HUONG DAN
DAIHOC NQP CHUNG CHI TIENG ANH CHUAN PAU RA

i HOASN TAlI HE THONG THONG TIN SINH VIEN
T A £
(Ngp truc tuyen)

BUOC 1: PANG NHAP HE THONG THONG TIN SINH VIEN
- Sinh vién ding nhap vao Hé théng thong tin sinh vién theo link: htttsv.hoasen.edu.vn

Nhép tai khoan SV
Vd: trang.ntn04915

> ) PAI HOC HOA SEN

Hé diéu hanh ban sir dung khéng
dugc hd trg véi trang web nay. Tét
nhat nén sir dung cac hé diéu

hanh sau:

Oracle Linux Enterprise
Mac OS X (Leopard),
Windows 2003

l Windows XP
Mac OS X 10.6(Snow Leopard)

Windows 7

Windows Vista

Nhép mét khdu

=
...........

Pang nhap

BUOC 2: CHON YEU CAU HQC VU

> Sinh vién chon “HSU” tai cay thu muc bén trai, sau d6 chon “Hec vu online”, roi
chon “Yéu cau hoc vu”

M DAIHOC
HOA SEN

T Tiép sinh ‘Tang_chinh > HSU >
[ Quan Iy phong
Quén Iy dém [/ Hoc vy online

> Quan Iy thyc tap v2
> Thyc t3p nhan thirc dudi
HTTL
1> Dénh gia rén luyén
& Thanh vién
> Quan Iy Do tao
> Quan If tai chinh

[ Chon “Yéu céu hoc vu” ]

- Sau khi chon Thé Y&u ciu hoc vu, s& thay xuét hién bang bén dudi tai budc 3.



> Tai 6 M4 loai, sinh vién chon “HV024 - Ngp ching chi ngogi ngé# chudn dau ra”,
réi chon “Tiép tuc”.

HOC VU SINH VIEN

Yéu cau hoc vu

Ma loai [ HV024 - Nop ching chi ngoai ng@

Tén hoc vu N&p chirng chi ngoai ngt chuan dau ra

Tiép tuc

BUOC 3: NHAP THONG TIN NOP CHUNG CHi NGOAI NGU CHUAN PAU
RA (Chang chi CDR)

> Sinh vién kiém tra thong tin c4 nhan duoc Hé thong tu dong hién thi tai muc Théng
tin c& nhan gém: MSSV, ho va tén, 16p nganh, email sinh vién, s6 dién thoai, s tin chi tich
lity, diém trung binh tich liiy, tinh trang hoc vu.

» Cap nhat cac thong tin ca nhan: dia chi lién lac, dién thoai cap nhat, dién thoai phu
huynh sinh vién.

NOP CHU’NG CHi NGOAI NG(r CHUAN PAU RA

Thong tin ca nhan

MSSV Ho tén
Kiém tra LopiNganh| Email
théng tin cd nhdn Di dong Dién thoai nha

Dia chi lién lac

86 TC tich liy Piém TB tich liy Tinh trang
Cdp nhdt

dia chi lién lac va
cdc sé dién thoai

Dién thoai cap nhat Dién thoai phu huynh

Piém/ Cap do Loai chirng chilBang diém[

Bon vi cap Ngay thi

Tén tap tin hinh_chup_chung_chi_CDR png bploadehiinachi

([ Tai cam két tw chiu trach nhiém vé cac théng tin & trén

G yéu cau



> Nhap thdng tin ching chi trong khung Thang tin chi tiét: Biém/Cap do, Loai ching
chi/Bang diém, Pon vi cap bang, Ngay thi.

NOP CHU’NG CHi NGOAI NG(* CHUAN PAU RA

MSSV Hotén
Lop/Nganh Email
Di dong Dién thoai nha
Cdp nhdt Dia chi lién lac
dja chi lién lac va
cdc sé dién thoai _ ]
So TC tich liy biem TB tich ldy . Tinh trang
Dién thoai cap nhat Dién thoai phu huynh
Piém/ Cép do Loai chirng chi/Bang diém
Pon vi cap Ngay thi

Upload chikng chi

Tén tap tin hinh_chup_chung_chi_CDR png

Click dé tai Ién file
Chirng chi CDR

[ Tai cam két tw chiu trach nhiém vé cac théng tin & trén

G yéu cau

- Diém/Cap do6: ghi diém chang chi. Vi du: “150/B2”, “550”.

- Loai chiing chi/Bang diém: ghi tén loai chung chi. Vi du: APTIS, TOEIC, IELTS.

- Pon vi cap bang: ghi tén Pon vi cap chang chi. Vi du: “Hoi dong Anh, 1IG Viét
Nam, IDP Viét Nam”.

- Ngay thi: ghi ngay thi chitng chi. Vi du: “09/07/2025”.

BUOC 4: NOP CHUNG CHI TIENG ANH CHUAN PAU RA (Nép truc tuyén)

> Sinh vién chuan bi Chiing chi CBR (ban chinh) dé tai l1én Hé théng; click nat
“Upload chizng chi” dé tai file chiang chi.

» File Chtrng chi CBR ¢6 1 trong cac dinh dang sau: .jpg, .png, .bmp, .pdf, .jpeg.

> Sau khi tai lién, click Nat “X&c nhdn” dé hoan tat viéc nop Ching chi CBR tryuc
tuyén tai Hé thong théng tin sinh vién.

Sau khi sinh vién hoan tat viéc nop Chung chi CBR, Phong Pao tao dai hoc s& xac
minh tinh phép ly ciia Chung chi va phan hoi két qua xac minh cho sinh vién néu khéng phu
hop./.

- Hét -



