua sinh vién.

g) Hoc phin hoc trude 1a HP phai theo hoc trude khi hoc HP khéc.

h) Hoc phan tién quyét 1a HP ma khdi luong kién thic bét budc phai duge hoc
truéde mot hodc mot sé HP khac trong CTDT. Piém trung binh HP cta HP tién quyét
phai tir loai dat ¢6 diéu kién (D) tro én.

i) Hoc phan twong duong la mét hodc mot nhém HP thudc mot CTDT dang to
churc tai Truong ma sinh vién duge phép tich Ity dé thay thé cho mot hodic mdt nhom
HP trong mot CTPT khéc theo céc tiéu chi do Khoa va Giam ddc chuong trinh xéc dinh.

j) Hoc phan thay thé 12 HP do Giam déc chuong trinh chi dinh cho sinh vién hoc
thay thé trong céc truong hop sau:

— HP cii khong con giang day; hodc,

— HP van con giang day nhung khéng dugc m¢ vao HK sinh vién dugc phép hoc
tra no (xac dinh ca biét dbi vai ting sinh vién); hodc,

— HP thay thé phai tvong duong vé& mtc trinh d6 va s6 TC; hodc,

— HP & bic hoc cao hon ¢o6 thé thay thé cho HP bac hoc thap hon; hodc,

— HP duoc chi dinh khi sinh vién ¢6 quyét dinh chuyén nganh; hodc,
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— HP c6 ndi dung bao gobm nhidu HP c6 thé dugc chi dinh thay thé cho cac HP
twong Urng; hodc,

— HP duoc giang day bang tiéng Anh (DE) c6 thé duoc chi dinh thay thé cho cling
HP d6 duoc giang dang bang tiéng Viét (DV).

k) Ké hoach hoc tap ca nhén la ké hoach cua sinh vién dya trén KHHT mau duoc
Truong thiét 1ap tai HTTTQL, sinh vién duge diéu chinh KHHT c4 nhan d6i véi cac HP
tu chon bét bude, tu chon GDTC, tu chon tu do, hoc lai, hoc cai thién, hoc vuot va duge
duyét cua GBCT, CVHT.

[) Duyét KHHT c4 nhén 1a qua trinh CVHT xem xét, danh gia va phé duyét KHHT
c& nhan do sinh vién didu chinh nhim dam bao KHHT dung va du theo yéu cAu ddo tao
ctia tung nganh.

m) Sinh vién hoc theo 19 trinh mau la sinh vién hoc tap theo KHHT mau do
Trudng thiét ké sin theo ting HK, nganh hoc, khoa hoc.

n) Sinh vién hoc khac 1§ trinh mau la nhiing sinh vién: Dugc xét mién mot s6 HP
dau khéa hoc, trir nhiing sinh vién dugc mién cac HP tiéng Anh, GDTC; nhap hoc lai
sau thoi gian nghi hoc tam thoi; chuyén nganh; chuyén chuyén nganh; da hét thoi gian
hoc theo KHHT mau; cé Quyét dinh cho phép gia han thoi gian hoc tap do da hét thoi
gian hoc tap t6i da.

0) Hoc ky bao gbm:

—  HK 1 va HK 2 ctia ndm hoc, thoi gian 17 tudn, gdm 15 tuan hoc, danh gia lién
tuc, 01 tuan thi két thuc HP/ bao vé va 01 tudn nghi hodc béo vé thyc tap tdt nghiép, dd
an t6t nghiép/khda ludn t6t nghiép.

—  HK 3 ctia ndm hoc, thoi gian 16 tudn, gém 15 tuan thuc hién dé an tbt nghiép,
thuc tap t6t nghiép/ khoa ludn t6t nghiép va 01 tudn bao vé hodc gém 05 dén 10 tudn
hoc va 01 tuan thi va thoi gian nghi theo khoa hoc; dé t6 chure cac hoat dong nhu sau:

Nam I: Hoc va thi 9 tudn, 3 tudn hoc gido duc qudc phong + 4 tuan nghi.

Nam II: Thuyce tdp nhan thire/nghé nghiép + hoc gido duc khai phong/ ly luan chinh

tri/ giao duc thé chét.
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p) Lép hoc phan 1a 16p duge t6 chirc giang day cu thé ctia mot hoc phan trong mot
hoc ky, duge ma theo quy dinh vé st s6, duge phan cong GV phu trach, duge xép lich
¢b dinh vé thoi gian, dia diém, tinh chat va hinh thirc hoc (truc tiép, truc tuyén hodc két
hop). Méi 16p hoc phan dugc dinh danh boi nhom 16p gan vai mot sé hiéu 16p cu thé.

q) Thoi khoa bidu la ké hoach chi tiét vé thoi gian, dia diém va hinh thirc t6 chic
giang day cdc HP trong ting HK, bao gdm cac thong tin co ban nhu: tén HP, ma sb 16p
HP, GV phu trach, thoi gian hoc (th, s6 tiét, ca), phong hoc, hinh thirc hoc (tryc tiép,
truc thén hodc két hop), s6 tin chi va téng tiét cuia mot HP.

r) Pang ky hoc phén 14 qud trinh sinh vién thuc hién chon 16p HP cu thé tai moi
HK thong qua HTTTQL.

s) Huy két qua DKHP cua sinh vién la viéc x6a mot hogc nhiéu LHP khoi két qua
ding ky ctia mot HK theo dé nghi cta sinh vién hogc ctia Truong.

t) Rut bat hoc phan 1a viéc Truong xem xét huy két qua DPKHP theo dé nghi clia

sinh vién trir cac HP bt bude, dé khong bi danh gia két qua HP do.
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CHUONG II: KE HOACH HQC TAP

Didu 4. Thiét 13p va didu chinh ké hoach hoc tip ¢4 nhin

1. Thiét 1ap KHHT c4 nhén

Trudc HK dau tién cua khéa hoc, P.DTDH thiét 1ap KHHT mau cho sinh vién 01
(m6t) 1an tai HTTTQL theo diing nganh sinh vién nhap hoc va chuyén nganh sinh vién
ding ky lan dau (néu CTDT c6 chuyén nganh).

- Cin ct 10 trinh mau ctia CTDT ban hanh cua tung khoa, nganh, P.DTDH thiét
lap KHHT mau toan khoa hoc trén HTTTQL cho tung sinh vién;

- KHHT mau gém cac HP: bét bude, tu chon bt bude, tu chon GDTC, Gido duc
qudc phong va tu chon tyu do (néu cd).

2. Diéu chinh ké hoach hoc tip cd nhin

2.1 Trude mdi HK, sinh vién bét budc diéu chinh KHHT ca nhan dé:

- Hoan tit cac HP: hoc lai, hoc cai thi¢n hodc hoc vuot.

- Hoan tAt da s& HP tu chon bt budc, cac HP GDTC, HP tu chon tu do c6 ma
HP, tén HP cu thé;

2.2 Sinh vién thuc hién diéu chinh KHHT ¢4 nhan moi HK nhu sau:

a) Déi vai sinh vién hoc theo 16 trinh mau:
- HP bit budc: HTTTQL da khoa cac HP nay, sinh vién khong thao tac diéu chinh;

- HP tu chon bat bude: HTTTQL hién thi danh sach tAt ca HP tu chon va c6 ghi
chti s6 HP yéu cau trén téng HP tu chon. Sinh vién chon ding s6 luong HP va xda cac
HP khéng chon (chon 1 trong 2 hogc chon 2 trong 4, ...) ra khoi HK. Truong hop sinh
vién khong chon HP/ s6 HP theo yéu cau thi GPCT sé& chi dinh HP/ s6 HP va sinh vién
bat budc phai hoc;

- HP tu chon tu do va tu chon GDTC: HTTTQL hién thi ma gia (Vi du:
TB111DVO01_Tu chon gido duc thé chat 1). Sinh vién chon cidc HP cu thé dua vao

KHHT ting HK (Sinh vién xem hudng dan chi tiét trén hé thng & phy luc 1);

s sasH
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- HP hoc lai, hoc cai thién: HTTTQL khong hién thi tai HK cu thé. Sinh vién c6
nhu cau hoc cac HP nay thi dua HP vao KHHT c4 nhan tai HK do (Sinh vién xem hudéng

dan chi tiét trén hé thong ¢ phu luc 1).
b) Péi véi sinh vién hoc khéc 1§ trinh méu

- Nguyén tac thuc hién:

+ X4c dinh ro cac HP da hoan tAt va chua hoan tat.

+ Tham khao y Kién ctia CVHT vé cac HP tu chon bét budc theo dinh hudng ctia
GBCT.

+ Tu diéu chinh s6 HP va dam bao sb tin chi theo quy dinh tai ting HK.

+ HP tu chon tu do va tu chon GDTC: Sinh vién phai thay thé béng cac HP cu thé
theo HK.

_ DPidu chinh KHHT c4 nhan cu thé:

+ Sinh vién da duoc xét mién mot s6 HP dau khéa hoc, trir nhiing sinh vién dugc
mién cac HP tiéng Anh, GDTC; nhép hoc lai sau thoi gian nghi hoc tam thoi; chuyén
nganh; chuyén chuyén nganh: Pidu chinh cac HP chua hoan tat, hoc lai hodc hoc cai
thién vao cic HK trong thoi gian ctia khoa hoc.

+ Sinh vién da hét thoi gian hoc theo KHHT mAu: Diéu chinh cac HP chua hoan
tht vao cac HK can hoc trong thoi gian hoc tdi da theo Quy ché dao tao trinh d Pai hoc.

+ Sinh vién hét thoi gian hoc t6i da nhung chua tich Iiiy di TC cua CTDT, ké ca
GDTC, GDQP: Chi duoc diéu chinh KHHT c4 nhan sau khi dd ndp don dé nghi gia han
thoi gian hoc tap va Truong co quyét dinh cho gia han thoi gian hoc tap.

- Sinh vién thuc hién didu chinh KHHT c4 nhan theo quy dinh (Sinh vién xem

huéng dan chi tiét trén hé thong & phy luc 1).

Pidu 5. Thoi gian va phwong thirc diéu chinh ké hoach hoc tip ¢4 nhin

1. Thoi gian: Sinh vién diéu chinh KHHT cé nhén 2 JAn/ HK, theo mdc thoi gian

cua Truong:

10
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a) Lan 1: Tir tudn 05 dén tudn 07 ctia HK lién trude do

b) Léan 2: Trude khi PKHP online trén HTTTQL 01 tudn cta timg HK, sinh vién
duoc diéu chinh KHHT cé nhan theo danh sdach HP du kién mé ctia HK do.

2. Phwong thire thye hién: Sinh vién str dung tai khoan duoc Trudng cap dé diéu

chinh KHHT c4 nhan trén HTTTQL theo huéng dén tai Phy luc 1 ctia Quy dinh nay.

Pidu 6. Duyét ké hoach hoc tAp ¢4 nhfn ciia sinh vién
1. Thoi gian duyét
Tu tudn 05 dén tudn 07 cua HK lién trude do.
2. Két qua duyét:
a) Can cr vao KHHT ca nhan sau khi sinh vién da didu chinh theo Khoan 2 Diéu
4 ctia Quy dinh nay, CVHT duyét KHHT cé nhén cta sinh vién theo thong béo cua

Trudng. Két qua duyét nhu sau:
- Duyét “Pong y”: P.DTDH xép TKB ca nhan cho sinh vién theo KHHT ca nhéan
da dugc duyét;
- Duyét “Khong ddng y”: Sinh vién phai lién h¢ véi CVHT dé duoc tu vin va
diéu chinh lai theo thoi gian thong bao cua Truong.
b) Két qua duyét KHHT ca nhan ctia CVHT duogc gui dén timg email sinh vién

thong qua hé thdng email ty dong cua Truong.

11
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CHUONG III: TO CHUC HQC PHAN

Piéu 7. To chire hoc phan

1. Quy dinh vé si so m¢ 16p HP

Bang 1: Quy dinh v si s mo LHP

STT Phan loai HP HK 1,2 HK 3
1 HP ly thuyét cAp do 100 va 200 60 dén 120 sinh vien/LHP | 40 dén 120 sinh vién/LHP
2 | HP ly thuyét cap do 300 40 dén 60 sinh vien/LHP | 30 dén 60 sinh vién/LHP
3 | HP ly thuyét cap do 400 30 dén 50 sinh vien/LHP | 20 dén 50 sinh vién/ LHP
HP tiéng Anh (Chuong trinh anh vin ,
4 , 30 dén 40 sinh vién/LHP (ma GE)
tong quat)
HP mé DE c6 tich hop chtng chi quéc ! :
5 20 dén 30 sinh vién/LHP (ma DE)
té
HP giang day hoan toan bang ngoai
6 ngf (tiéng Anh (DE), tiéng Han, tiéng 30 dén 40 sinh vién/LHP (méd DE)
Trung Québc)
7 HP seminar (Gido dyc khai phong, ...) 50 dén 120 sinh vién/LHP
8§ | HPGDTC 20 dén 40 sinh vién/LHP
5 HP Giso duc quéc phong S7 6 chia theo dai ddi cuia Truong dbi téc
10 HP thuc hanh tai cac phong mdy tinh, phong cé tinh chét dic thu
10.1 | Phong mdy tinh 20 dén 40 sinh vién/ LHP
10.2 | Phong V&, thuc hanh vé do hoa, studio 20 dén 30 sinh vién/ LHP
10.3 | Phong thuc hanh ndi that 20 dén 30 sinh vién/ LHP
10.4 | Phong may, thiét ké thoi trang 15 dén 25 sinh vién/ LHP
10.5 | Phong thyc hanh QTCNTT 20 dén 25 sinh vién/ LHP
10.6 | Phong thuc hanh nha hang - khach san 20 dén 25 sinh vién/ LHP
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> Luu y: Tuy vao tinh hinh thyc té (quy md nganh co st s& nho, HP dic thu hodc truong
hop bat kha khédng) Trudng co thé mo 16p véi st s6 nho hon quy dinh nay do P.DTDH trinh
Ban Giam hiéu phé duyeét.

> STsd cac 1ép hoc phéan tang hon 20% si sb tdi da duoc tach thanh 2 16p hoc phan méi.

2. Quy dinh vé phén chia tiét hoc trong ngay:

Trudng to chiic giang day tir thir Hai dén Cha nhat mdi tuan. Thoi gian mdi tiét hoc
[a 50 phat. Mot ngay gbm 05 ca hoc va s tiét cu thé nhu sau:

Bang 2: Quy dinh vé& phan chia tiét hoc trong ngay

Budi Tiét Bit dau | K&t thic Nghi gidi lao/ Chuyén ca
| 7:00 7:50
2 7:50 8:40 Cal
3 8:40 9:30

Sang Giai lao 9:30 9:50 Nghi 20 phut
4 9:50 10:40
5 10:40 11:30 Ca 2
6 11:30 12:20

Nghi trua 12:20 13:00 Nghi 40 phut

7 13:00 13:50
8 13:50 14:40 Ca3l
9 14:40 15:30

Chiéu Gidilao | 15:30 15:50 Nghi 20 phut
10 15:50 16:40
11 16:40 17:30 Ca 4
12 17:30 18:20

Nghi chiéu 18:20 18:30 Nghi 10 phat
13 18:30 19:20
Téi 14 19:20 20:10 cas |

15 20:10 21:00

13




A DPATHOC
VY HOA SEN
TONTRONG SUKHAC BIETH

KIE HOACH

QUY PINH

HOC TAP,

. | TO CHU'C VA PANG KY HQC PHAN

M3 hiéu: QyD-DKHP/0526/HSU

Ngay ban hanh: o5 512026

LAn ban hanh: 02

3. Quy dinh veé to chire hoc phén

a) Bo tri tuan hoc: HK 1 va HK 2, TKB ctia HP dugc b6 tri déu trong 15 tudn hoc.

Bang 3: Quy dinh vé& bd trf budi hoe/ tudn ¢ HK 1 va HK 2

HP ¢6 tong s tiét 7 oy ’ .,SG 3 Ghi chu
tiet/budi budi/tuan
P6i voi HP hoan toan ly thuyét/ thue hanh
30 02 hodc 03 01
45 03 01
60 04 01
90 03 02
Trén 90 tiét 03 03 dén 06
D&i voi cac HP bao gom ly thuyét va thwe hanh
45 (ly thuyét va thyc hanh) 03 01
60 (Iy thuyét va thyc hanh) | 02dén04 | 01 dén 02
75 (ly thuyét va thyc hanh) | 02 dén 03 02
90 (ly thuyét va thyc hanh) 03 02
Trén 90 tiét 03 03 dén 06
Péi voi cic HP 90 tiét (6 TC)
Déi voi cac HP 90 tiét (6 TC) 03 02
Péi voi HP khong co tiét
Dé 4n/Dé an cudc thi 0 0 Thuc hién 15 tuan
Thue tip/Khoéa luiin tht nghiép/D6 4n tot nghiép
Thyc tap/Khoa luan tot T thir Hai - tht Sdu theo | 40 gid/tuan va
nghiép/£)6 an tot nghiép gio hanh chinh thuc hién 15 tudn

D&i v6i cac HP tiéng Anh, t6 chirc 16p theo Quy dinh ve vige hoc va chuan dau ra

tiéng Anh d6i voi cac nganh khong chuyén ngi.

b) B4 tri tudn hoc: HK 3, TKB cua HP dugc bé tri déu trong 05 dén 10 tuan:
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Bang 4: Quy dinh v& b tri budi hoc/ tuan & HK 3

Hoc ph?m 6 tong s tidt K 5 % "Sﬁ . Ghi chu
tict/buoi | buoi/tudn
P6i voi HP hoan toan ly thuyét/ thwe hanh
30 03 02
45 03 02
60 03 02
T 90 trd [én 03 03
Péi voi cac HP bao gdm 1y thuyét va thye hanh
45 (ly thuyét va thyc hanh) 03 02
60 (Iy thuyét va thuc hanh) | 03 dén 04 02
75 (ly thuyét va thuc hanh) 03 03

Tu 90 (1y thuyét va thuc
(ly thuy u o 03

hanh) tro 1€n

Thue tap nhin thire

TU thr Hai - tha Sau | 40 gio/tudn va thuce

Thuc tdp nhan thuc - = ) " % .
theo gio hanh chinh hién 07 dén 08 tuan

P&i véi HP khong c6 it

05 dén 15 tudn tiy

Pé an/Bé an cudc thi 0 0 dac thu moén/chuong

trinh

Thue tap/IKhoéa lufn tht nghiép/i—)6 4n tot nghiép
Thuc tdp/Khda luén t6t Tu ther Hai - thtr Sdu 40 gi(‘)‘/tuén va thuc

nghiép/f)é) an tot nghiép theo gio hanh chinh hién 15 tudn

Pbi véi cac HP tiéng Anh, t6 chic 16p theo Quy dinh vé viéc hoc va chuan dau ra

tiéng Anh déi v6i cac nganh khong chuyén ngr.

Piéu 8. T6 chire 16 hoc phén
a) Bang t6 chic HP dugc xdy dung boi P.DTPH trén co so:
- KHHT mAu cta timg 16p nganh, theo HK m& 16p;

- KHHT cé nhan cia sinh vién da diéu chinh va duge duyét;
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- Quy dinh st s mo LHP, phan chia tiét hoc theo Quy dinh tai Piéu 7 ctia Quy

dinh nay;

- Didu kién co s vat chit (phong hoc, phong thue hanh déac thu) va chuyén moén
giang day cua doi ngii GV,

- Bang t6 chirc HP phai thé hién ro:

+Tén HP, ma HP, s6 TC, téng tiét mdi HP;

+ Tinh chat HP: ly thuyét, thuc hanh, ly thuyét/ thuc hanh, tu hoc/ bai tap;

+S4 16p du kién mo;

+ Quy hoach ca hoc, co sd hoc cua ting nganh, Khéa, Khoa (néu co).

b) Quy dinh vé 16p hoc phan m& & HK.

_ GDCT xéc dinh s6 16p d& nghi mé. Trudng hop s6 16p mad nho hon hogc 1én hon
s6 1op dé nghi ctia P.DTDH, ghi chu li do cu thé;

- Dbi véi cac HP theo 1 trinh mau cia HK, bét budc phai mé 16p. Vi li do bat kha
khang khong thé mo 16p, GDCT cin c6 dé nghi ghi 16 HK dy kién mo, dugc sy dong y
ctia lanh dao Khoa, P.DTDH, P.DBCL va thong tin dén sinh vién;

- Dbi véi cac HP ngoai 16 trinh mau/ theo KHHT ¢4 nhén, GPCT can déi nguén luc,
co s& vat chat, déi tugng sinh vién tré 10 trinh dé can nhéc viéc mé 16p/ khong mo 16p.

¢) Phan cong GV phu trach HP

Sau khi nhan bang t8 chire HP mdi HK tu P.DTPH, GDCT thuc hién phan cong
GV vao timg HP nhu sau:

- GV co hitu:

+ Ut tién phan cong GV co hitu thuge nganh, Khoa dam bao du gio chudn;

+ Khong dugc chon gio, co s6 uu tién.

- GV thinh giang:

+ Phai duogc ky hop dong giang day va duge cdp ma GV trude 07 ngay khi sinh vién
PKHP online va duogc ky hop dong giang day trude 03 tudn khi HK bét dau;

+ Phai dam bao phu hop voi chuyén mon;

+ Puoc uu tién vé thoi gian va co so day.
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Viéc phan cong GV thyc hi¢n ding theo Quy ché quan ly nhan sy va Quy dinh vé

cong tac giang day cia GV.

Piéu 9. Nguyén tic xép thoi khoa biéu
1. Nguyén téc xép TKB cho LHP

a) Khong bé tri qué 04 tiét/ LHP/ ngay.

b) Khong xép qué 18 tiét/ tudn cho 1 LHP (trlr cac tiét tu hoc/ hoc online/ hudng
dan bai tap).

¢) Trong cling 01 ngay khong xép 02 ca lién tuc tai 02 co s khac nhau.

d) Theo quy hoach ca hoc, co sO hoc ctia timg nganh, Khoa, Khoa trir cac HP hoc
chung: tiéng anh, cac HP thuc hanh déc thu (may tinh, bép, thiét ké, GDTC, GDQP).

e) TKB duogc b tri déu trong cac tudn cta HK, dam bao tinh khoa hoc, hop 1y gilia
cac HP ly thuyét va thuc hanh.

f) TKB phai thé hién r3: thoi gian hoc (gio hoc, tiét hoc, budi hoc, tong sb tiét),
dia diém, tinh chit HP, GV phu trach giang day, trir mot sb HP khong xép TKB dugc
quy dinh cu thé trong dé cuong.

g) HK c6 ngay nghi L&, nghi do didu dong cua Truong, TKB bu cua ngay nghi nay
P.DTPH sé& bd tri trong TKB tir diu HK hodc lich bu trudce ctia GV.

2. Nguyén tic xép TKB cho GV
a) Cin ct bang phan cong dugc GDBCT dé nghi.
b) Khong qua 05 HP/ ndm hoc.
¢) Khong bd trf lién tuc qué 06 tiét/ ngay (ca 1,2 vaca 3,4, 51a lién tuc) va tong

cong khong qua 09 tiét/ ngay cho 01 GV.

3. Nguyén thc xép TKB cho sinh vien.
a) Khong qué 09 tiét/ ngay.
b) Sinh vién hoc ciing luc 2 chuong trinh, Truong khong xép thoi khoa bidu ¢b

dinh cho nganh thir hai.
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CHUONG IV: PANG KY HQC PHAN

Piéu 10. S6 lwong tin chi diing ky tai ting hoc ky
Sinh vién hoc theo 1§ trinh mau hoic t61 thidu 12 TC va tdi da la 24 TC, khong ké

cdc HP khong tinh TC trong CTDT.

Piéu 11. Thoi gian dang ky hoc phin

Sinh vién DKHP tir tudn 12 dén tuan 15 ctia HK lién ké trudce do.

a) Sinh vién hoc theo 16 trinh mau:

- Dot chinh thire: sinh vién xem TKB da duge xép tir tudn 12 dén tuan 13 cua HK.

- Dot b6 sung: sinh vién ty dang ky ¢ dot b sung tir tuan 14 dén tudn 15 ctia HK
céc HP tu chon ty do, GDTC, HP hoc lai hodc hoc cai thién, HP da lam don dé nghi xin
rat bot & cac HK trude do.

b) Sinh vién hoc khac 16 trinh mau: c¢6 2 dot dang ky

- Dot chinh thirc: sinh vién tu déng ky tur tudn 12 dén tudn 13 cta HK.

- Dot bd sung: sinh vién tu dang ky tu tuAn 14 dén tuan 15 cia HK.

Piéu 12. Ding ky hoc phén

1. D6i véi sinh vién hoce theo 19 trinh mau:

a) P.bTDH xép ¢ dinh cho ting sinh vién cac LHP bat bude va tu chon bat bude
¢6 trong KHHT cé& nhan. Déi véi cac HP tu chon bét budc, néu sinh vién khong chon
HP cu thé trong thoi gian quy dinh thi P.DTDH xép HP dinh hudng nganh/ chuyén
nganh dao tao dugc xac dinh b&i GDCT. Sinh vién xem TKB dugc Truong xép sén trén
trang HTTTQL hodc app Hoa Sen va dong hoc phi theo mdc thoi gian quy dinh cu thé
mdi HK.

b) Sinh vién tu dang ky o dot bd sung cac HP tu chon tu do, twr chon GDTC, HP hoc
lai, hoc cai thién trén HTTTQL theo mbe thoi gian thong béo ctia Truong va theo hudng
dan tai phu luc 2 cua Quy dinh nay; trong d6 can luu y:

- Xem ky TKB da dugc xép séin dé tranh tring lich hoc;
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- Dam bao sb TC theo quy dinh ¢ Diéu 10;
- Pam bao di chuyén gitta cdc co s& hoc;
- Chon dang ky vao céc 16p co giai doan “BS”.

¢) Két thic dang ky giai doan “BS”, P.DTDH chuyén dit liéu DKHP cua sinh vién
tir dot b sung vao dot chinh, thoi gian thyuc hién dugc ghicu thé trong thong bao DKXHP
mdi HK.

d) Két thuc thoi gian DKHP online, sinh vién phai hoan tat viéc dong hoc phi cho
cac LHP ¢6 trong TKB theo mdoc thoi gian cta thong bdo DKHP moi HK.

d) Sinh vién xem TKB céc 16p dad DKHP online & dot bd sung cung véi TKB céc
LHP dugc xép sin tai trang HTTTQL hodc App Hoa Sen.

2. Pbi vi sinh vién hoc khic 19 trinh miu:

a) TKB sau khi duoc dua [€n trang HTTTQL, sinh vién ty PKHP online theo méc
thoi gian quy dinh cuia thong bdo DKHP mdi HK. Sinh vién xem huéng dan chi tiét trén
hé théng & phu luc 2.

b) Pot chinh thire: sinh vién dang ky cac HP ¢6 trong KHHT c4 nhan da 1ap va duoc
CVHT duyét tai HK:

- Pam bao sb TC theo quy dinh & Diéu 12;
- Pam bdo di chuyén gifta cac co s& hoc;
- Hoan tAt hoc phi theo thoi gian quy dinh.

¢) Pot bd sung: sinh vién tham gia dang ky néu chua du sb TC quy dinh hogc c6
nhu cAu dang ky thém. Luu y chon dédng ky vao cac 16p ¢o giai doan “BS”.

3. Trudng hop sinh vién khong hoan tat hoc phi theo mdc thoi gian cua thong bdo
PKHP mdi HK s& bi huy tit ¢ LHP c6 trong TKB.

4. Sinh vién hoc khéc 19 trinh mAu ¢6 nguyén vong dugc P.DTDH xép ¢ dinh TKB

ndp don dé nghi dé dugc xem xet.

Piéu 13. Xit ly sau diang ky hoc phan

1. Chuyén lép hoc phin:
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a) Truong chi giai quyét cho sinh vién chuyén sang LHP khac con kha néng ti€p

nhan trong céc truong hop sau:

- LHP bi huy, hoac;
- Sinh vién c6 ly do bét kha khang va c6 minh chimg hop 1€.

b) Sinh vién chuyén LHP ndp don dé nghi trén HTTTQL it nhét 05 ngay lam viéc

trude khi HK bét dau,

2. Hiy baét 16p hoce phén:

a) Truong chi gidi quyét cho sinh vién co ly do bAt kha khang va c¢6 nguyén vong
hiy bot cac HP khong thude loai HP bat bude hoic tu chon b4t budc. Sinh vién chiu

trach nhiém tu dang ky HP nay ¢ cac HK sau (n€u dugc mo).
b) Sau thoi gian quy dinh, néu sinh vién van gitt nguyén HP theo TKB nhung khong

tham du hoc s& dugc xem la ty y bd hoc va bi cdm thi HP do.
¢) Sinh vién bi cém thi do vang qua s6 budi quy dinh khong dugc hiy bot HP.

d) Sinh vién huy bt LHP ndp don dé nghi trén HTTTQL it nhét 10 ngay lam viéc

trude khi HK bt dau,
3. Céc truong hop hiy két qua ding ky hoc phf“m:

a) LHP khong du st s6 theo quy dinh; hodc,
b) Sinh vién khong hoan tAt hoc phi trong khoang thoi gian quy dinh; hodc,

¢) Sinh vién c¢6 quyét dinh cho nghi hoc tam thoi, dinh chi hoc, thoi hoc hodc budc

théi hoc trong HK cé TKB; hoac,
d) Sinh vién co ly do bét kha khang lam don dé Truong xem xét huy mot s6 HP.

4. Viéc bio luu, chi hoan hgc phi: duoc thuc hién theo Quy dinh vé chinh sach

hoc phi ctia Truong.
Pidu 14. Cong bb thoi khéa biéu
1. TKB chinh thtc 1a TKB da duge P.DTDH, GDCT va cac phong ban li€n quan

thdng nhat sau thoi gian DKHP theo quy dinh cta Truong.
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2. TKB chinh thie duoc cong bd trén HTTTQL hodc app Hoa Sen 01 tudn trude
khi HK bt dau.

3. TKB chinh thirc sinh vién xem dé di hoc, GV xem dé giang day va cac don vi
xem dé trién khai cdc cong tac lién quan.

4. Sau khi cong bd TKB chinh thirc, GV muén thay doi phai thdng nhét y kién voi
tAt ca sinh vién bang vin ban theo quy dinh ctia Truong. Viéc thay doi phai phtt hop véi
didu kién vé co s& vat chat va khong anh huong dén TKB ca nhan cla sinh vién; thay
dbi nay phai duge GBCT/Trudng don vi va P.DTDH dong y. Sau khi dugc duyét, GV

can thong tin dén sinh vién,

21



Ma hiéu: QyD-DKHP/0526/HSU

A\ DPAIHOC ~ QUY bINH
VY HOA SEN KE HOACH HQC TAP, Ngay ban hanh=% /5 /2026

EOIEEETIEES, | T¢() CHU'C VA PANG KY HQC PHAN [ -
: Lan ban hanh: 02

CHUONG V: CAC QUY PINH KHAC

Pidu 15. Nhiém vu ciia don vi va cd nhén lién quan

1. Nhiém vu ctia Gidm dde chuong trinh

a) Xay dung CTDT va thiét k& KHHT mau toan khéa hoc.

b) Phé bién CTDT, KHHT mau dén CVHT, sinh vién va dang tai HTTTQL vao déau
khoa hoc. Néu co thay ddi phai thong tin sinh vién, céc don vi lién quan.

c) Phéi hop cing CVHT dinh huéng cho sinh vién chon HP tu chon trong HK theo
16 trinh. Truong hop sinh vién khong chon, GBCT s€ quyét dinh HP theo nganh/ chuyén
nganh.

d) GPCT duyét cic don hoc vu: mién tién quyét, cho phép hoc trude 1§ trinh doi
voi sinh vién hoc vuot.

d) Phan cong GV cho LHP theo bang t4 chire LHP mdi HK theo Quy ché quan ly
nhan su.

e) Giam sat CVHT duyét KHHT ca nhan cua sinh vién; thuc hién duyét thay néu
CVHT khong thuc hién.

2) Phdi hop CVHT theo déi tién do hoc tap, dac biét ddi voi sinh vién cé nguy co
cham tién do hodc bi canh bao hoc vu dé tu vAn va ho tro kip thoi.

h) Chi dinh hoc phan thay thé cho sinh vién trong truong hop hoc phan chua hoan
thanh khong duge md trong HK.

2. Nhiém vu ciia CVHT

a) Phd bién va tu van cho sinh vién ndm 13; quy ché dao tao trinh do dai hoc, cac
quy dinh vé hoc vu; CTDT, KHHT mau, HP va tinh chit HP; c4c quy dinh cta Trudng
lién quan dén quyén loi, nhiém vu va trach nhiém cua sinh vién.

b) Hudng dan sinh vién hoc theo KHHT mAu, chon cac HP ty chon; duyét KHHT
ca nhan tai tung HK; tu vAn cho sinh vién cac HP tu chon tu do, HP hoc lai, hoc vuot,
hoc cai thién phu hop diéu kién c4 nhan.

3. Nhiém vu ctia nhiin vién o van hoc tap:
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a) Tu vAn va nhéc nho sinh vién vé viéc thuc hién lap/ diéu chinh KHHT cé nhén,
DKHP va hoan tit hoc phi dung han.

b) Bdo cao két qua cham soc sinh vién cho Truong khoa, P.DTDH theo tung dot
diéu chinh KHHT cé& nhan/ DKHP.

4. Nhiém vu ciia Phong Cong nghé thong tin

a) Déi voi viec lap/diéu chinh, duyét KHHT cd nhan sinh vién

- Thiét 1ap cong cu dé chuyén KHHT mau toan khoa lén HTTTQL.

- Phan quyén chtic nang duyét KHHT cua sinh vién cho CVHT, GDCT.

- Thiét 1ap s6 TC t4i thiéu/téi da sinh vién duoc diéu chinh theo quy dinh.

b) Béi véi vie t6 chie HP

Thiét 1ap cong cu théng ké dit liéu HP theo 10 trinh mau, ngoai 10 trinh, vai )

sinh vién 1ap/ diéu chinh KHHT cé nhan ¢ HK.

¢) Déi vai dit ligu TKB va DPKHP

- Thiét 14p dot ding ky cho sinh vién theo khoa.

- Chuyén dit liéu TKB lén HTTTQL dé sinh vién dang ky truc tuyén.

- Chuyén dir li€u két qua BKHP dot bd sung vao dgt chinh.

- Tao chiic ning huy LHP, danh sach sinh vién hang loat.

d) Thiét lap cac bao céo, thong ké lién quan dén KHHT, két qua PKHP; cac cong
cu chidm séc sinh vién va két qua cham soc sinh vién.

d) Kiém tra va dam bao hé thdng mang Internet, cac server khong bi qua tai, khong
bi gian doan trong sudt thoi gian td chire DPKHP online.

¢) Phéi hop cdc don vi xtr ly sur cb lién quan.

5. Nhiém vu ctia Phong Ddm bdo chét lwgng

a) Phdi hop voi GBCT xdy dung CTDT va dé cuong HP.

b) Phé bién CTPT, KHHT mau, danh muyc va dé cuong HP da dugc duyét dén céc
Khoa, Phong ban lién quan.

6. Nhiém vu ciia Phong Do tao dai hoc

a) Thiét 1ap thong tin v& HP trén HTTTQL, diéu chinh cép nhat cac HP (néu co).

23




4 hiéu: QyD-BDKHP/0526/F
BATHOC : QUYDINH Ma hiéu: Qy I/ //5 6/HSU
VD HOASEN | =~ KEHOACHHOQCTAP, | Ngay ban hanh:e#3 /5 /2026
SEEEETIEEE, | TO CHUC VA DPANG KY HQC PHAN [ X
’ Lan ban hanh: 02

b) Thiét 1ap cac chirc nang: si s, ly thuyét va thyc hanh, s6 16p dé lam co s& lap
bang td chirc LHP mdi HK.
¢) Thiét lap dit liéu KHHT miu toan khéa cho sinh vién theo quyét dinh bién ché

nganh/chuyén nganh.
d) Thiét lap yéu cAu dao tao ctia sinh vién theo nganh/chuyén nganh trén HTTTQL;

CTDT duoc cip nhat; cdp nhat yéu ciu dao tao khi sinh vién chuyén nganh, chuyén
chuyén nganh.

d) Phé bién Quy dinh vé KHHT, t6 chiic va DPKHP cho sinh vién.

e) Hudng dan sinh vién st dung phin mém vé 1ap/ diéu chinh KHHT ca nhan va
DKHP.

g) T6 chirc cho sinh vién 1ap/ didu chinh KHHT cé4 nhan va PKHP online.

h) T chiic va quan ly viéc duyét KHHT ca nhéan cia CVHT.

i) Té chire LHP du kién mé m&i HK, xép TKB céc LHP.

k) T4 chirc va xit ly két qua PKHP, cong bo TKB.

1) Théng ké, bdo céo theo yéu cau.

m) Phéi hop Khoa, don vi hd tro sinh vién trong qua trinh thue hién.

7. Nhiém vu ctia Phong Tai chinh - Ké toin

a) Thiét 1ap, cap nhat hoc phi ctia timg HP; gidl quyét hoc phi lién quan dén DPKHP.

b) Cung cip danh sach sinh vién chua hoan tat hoc phi theo méc thoi gian quy dinh
dé P.DTPH huy két qua DKHP.

c) Phéi hop P.DTPH, GDBCT duyét mé va hiy LHP theo quy dinh vé sisd mo LHP.

8. Nhiém vu ctia Sinh vién

a) Nam o CTDT, KHHT mau.

b) Didu chinh KHHT cé nhan, DKHP va dong hoc phi theo dung quy dinh va mbc
thoi gian mdi HK.

¢) Thyc hién cac nhiém vy khac theo Quy ché nguoi hoc va Quy ché dao tao trinh

do dai hoc cua Truong.

24



M3 hiéu: Qyb-BDKHP/0526/HSU

DAIHOC ~ QUYDINH

VD HOA - KEHOACHHQCTAP, | Ngay ban hanh: 2571512026
RIS, | TO CHUC VA PANG KY HOC PHAN ™7 :

j Lan ban hanh: 02 J

Piéu 16. Hiéu lwe viin bin

1. Quy dinh nay co hi¢u lyc ké tir ngay ky.

2. Quy dinh nay thay thé cho Quy dinh K& hoach hoc tap, td chtre va ding ky hoc
phan, Ma hiéu QyD-DKHP/1225/HSU ban hanh kem theo Quyét dinh sb 4320/Qb-
DHHS ngay 31/12/2025 ctia Hi¢u truong Truong Pai hoc Hoa Sen.

Pidu 17. T4 chire thye hién

3. P.DTDH co6 trach nhiém phé bién Quy dinh nay cho cdc Khoa, GDCT, CVHT,
sinh vién va céc don vi lién quan.

4. P.PTDH, Lanh dao céc Khoa, GDCT va cac Trudng don vi cé lién quan don déc,
theo doi viéc thuc hién Quy dinh nay.

5. Trong qué trinh thyc hién, néu céd vuong méc, Khoa va céac don vi li€n quan can

phan anh kip thoi dén P.DTDH. Viéc diéu chinh, bd sung cic diéu khoan ctia Quy dinh

LU TRU'C)'NG/

nay do Hiéu trudng quyét dinh.
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Ma hiéu: QyD-DKHP/0526/HSﬂ

A DALHOC QUY bINH

HOA SEN KE HOACH HQC TAP, Ngay ban hanh: 28] 512026
' TO CHUC VA PANG KY HQC PHAN " :
Lan ban hanh: 02

|

PHU LUC 1: HUONG DAN LAP KE HOACH HQC TAP CA NHAN

DANG NHAP
I. M0 trinh duyét web (ing dung chi hd tro céc trinh duyét Internet Explorer, FireFox,
Chrome), nhap dia chi ctia h¢ thong

o http://htttsv.hoasen.edu.vn  : Dia chi chinh thic khi st dung

Xuét hién giao dién dang nhép

AMQG THONG TIN SINH VIEN

!\_,/'_/ i
! i
| i
= |
| —
i Tén dang nhdp va mat khéu
Ew N gidng tai khoan email
[ 7én ding nhap: HANL. HI5820 e |
: | = £ =]
Mat khau: sansei] t 1
1 bang nhap J 7 -
: :
] 3

&

2. Nhap username (tén dang nhap) va password (mét khau) giong tai khoan email sinh

vién, nhan nut Dang nhap

Pang nhap thanh cong thi s& xuat hién giao dién trang chinh:

(OS]

€ C Alotsecwie  nutsvhoasenedusn/pe/a EMFLGYELHRMS /R o=DEFAULT @ fr

2 3&\ (T o L]

[Thong Lao = £y ize.

o {7025 007} L mgw:nnc»um n,m T
o (20250 Imu&mn_mmgsLum@gmmmﬁammw;mmgmi'

72} Tigo bio & l‘) didy ch'on ké hoach & &) gmuu o0 &y Té1 MAM hoe 2025 2026 41%
Indng bio v widc e hign DAnh g b2 WKedm ira - Thi Hee ky 1 NAm hoe 2025-7076 (SV k0

i 5 Hoc hy Hé - Nam hog 2024 - 2025 %%
ira Gy thd kb3 bidy STEA
5 sT56 nnd [jﬁ N4 DO 2025 2026 U B

Tné0g LAc dant sECH SO0 vidn HP E|
20N SACh Sinh VAN G i CUsLE7 ol b He N - 20747025 (54 24 28)

Danh sach cic chirc nang ma SV
¢ thé str dung trong hé thong

Coun du ¢3 Yeno Anh G

5 4 6 Hog 17,2 (2433 - Gia goon 2 R
© (2023_03t 35]M3c1au\grﬂgg,v i3y chirGg e gﬂnlruirg_u_muéngufnasxm vien €1T2
o {2025_0537]1nd00 bdo ddng ky he hoc phinva cg 9 Bug phi HE 1 MAM hoe 2025 20254k
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M hicu: Qyb-DKHP/0526/HSU |

4/\ DALHOC ~ QUY bINH P
av! EN : KE HOACH HOC TAP, Ngay ban hanh:#/ 3 /9 /2026
' TO CHUC VA DANG KY HQC PHAN 5 :

’ Lan ban hanh: 02 \

LAP KI HOACH HOC TAP CA NHAN: |3 chirc nang cho phép sinh vién duy dinh/sip xép
cdic hoe phan (theo chuong trinh dao tao ctiia SV, hodc theo danh muc hoc phan cua truong)

mudn hoc vao céc hoc ky

Py , A N A , A A N . ‘A ’
Chon muc Tuw quén ly - K& hoach hoe tip > Ké hoach ¢4 nhén, xuat hién giao dién chinh
ctia chire nang 1ap ké hoach cd nhén

MS/c/SA LEARNER SERVICES.SSS MY i"LA'miRG‘L’L?i’uml‘LF;’\R/\?\.LP?\'.NA‘.'=H(.,S3S,l.‘n’,l—‘LkHNER_GSL&EOPR.N Q

& c A Notsecuse  htttsvhoasen.edu vnipep/asEHAFLOYER/HR

tegta gt [Vamavese Vi

CAC BUGC PIEU CHINH KHHT-CN nhu sau:

Tu Lo trinh mau ctia Chuong trinh Dao tao, Phong DTPH dé dua san cac hoc ph?m thep 10 trinh
mau vao hé thong. Day ciing 1a KHHT-CN mau, ngoai trir cdc hoc phan Gido dyc thé chat, tu

chon ty do (néu ¢6) SV phai thay vao dang hoc phan.

o trinh mau CTDT

“14_PTCHAY=HC_SSS_MY_PLANNER GEUKEGPP.. a x @

Ké hoach hoc tap ca nhan duoc hé théng cai dat sén theo L

& - @ Adsticwe  hittsvhoaseneduin/pig/s CAPUOYEL RIS ¢S A LEARNER SERVICES 555 MY_SLAHKERG SUTEGRIALZAS
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~ QUY BINH
KIt HOACH HQC TAP,

,

16 CHUC VA PANG KY HQC PHAN

DALHOC
HOA SEN

NORAAC B

a) Doi voi SV hoe theo 19 trinh mau (dién dugc Trudng xép o
V tham khao y kién tu Co van hoc

_ Hoc phan tu chon bat budc: S
hoc phéan khong chon ra khoi

Thao tac thuc hién:

KHHT ca nhan.

M4 hicu: QyD-DKHP/0526/HSU
2515 12026

Ngay ban hanh:

dinh thoi khoa bicu).
tap, sau do thao tac xo0a

+ Click vao biéu tuong x6a nhu hinh bén dudi, luu y x6a dung s6 luong hoc phan khong

chon %2 mon: thyc hién xéa 1 mot

14

chon (vidu

t Ho '1 ) of gang ky fiF ngay [81
. P iTién {Tin %\(muuu
#Mon hoc [M&ta i e AN,
chi |ma lap vac
foles

1440V01

oM
3080V03

O
203DVOL
oM
2100V01
ou Iy Aa
401DEC2 o 1g¥
Ma TB la md
gia, SV chon ma
cy thé -
3L

Doi voi hoe
nhu sau:

Bude 1. Chon hoc phan: SV c¢6 the cho
Chon
tap ca nhén

+ Nhan nat “Duyét Danh Muc MH”, xuat hién m

Alphabet
B 8

[ it k& dankb mud

a i £ F C H ot b K L fM N o @ F
k] 1 2 3 =% ©& (=3 8
THU s HET i S RANEG { 3
ey Y =1

Sl T

chon linh vue hoc thudt 4 hign hay &n théng tin moan hece

> Acc - ACC - ACC

ArH - ARNH - vEn ho= Anh MV

[

AT - AT - K¥ £

hust Am ghanh

%

T6ng Gudrt

vyiang Anb

v

AV - AV -

28

n hoc phén vao kké hoach cé
hoc phan theo danh sach hoc phan ¢6 trong truong dén thoi diém 1ap ké hoach hoc

1 ( hoc phan))

1527-9;

ed
chon |

men i i
! ! < ‘
e === Click vao bicu
FOL i i tugng nay dé xoa
fchent/2 | w2 hoc phan khong
[
- chon

imon

phén Giao duc thé chat, tu chon tu do (néu c6), Sinh vién thyc hién thao tac

nhan caa minh bang cach:

an hinh liét ké ma hoc thuét theo




QUY PINH

/‘ i‘?\lil()(,
'\j ‘} \)1\ SE A

[AKHAL Bt

+ Chon chii céai dau cua ma hoc thua
hoc thuat tuong ing

Vi du: chon P thi s€ xuat hién cac

K& hoach cd nhan

Liét ké danh muc

ABCDEFGHLI K

s RoE]

KE HOACH HQC TAP,
TO CHUC VA PANG KY HQC PHAN

1o RonG Hev

Ma hiéu: QyB-DKHP/OSZG/HSU
Ngay ban hanh: L5 512026

Lan ban hanh: 02

at mudn tim hoc phan, hé théng s& liét ké cidc ma

ma hoc thudt PE — Giao duc thé chit

tMNO[@EQR ST UvwXxXyYZ

Chon finh vuc hoc thust 4é hién hay an thong tn mén hoc.

D pe - B3t dong san
D PE - PE - Gido duc thé chat
D pi - Dugce hoc

Chon hién thi 14t ca cic hoc phﬁn hoc - PHAP - Tiéng Phap
trong ma hoc thuft

W& cliat

<
U

m

m
'

Cac hoc phf\n hoc thudc ma hoc
thuat
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Ma hiéu: QyD-DKHP/OS26/HSU

QUY PINH
Ngay ban hanhwZ5 /512026

KI: HOACH HQC TAP,

.

T6 CHUC VA PANG KY HQC PHAN

DALHOC
HOA SEN

Lan ban hanh: 02

Budc 2: Nhan nat “thém hoc phan vao ké hoach”, s& xuat hién thong bdo

e 0 e BT
Liet ke dani my

7 PE 1050V01 da dudc them vio k& hoach ca nhan.
Nhan link “Quay lai Liét ké danh muc” dé quay tro vé danh muc cac hoc phan va
lam tuong tu cho cde hoc phan con lai

+ Chon hoc phén da thém vao ké hoach gé nhan vao hoc ky du dinh hoc hoc ph?m do.
Trd lai giao dién chinh (Tu quan ly - Ké hoach hoc tép > Ké hoach cé& nhén)

Ké hozch cd nhan

DE” * CE” qui dinh trong CTOT thi sinh vien phai Lap KHHT-CN cac

HL
Mt Lén Kidozcr &

Théam Hi vao k/hoach bang: Duvét Dane M
# Muc N of

a0 gom cdc ehinh sdch hoe

hoc, mien giam hodc Khuyen hoc {neu ¢0),

i

"] i g 2 =] Agree
i | Lié
i 1oz 1 s . {bon gia | fen l z
: jie |ty i IThudng may, l g | S !h,‘, i 3 o
Chon {Mon hoc (Mot it e khoa hot % Hoc fai ! “ 1 Luuy | 1
o 5 s 1 | i tehi E(up vao ) inun\ chon
Cic hoc phan da chon ¢ | 3 i i 1 A v sl jhgeiiae i a4
muc duyét danh muc MH iPE i | | =5 — | | P
L1 lyos0v0L :\.00 é 52,124,000‘\0: ] : : ! [7 §1
5] i e is 552 006 @l i(,_ § | a
) 170v0t | it ot et 5
Tong 6 TC:  4.00 Taong hoc phi HK: 7,835,000,00
Cluyén sang hoc ky TA o 7'\/1 ‘:"’“i"{"z

=)

Bude 3: Danh dau chon hoc phan can dua vao hoc ky du dinh hoc, chon hoc ky cén

chuyén trong muc Chuyén sang hoc ky, nhan nGt Chuyén
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M3 hiéu: Qyb-DKHP/0526/HSU
Ngay ban he‘mh:ozb//‘r/2026

Lan ban hanh: 02

_ QUYPINH
KE HOACH HQC TAP,

I3

TO CHUC VA PANG KY HOC PHAN

i {100 | | 2184000000 [ | } 5
e §| e e ol et e S
—  |PHI | i | & 1 » |
i [ 4
l1170v01 12.00 | i s,ssz,ooo.oo! ] 1 & ;
Téng 56 TC: 33.00 Tang hoc phi HK: 182,228,01 3.00
Chuyén sang hoc ky - — A d,.,.ﬂg‘ﬂ
f T =
: { 1 o Eges et
2 —_— 3 ]
i Chua sipxép . 2 i
| i
= i v ’ =T
s § ok o J

Sau khi chuyén hoc phan vao hoc k¥ thi giao dién ket quéa

Trong Lap KHHT-CN véi mén hoe c6 mé “DE”, * CE” qui dinh trong CTOT thi sinh vién phéi Lap KHHT-CN céc

mén hoc d6 voi ma mon DE UGE

& M 3 e 7 i 2 e o
Thém MH vao k/hoach bang: DuvéT Dany Muc #t { LEn KIHoacH THEO YOay Uraog

r.',f") PE 165DVO1 dé dudc chuyén vao hec ky Hoc ky Tét (2025 - 2026)

¢ lap dong B theo ot phi K )
St .
én, mign giam khuyén hod !

- Kii DKKMH vGi mén hos 3o dau, tinh hoe phi cta knhoa nhdp hac, ridn gidm hoac khuyén hot (néu cd),

riéng hoc lai hodc hoc cai thién tinh theo chinh sach hoc phi hoc ai

Luu y: Khi SV chuyén hoc phan vao hoc ky thanh cong, hién thong hién thi biéu
tuong khoa, SV s& khong thé x6a, chuyén hoc phén ra khoi hoc ky.

Vi T PR 7 .
Mon hec itn Tu: tfl..uu.ng i fon '-_,‘:: \.l\ual ot e g BaA
quyatjchi lmdlop viojhoec () st iy chon |
£ — |y —— 3
o -
2500V0 1L 3,7639.00
GE
1020VO1
35 3
1030V02 £
- e o
)
MK
2020V302
PE <
1050VaL = | | <
Qv ! : 3 i
001DVO2 L
s O &
6, AT s
505,720.00% | | &k &
1,247,270.00 O i 5
= ] { 1
i
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QUY PINH

!/[‘ DALHOC ) .
EJymHOA SEN KE HOACH HQC TAP,

YRONG AU 3

" | 7O CHUC VA PANG KY HQC PHAN

Ma hiéu: QyD-DKHP/0526/HSU

Ngay ban hanh:e/5 /2 /2026

Lan ban hanh: 02

Vé hoc phan ty chon tu do (néu ¢o): SV tham khao tu van tir Co van hoc tap dé chon
hoc phan va thyc hién thao tac tuong ty nhu hoc phan Gido duc thé chat.

b) Poi voi SV hoce khic 1§ trinh miu (dién ty diing ky hoc phan).

s

phan Gido duc thé chat ¢ trén.
Luu y: Click vao tén hoc phan mudn dua vao ké hoach hoc tap ca nhan, sé xuat hién
giao dién chi tiét hoc phén

Ké hoach ca nhan

MIS 215DV0O1 - Tin hoc

Chi tiét mdn hac

Bac

Tin chi

Hé diém

Cau phan mon hoc
Chi nhanh

Don vi quan ly nganh

Chuong trinh
Thong tin dang ky
Yéu cau dang ky

10 ta

Bai hoc

2.00

Ha di€ém 8¢ Gido dyc 2021
Thuc hanh B3t budc
Co s& 1 - Nguyén Vin Tring
Khoa Céng nghé théng tin

Hé théng théng tin quan Iy

3

irng dung khéi nganh Kinh @

- Sinh vién thao tac 1ap KHHT cé nhén tat ca céc hoc phan tuong tu nhu céc bude vé hoc

14én hoc nay trong ké hoach ca

nhin cUa ban & hoc ky Hoc ky 2
(2025 - 2026), Hoc ky 1 (2025 -
2026), Chua sip xép, Chua sdp
*Ep.

HT: TINV002DYO0L_Tin hoc du bj hodc

14181010_Tin hoc dai cuong

Tin hoc ng dung khéi nginh Kinh t&

Luu v: Khi hoc phan ¢6 hoc phan tién quyét thi chi tiét hoc phan s& xuat hién yéu cu

ding ky

- Luu y: Sinh vién tham k

tirng Hoc ky.

2

héo tu van tir C6 van hoc tap dé 1ap KHHT cé nhan phu hop

Sinh vién khong thé x6a hoc phan da chuyén vao hoc ky cu thé:
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QUY DINH

PALHOC
OA SEIN

KE HOACH HQC TAP,
TO CHU'C VA PANG KY HQC PHAN

M3 hiéu: QyD-DKHP/0526/HSU

Ngay ban 112‘111]1}955//5//2026

Lan ban hanh: 02

n dang Xy tirng

Hu\ !1 n
l;uyi)un
DM
2500V01
GE
1020V01

GS ) x
1050V02 ‘; —

p=} 3 00 |

PE
1050val |

2
0010V02
qQp
0020V02
QP
0020V02
QP
0040V

=

1210V01

a2

Thudng
{md 1&p vao |hac

CAC BUOC TREN SINH VIEN CO THE THUC HIEN NHIEU LAN. TRUOC MOI HOC
KY CHINH, SINH VIEN XEM LAI HOC PHAN TRONG HK, VA LAP KE HOACH HOC
TAP CA NHAN THEO MOC THOI GIAN THONG BAO.
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/;[@.,; DALHOC , 2
EdForss | KEHOACHHOCTAP,
' o TO CHUC VA PANG KY HOC PHAN

QUY DPINH

M3 hiéu: QyD-BPKHP/0526/HSU

Ngay ban hanh: o5 / 52026

Lan ban hanh: 02

PHU LUC 2: HUONG DAN SU DUNG HE THONG PANG KY

HQC PHAN

PANG NHAP

4. Mo trinh duyét web (img dung chi hd tro céac trinh duyét Internet Explorer, FirelFox,

Chrome), nhap dia chi ctia h¢ thong

e http://erptest.hoasen.edu.vn

e http://htttsv.hoasen.edu.vn

Xuét hién giao dién ding nhap

: Dia chi nay chi dung cho myc dich huan luyén

: Pia chi chinh thic khi st dung

cONG THONG TIN SINH VIEN

i £
i |

ETén dang nhap: HANHMS820
| 1Mt khdu: seeeos|

f Pang nhap
|

i

3

R

k

Tén dang nhdp va mat khiu
gidng tai khoan email

B

fad

$LES

5. Nhép username (tén dang nhép) va password (mat khau) giong tai khoan email sinh

vién, nhan nut Dang nhap
6. Dang nhap thanh cong thi s& xuat hién giao dién trang chinh:
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DAL HOC
HOA SEN
BEURHAC B15T 4}

&)

B

QUY PINH

KIE HOACH HQC TAP,
TO CHU'C VA PANG KY HQC PHAN

Ma hiéu: QyD-DKHP/0526/HSU
Ngay ban hanh:oZ9 / 5712026
Lan ban hanh: 02

7 Hel

[ERE

'Q(mh myc [ElE] Thong bio
oTuquinl = S & 1 p = = g " _=es t Ll N0 s
Thong bio

Danh sach céc chire nang ma SV
¢6 thé str dung trong hé thng

© T8ndp 04n 530 b

© Bitumuc

o

© Quyché tinchi

Thong bio ¢l

o mangngn&vaggg i men hachoc (3] 12v1§

+ 1D
0 Danl séch C

© panh sé% ia chi ngdn hang BIDY
© Quy dinh vé chinhi s2ch hoc phi hoc 13
© Quydinh 50 dyng Email sinh yién

hitic kha 20 b

8t nghiép tiu

i lici duy liivifc day-hee th
c ohi hé tin chi ruc\ 2 Ensmnncﬂn? 20}3
Théng tin cn biét khic R e———_

i dunahs dnat

Cic thong bao, quy dinh,
hudng dan...

i

3 by
én hoe quec gidng 63y vanu nLc $i12 15

© Quiél dinh ve uis

¢ ¥hen thudng sinh \1é H 0

© Quyel Jinh vé !

Uy n3m 2012 o4 sul

chin}

ccéngnhintitn cho sinhvién o3c

© Quyet dinh vé ui

cho =mn \iZn bac dai hac hé chinh quynAm 2012 (do1 3 56 sunay

ccong nhin 6t nahid

© Mundt dinkud o

— tAnn nhan At anhidn rna sinhvian Ade Al hae A0 AN e can @3nntndm 9112 (A 36 bA cinny
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M3 hiéu: QyD-BKHP/0526/HSU

{4 BarHoc QUY DINH
v HOA SEN KIE HOACH HQC TAP, Ngay ban hanh: 25 / 5712026

— TO CHU'C VA PANG KY HQC PHAN 3 )
Lan ban hanh: 02

DANG KY HOC PHAN theo KHHT-CN: DKHP theo KHHT-CN c6 nghia la SV chi chon
PK cac mén da lap KHHT-CN

[. Chon muc Ty quén ly =>Ding ky hoc phan = DKHP: Thém lép, xuét hién giao dién
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Ma hidu: QyD-DKHP/0526/HSU

[/‘ PALHOC ., QUYDINH
VD HOA SEN KE HOACHHQC TAP, Ngay ban hanh:eZ5 / ﬁ2026

£

B TO CHUC VA PANG KY HOC PHAN :
¥ Lan ban hanh: 02

Nhin ntt “Chon”, xuat hién giao dién TKB

[ 2Kbtr: Thém 2. 3

1 Ganh iy

Thot kirod bidu mén Hee ki Hé - Nam hoe 2015-2016

25 chon 4
Thiikhos bide e it chomip:
{0ack sich chgn lip Carg tirg,

Ioc 10SDVEE T2TTE LiOGHIT - 2i0Re

Xem TKB cta hoc phén

tép Gisidoyn Tinh tegog

sicetec jecs s ST ! |
- 2 Kat "
e 5 N ehene Giing vidn Hody

TITHTE 1:0CH1 20N _
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QUY DPINH Ma hiéu: QyD-BDKHP/0526/HSU

A\ DALHOC N 3
&‘fﬁ;‘gg‘%\ﬁigg  KEHOACHHQCTAP, | Ngiy ban hanh: 7/ 512026
- TO CHUC VA DANG KY HQC PHAN

Lan ban hanh: 02

2.1. Néu chon mdt I6p ¢ tinh trang la “ nghia la 16p con st s6, thi nhdn nut chon 16p
(select), xuat hién giao dién

[ et Them ¢p
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{ Cudniy 3em

< Ty quéniy

© Tini bGp 7 LIEL ke danh myc
ME
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© DSchonly
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A w2 B st

- Tiép tuc nhan nut K€ Tiep, xuat hién tiép giao dién chinh cua chirc nang Thém lop
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Ngay ban he‘lnhwb// 512026
TO CHU'C VA PANG KY HQC PHAN X -
Lan ban hanh: 02
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Thém lop

1. Chign Iép @é thém

B8 chon 1ép che hee ki khdc, chon hoc ky va bim ©6i. khi ban hatlong véi danh sach Iép
chen, tiép tuc thuc hién bude 2/3
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. Néu chon mét 16p ¢6 tmh trang la

~ nghialalop ddy s s0, thi nhén nat chon 16p, xuat
hién giao dién
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~ QUYPINH M3 hiéu: QyD-DKHP/0526/HSU
KE HOACH HQC TAP, Ngay ban hanh: ~ / /2026

TO CHUC VA PANG KY HQC PHAN

[.an ban hanh: 02

2. C6 thé xem theo kiéu lich tuan bang céach check chon @ Lich tuan

Thei khiod bilu cd

Yuy cnen niga thi E <) Denh sich Q. Lich tudn

tebntrede | Fuin S €3 14/1/2013 din 20/ 1 dnadys
Xem tuin s I (¢ 141 lich |
he
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Queng Trung Q43402
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¥ A

5 thuyi Li thuy
2.154 S0AN 215AM - 115CAH
Soongsil University £20303f SuongSi Uniyersity S2050%
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XEM HOC PHI VA IN PHIRU KET QUA DKHP: Sau khi két thitc thoi gian ding ky hoc
phan ciia khda minh, SV xem hoc phi va in phiéu két qua DKHP dé di dong hoc phi tai ngan
hang (theo huéng dan dang ky hoc phan ctia phong dao tao)

I. Chon muc Ty quén ly = Thong tin tai vy => Truy van tai khodn, xuat hién giao dién

{Danh muc
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M3 hiéu: Qyb-DKHP/0526/HSU

Mx DAIHOC QUY DINH
V1) HOA i K1 HOACH HQC TAP, Ngay ban hanh:  / /2026
’ ' TO CHUC VA PANG KY HQC PHAN " :

Lan ban hanh: 02

2. Nhén chon link In phidu DIKHP, xudt hién giao dién xem hoc phi tirng mdn va hoc phi tong

Danh myc

= Tur quan Iy
i Tim 16p 4 Ligt k8 danh muc

I4H | Thang
[ K2 hoach hoctap —
0 Bang &y mon hec EmpID 2005820 A

< Théng tin t&iw - y
j tlgay sinh 02/03/1994 Giditinh MO

& {143 86 mbn hioe Tén mon hec Tinh trang déna ",'” 3 Ifo} phi
7 £70,000.00

iDCO22DV01 gdng cnu;.fen 3 5 dan

Téng Tién DA Dang Ky 570,000.00
Tong Tién Danh SAch Chd 0.00

 In Phifu BKIH

3. Nhan nat In Phiéu DKHP, s& xuét ra file pdf

A DAILHOC PHIEU KET QUA DANG EY MON HQC

S Hoe Ky: 12,18

HOA SEN o

Heo Tén: Ha My Hin NS5V 2005820 Ngish: Cong ngh¢ Thong tiu
STT M Mon Hee Tén Mén Hoe So Hiju Lop So Tlni Giy Hee Phong Hoc Hoe Phi Miin Giiw AL | Miiu Gliw AMién Glim Tong Ticn
Lap ATTH) | TC I Cuu SV CLB SV Mén Ma DE
] DCODVEL 3 1048 216 000 | T4 1:00PAM. i 0 (4 570.000
Té 3:35PM A 3

Toug Cgng : 570.000

Luuy:
1. Theo mac rhi gian qui dinh dang k¥ mén hoc- dong hge phi sinh vién cim phiéu DKAMH dén mét rong cdc chi uhanh Ngin hing BIDV dong hoe phi vio ta khodn

<t nha trsong heo théng

Al HQC HOA SEN

2. Nhin hoxduu (hu hoe phi: Sz 1t ngay Gong tisn, S\ mang giay ngp tién wit dén PRTTC (P.CE05-03 Cao Thing, Quin 3. T? HOM ) 6é déi 1y "HOA
DU\ THU TIEN HQC PHI" cia Imauz

3. Nhin sdch, gido trinh: $V in hode photo thém 01 bin phicu két qui dang ky mon hcc Vi xuat trinh gidy adp tién tan Ngan hang a¢ nhan sich ty thur vign Cosg 2 -
Quang Trung. (Xem tiong béo vé vige phiar tal iigu, gido mrinh i dia chi hup sy IR AL)
4. SV ¢6 trich nhiém Gong kot phi theo ding phicu ket qua dang k¥ mdn hoe

Neay in phidu: 11/01/2013 13:38:32 PM

48



