BO GIAO DUC VADAO TAO  CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQOC HOA SEN Poc lap - Tw do - Hanh phic

S6: 254/Qb-DHHS TP.H6 Chi Minh, ngay 31 thdng 01 nim 2024

QUYET PINH

Ban hanh Quy dinh cong nhéin hoan thanh
Thye tp nhan thire/Thye tip nghé nghiép dwéi hinh thire tich liy

HIEU TRUONG TRUONG PAI HQC HOA SEN

Cdn cik Quyét dinh s6 274/2006/QD-TTg ngay 30/11/2006 cia Thii twéng Chinh phii
vé viéc thanh ldp Truong Pai hoc Hoa Sen;

Cén it Quy ché 16 chite va hoat dong Truong Dai hoc Hoa Sen ban hanh kém theo Quyét
dinh 56 2652/0P-DHHS ngay 01/11/2023 ciia Hpi dong trieong T ruong Dai hoc Hoa Sen;

Cain cit Quy ché dao tqo trinh dé dai hoc ban hanh kém theo Quyét dinh sé 2568/QD-
DHHS ngay 13/12/2021 cua Truong Pai hoc Hoa Sen;

Can cir Quy dinh Vvé viée cong nhdn hoan thanh Thuc tdp nhdn thite/The tdp nghé
nghiép duwdi hinh thirc tich lily ban hanh kém theo Quyét dinh sé 335/0P-DHHS ngay
01/3/2022 ciia Truong Pai hoc Hoa Sen;

Céin cik Quyét dinh s6 1388/QP-PHHS ngay 07/7/2021 ciia Hoi déng truong Trieong
Pai hoc Hoa Sen vé viée bé nhiém chitc vu Hiéu trudng Truong Pai hoc Hoa Sen;

Xét dé nghi ciia T ruong phong Pao tqo dai hoc.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh céng nhan hoan thanh Thuc
tap nhan thirc/Thuc tAp nghé nghi€p dudi hinh thire tich Iy ctia Trudong Dai hoc Hoa Sen.

Piéu 2. Quyét dinh nay c6 hidu e ké tir ngay ky va thay thé Quyét dinh s 335/QP-
DHHS ngay 01/03/2022 vé viéc ban hanh Quy dinh vé viéc cong nhan hoan thanh Thuc
tap nhan thire/Thyc tdp nghé nghiép dudi hinh thie tich lay.

Piéu 3. Chanh Vin phong Trudng, Trudng phong Pao tao dai hoc, Giam ddc Trung
tAm Truyén théng va Trai nghi€m - Viéc lam sinh vién, Truéng cac don vi c6 lién quan va
sinh vién Truong Dai hoc Hoa Sen chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Didu 3;

- HDPT;

- Luu: VT, P.DTDH.

.T'S. V6 Thi Ngoc Thuay
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CONG NHAN HOAN THANH
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PHAN THEO DOI SUA POI TAI LIEU

Lan Didu khodn
ban | Ngay sita % Noi dung sika lai
t sira L :
hanh
1 01/3/2022 Ban hanh
2 [31/01/2024 Cép nht lan 01
Cép nhat ndi dung Piéu 1 thanh:

1. Quy dinh ndy quy dinh v& viéc cong nhan sinh vién
hoan thanh TTNT/TTNN dudi HTTL.

2. Quy dinh nay 4p dung cho:

Pidu 1 a) Sinh vién hé chinh quy, bic Dai hoc. ' '

b) C4 nhén, don vi thugc Trudng lién quan dén viéce tiép
nhan hd so, kidm tra va cdng nhan sinh vién hoan thanh
TTNT/TTNN dudi HTTL.

¢) Quy dinh nay khéng ap dung cho viéc TTNT/TTNN tai
01 HK theo ké hoach niim hoc va dé cuong HP.

B& sung khoan 3:
) 3. Co s& dé c4 nhan, don vi thude Trudng t§ chire, quan
bicu 2 ly va thyc hién cdc cong viée lién quan dén viée tiép nhéan
hd so, kiém tra va cong nhan sinh vién hoan thanh
TTNT/TTNN duéi HTTL.

Bé sung Pidu 3. Giai thich tir ngit

1. Khai niém Trudng trong Quy dinh ndy dugc hiéu la
Trudng Pai hoc Hoa Sen.

2. Chuong trinh Fieldtrip (hay con goi 1a chuyén di thuc
dia) trong Quy dinh nay duoc hidu la bit ky hoat dong nao
do Truong t& chirc dua sinh vién ra khoi khudn vién

. Trudng vao bat ky thoi didm nio trong tudn hogic ndm hoc
biéu 3

nhim gitip cho sinh vién hodic nhém nghién ctu c6 duoc
kién thiic, trai nghiém va quan sét truc tiép vé cac chu dé
cy thé. Nhiing chuyén di nay thuong dién ra tai céc dia
diém nhu: co quan, doanh nghiép, béo tang, di tich lich st,
khu bao tdn thién nhién, hodc céc dia diém lién quan dén
chuong trinh hoc.

3. Thoa thuén lao dong trong Quy dinh nay duoc hidu 1a
sy théng nhat bing hinh thirc vin ban gifta co quan, doanh

v W
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nghiép theo quy dinh tai Diéu 5 va sinh vién Trudng vé
viéc lam c6 tra cong, tién luong, diéu kién lao dong, quyén
va nghia vu ciia mdi bén trong quan hé lao dong.

Piéu 4

Cép nhat bo Diéu 4;

Cép nhat sb thi tu Didu 3 thanh Diéu 4 va cap nhat ndi
dung thanh:

1. Nguyén tic quan Iy TTNT/TTNN dudi HTTL

a) Khoa quan Iy vé mit chuyén mén, dam bao chuén diu
ra cia HP TTNT/TTNN.

b) TT.TT&TN-VLSV quan Iy va xdc nhan két qua khi
sinh vién tich Illy git lam viéc tai co quan, doanh nghiép;
tham gia cac dy 4n, hoat dong cong dong, hoat dong trai
nghiém do Trudng td chirc; phu trach viée tu vén, hudng
dan sinh vién viét béo cdo va hoan thién hd so dé nghj cong
nhén.

c) P.DTDPH quan ly viéc TTNT/TTNN duéi HTTL theo
quy trinh quan Iy HP vé mit hanh chinh.

2. Sinh vién dugc céng nhén hoan thanh TTNT/TTNN
duéi HTTL khi di tich lity duoc t5i thidu 280 gir 1am viée
tai co quan, doanh nghiép; hodic da tham gia t5i thiéu 280
gid tai chuong trinh fieldtrip va céc dy an, hoat dong cong
ddng, hoat dong trai nghiém ngoai dé cuong HP do Trudng
tb chire trude khi két thic ndm hoc thir ba tai Truong.

3. Sinh vién dugc cong nhan hoan thanh TTNT/TTNN
dudi HTTL duoc mién hoc HP TTNT/TTNN,

a) Sinh vién lam viéc tai cidc don vi thudc Trudng; tham
gia chuong trinh fieldtrip va cac dy an, hoat déng cong
dong, hoat dong trai nghiém ngoai dé cuong HP do Trudng
tb chirc duge mién hoc phi HP TTNT/TTNN.

b) Sinh vién lam viéc tai co quan, doanh nghiép phai ding
ky HP TTNT/TTNN theo chuong trinh dao tao, phai déng
hoc phi HP TTNT/TTNN.

4. Vao dau mdi khéa hoc hodc diu mdi ndm hoc, cin cir
chuén du ra cia HP TTNT/TTNN, Giam déc chuong trinh
x4c dinh cu thé nhiing loai hinh c¢ong viéc ma sinh vién
dugc phép tich lity; TT.TT&TN-VLSV céng bb chuong
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trinh fieldtrip va céc du 4n, hoat dong cong ddng, hoat
dong trai nghiém ngoai d& cuong hoc phan do Trudng td
chtrc ma sinh vién duge phép tham gia dé duoc xét hoan
thanh HP TTNT/TTNN.

bidu 5

Cap nhat ndi dung Piéu 5 thanh:

Diéu 5. Yéu cAu vé co' quan, doanh nghiép va duw an,
hoat dgng cong ddng, hoat dong trai nghiém, chwong
trinh sinh vién tham gia dé thye tip nhén thire/thye tap
nghé nghi¢p dwéi hinh thirc tich liy

1. Yéu cau vé co quan, doanh nghiép

a) Co quan nha nudc va céc tb chire chinh tri - x& hoi theo
quy dinh cta phéap luat Viét Nam.

b) Doanh nghiép c6 gidy chimg nhan kinh doanh duéi céc
loai hinh: céng ty c& phéan, céng ty trach nhiém hivu han tir
hai thanh vién trd 1€n, cong ty trach nhiém hitu han méot
thanh vién, cong ty hop danh, doanh nghiép tu nhan; co
thoi gian hoat dong tir mdt ndm tré 18n va dang hoat dong
tai thoi diém sinh vién 1am viée.

2. Yéu ciu vé viéc thyuc tap tich lily cac don vi thude
Truong

a) Céc Khoa/Vién/Phong/Trung tAm theo co cdu td chirc
cua Truong.

b) Viéc TTNT/TTNN khéng duge té chirc trong 1 HK
theo quy dinh ctia d cuong HP va ké hoach nim hoc.

3. Yéu cdu v& chuong trinh fieldtrip va cac du an, hoat
dong cong ddng, hoat dong trai nghiém

a) Chuong trinh fieldtrip va cac dy 4n, hoat dong cong
ddng, hoat déng trai nghiém sinh vién tham gia phai dugc
t& chirc va quan 1y bdi cac don vi thude Trudng; khong
thude céc hoat dong bit bude theo dé cuong HP.

b) Danh muc chuong trinh fieldtrip va cac dy 4n, hoat
dong cong ddng, hoat déng trai nghiém do Trudng t6 chic
tai Phu luc I ctia Quy dinh nay. Viéc cdp nhét danh muc
nay dugc thuc hién theo quy dinh cua Truong.
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Pidu 6

Cap nhét ndi dung Diéu 6 thanh:

Piéu 6. Diéu kién va hd so xét cong nhan hoan thanh
thue tip nhin thirc/thwe tip nghé nghiép dwéi hinh
thire tich liy

Cham nhét tai HK cudi ciing ctia ndm hoc thi ba, sinh vién
ndp hd so d& nghi cong nhan hoan thanh TTNT/TTNN
duéi HTTL néu thoéa 01 trong 03 didu kién sau day:

1. Sinh vién dang lam viéc ¢6 HPLD/TTLD tir mdt ndm
trg 1€n véi thoi gian lam viée twong duong thoi lugng
TTNT/TTNN; hoic di tich Ity duoc ti thidu 280 gidr lam
viée thye té tai co quan, doanh nghiép (khuyén khich sinh
vién lam cong viéc phu hop véi nganh hoc hodc nhém
nganh hoc) dap ting dwoc yéu ciu tai khoan 1 Pidu 5 cua
Quy dinh nay. Ho so gdm:

a) Don d nghi céng nhan hoan thanh TTNT/TTNN duéi
HTTL (BM_01/TTTL).

b) Bdo céo cong viéc va danh gia két qua di thuc hién
(BM_02/TTTL).

c¢) HDLD/TTLD (ban photocopy).

d) Sao ké ngan hang 03 thang gin nhit hodic bang luong
¢6 xdc nhén cua co quan/doanh nghiép.

d) Giéy xéac nhén thoi gian lam viéc c6 chit ky va dong
d4u ciia co quan/doanh nghiép (BM _03/TTTL).

¢) Phiéu nhan xét sinh vién thuc tap theo hinh thirc
tich 1y (BM_05/TTTL).

g) Quyén béo céo thyc tap.

h) Nhét ky thuc tép theo tirng ngay lam viéc, ghi 16 ndi
dung cbng viéc, thoi gian cu thé khi thyc hién tirmg cong
viéc va két qua thuc hién cong viéc, c6 chir ky va dong
dAu ctia co quan/doanh nghiép.

2. Sinh vién d4 tich liiy dugc tbi thidu 280 gidr 1am viée tai
cac don vi thudc Trudng dap tmg duoc yéu cau tai khoan
2 Pidu 5 ciia Quy dinh nay, khéng bao gdm thoi luong
TTNT/TTNN theo d& cwong HP. Ho so gdm:

a) Don d& nghi céng nhan hoan thanh TTNT/TTNN dudi
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HTTL (BM 01/TTTL).

b) Béo cdo cong viéc va danh gia két qua da thuc hién
(BM 02/TTTL).

¢) Gidy xéc nhén thdi gian lam viéc c6 chit ky ctia Trudng
Khoa/Vién/Phong/ Trung tdm (BM_03/TTTL).

d) Phiéu nhan xét sinh vién thyc tap (BM_05/TTTL)

d) Quyén béo céo thyc tap.

e) Nhét ky thuc tép theo timg ngdy 1am viéc, ghi 16 ndi
dung cdng viéc, thoi gian cu thé khi thuc hién timg cong
viée va két qua thuc hién cong viée, c6 chit ky cia ngudi
giao viée tai Khoa/Vién/Phong/Trung tam.

3. Sinh vién da tich Iiiy t5i thiéu 280 gior khi tham gia
chuong trinh fieldtrip dap wng dugc yéu clu tai khoan 3
Didu 5 clia Quy dinh nay, da dugc cac Trudng Du 4n va cic
don vi lién quan x4c nhan va chiu trach nhiém v& thoi lugng
va hiéu qua. Trudmg hop sinh vién ¢6 nguyén vong tham gia
thém céc dy 4n, hoat dong cong ddng, hoat dong trai
nghiém; thoi lugng tham gia chuong trinh fieldtrip phai dam
bao t6i thiéu 1a 140 gid. H so gdm:

a) Don dé nghi cong nhan hoan thanh TTNT/TTNN dudi
HTTL (BM 01/TTTL).

b) Béo cdo cong viéc va danh gia két qua da thuc hién
(BM_02/TTTL).

c¢) Gidy xé4c nhan thoi lugng thye hién, tham gia chuong
trinh fieldtrip, dy 4n, hoat dong cong déng, su kién, chuong
trinh do Trudng td chirc, ¢é x4c nhén ciia Trudng Don
vi/Trudng Dy 4n/Trudng Ban t6 chirc.

d) Bai thu hoach theo yéu clu coa chuong trinh, hoat
dong trai nghiém.

biéu 7

Bd sung Didu 7 gdm:

Diéu 7. Cong nhan hoan thanh thwe tip nhin thire/thue
tAp nghé nghi¢p dwéi hinh thike tich liy

1. Hb so d& nghi cong nhan hoan thinh TTNT/TTNN
dudi HTTL do sinh vién ndp phai dugc TT.TT&TN-
VLSV kiém tra.
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2. Sau khi dd kiém tra céc didu kién xét cong nhan hoan
thanh TTNT/TTNN dusi HTTL do sinh vién ndp,
TT.TT&TN-VLSV chuyén cho P.DTDH ra so4t gdm cac
hé so sau day:

a) Danh sach sinh vién dé nghj Truong cdng nhan hoan
thanh TTNT/TTNN du6i HTTL (BM _044/TTTL hodc
BM 04B/TTTL), va

b) Hb so do sinh vién ndp duogc quy dinh tai Didu 6 cia
Quy dinh nay, trir quyén bao cdo thuc tap, bai thu hoach
da dugc danh gia va tra cho sinh vién hodc dwoc luu trir
theo quy dinh cua Trudng.

3. Quy trinh cong nhén hoan thanh TTNT/TTNN duéi
HTTL:

Bing 1: Quy trinh c6ng nhan hoan thanh thue tap
nhin thire/thwe tp nghé nghiép dwdi hinh thire tich liy
4. Ngoai céc hd so d& nghi cong nhéan theo khoan 2 Pidu
6 cia Quy dinh nay, Trudng cé thé thuc hién cdc bién
phép cén thiét khic dé lam rd qua trinh lam viée; két qua
tham gia chwong trinh fieldtrip va céc du 4n, hoat dong
cong ddng, hoat déng trai nghiém cia sinh vién.

5. Truong khéng cbéng nhdn sinh vién hoan thanh
TTNT/TTNN duéi HTTL néu hd so, minh chirng do sinh
vién cung cap khéng phd hop hoiic duoc lam gia. Sinh
vién lam gid hd so, minh chimg cia co quan, doanh
nghiép sé bi xir ly ky luat theo quy dinh cia Trudng.

Didu 8

B4 sung Piéu 8 gdm:

Diéu 8. Trach nhiém ciia cic Pon vi lién quan

1. Trach nhiém cta Khoa

a) Trach nhiém ciia Gidm dbc chwong trinh

- Cong bd cho sinh vién céc loai hinh cong viée dugc
phép tich Iily theo khoan 1 Didu 5 cta Quy dinh nay.

- Gtri danh sach céc loai hinh cng viéc cho TT.TT&TN-
VLSV vao dau khéa hoc hodc diu nim hoc.

- Huéng din sinh vién viét bdo cdo TTNT/TTNN
dudi HTTL d6i véi sinh vién ndp hd so dé nghi cong
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nhdn hoan thanh TTNT/TTNN duéi HTTL theo khoan
1, khoan 2 Piéu 6 ctia Quy dinh nay.

b) Trach nhiém cua Trudng Khoa

- Gui danh sich cac chuong trinh fieldtrip ngoai dé
cuwong HP cho TT.TT&TN-VLSV dé cép nhat Phy luc I
theo quy dinh cia Truong.

2. Trach nhiém Trung tim Truyén théng va Trai nghiém
- Viéc lam sinh vién

a) Cong bd chwong trinh fieldtrip va céc dy 4n, hoat dong
cdng ddng, hoat dong trai nghiém ngoai dé cuong HP do
Trudng td chirc hing ndm ma sinh vién dugce phép tham
gia.

b) Tong hop, cap nhat danh sich chuong trinh fieldtrip va
cac du 4n, hoat dong trai nghiém do Khoa va cac don vi tb
chitc theo quy dinh cuia Trudng.

¢) Théng béo cho sinh vién v& méc thoi gian ding ky va
hd so d& nghi céng nhan hoan thanh TTNT/TTNN dudi
HTTL d4u mdi nim hoc.

d) Xac nhan vé thoi luong va két qua sinh vién thuc
hién/tham gia chuong trinh fieldtrip va dy an, hoat dong
cOng ddng, hoat dong trai nghiém ngoai dé cuong HP do
Trudng t6 chic.

d) Huéng din sinh vién viét bai thu hoach sau khi
tham gia chuong trinh fieldtrip va cac hoat dong trai
nghiém theo khoan 3 Piéu 6 ctia Quy dinh nay.

e) Tiép nhan hd so d& nghi céng nhan hoan thanh
TTNT/TTNN duéi HTTL do sinh vién nop, kiém tra va
hudng dan sinh vién b sung hd so (néu cin).

g) Hoan thién hd so d& nghi céng nhdn hoan thanh
TTNT/TTNN dudi HTTL, dé nghi P.DTPH c6ng nhén
sinh vién hoan thanh TTNT/TTNN dudéi HTTL.

3. Trach nhiém ctia Phong Pao tao dai hoc

a) Ra soit hd so d& nghi cobng nhan hoan thanh
TTNT/TTNN dudi HTTL do TT.TT&TN-VLSV thdm
dinh; d& nghj TT.TT&TN-VLSV b sung hd so (néu cin).
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b) Du thdo va ban hanh quyét dinh céng nhéan sinh vién
hoan thanh TTNT/TTNN duéi HTTL.

¢) Cap nhat théng tin mién HP TTNT/TTNN cho sinh
vién trén Hé théng thong tin quan Iy cta Truong,

4. Trach nhiém ctia don vi tiép nhan sinh vién thyc tap
theo hinh thire tich lity

a) Tiép nhén, quan ly va phan cong céng viéc cho sinh
vién thyuc tép theo hinh thire tich liiy theo quy dinh ctia
Trudng.

b) Xé4c nhan thoi gian, ndi dung, dénh giad két qua
cdng viéc dugce giao cia sinh vién tai don vi.

DPidu 9

Cap nhét ndi dung Diéu 9 thanh:

1. Quy dinh nay ¢6 hiéu luc ké tir Hoc ky 2 Nam hoc 2023
- 2024.

2. Trong trudng hgp c6 sy mau thudn giita quy dinh nay
v6i cac quy dinh ctia phap ludt vé ciing mét ndi dung thi
quy dinh phap lut c6 hi€u luc thi hanh.

3. P.DTPH chi tri, phéi hop cac Khoa, TT.TT&TN-
VLSV phd bién Quy dinh nay dén sinh vién va céc don vi,
ca nhan lién quan.

4. Trong qua trinh thyc hién, néu ¢6 vuéng méc hoic phét
sinh vén dé, Truong Pon vi c6 ¥ kién déng gop bing vin
ban giri dén P.DTDH dé tdng hop va trinh Hiéu trudng
xem xét bd sung, diéu chinh Quy dinh nay./.
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CAC TU NGU VIET TAT
HBLD : Hop ddng lao dong
HK : Hoc ky
HP : Hoc phén
P.BTPH : Phong Pao tao Dai hoc
TTLD : Thoa thuén lao dong
TTNT/TTNN : Thue tap nhan thirc/thuc tdp nghé nghiép
TTNT/TTNN duéi HTTL  : Thuyc tap nhén thiic/thuc tap nghé nghiép dudi
hinh thtre tich liiy
TT.TT&TN-VLSV : Trung tdm Truyén théng va Trai nghiém - Viéc lam

Sinh vién
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Pidu 1. Pham vi diéu chinh va déi twong Ap dung

1. Quy dinh nay quy dinh vé viéc cong nhan sinh vién hoan thanh TTNT/TTNN
dudi HTTL.

2. Quy dinh nay 4p dung cho:
a) Sinh vién h¢ chinh quy, bic Dai hoc.

b) Ca nhén, don vi thudc Truong lién quan dén viée tiép nhan hd so, kiém tra va
cdng nhén sinh vién hoan thanh TTNT/TTNN duéi HTTL.

¢) Quy dinh nay khdng 4p dung cho viéc TTNT/TTNN tai 01 HK theo ké hoach
nim hoc va dé& cuwong HP.

Piéu 2. Muc dich

1. Tao diéu kién cho sinh vién tiép can méi trudong lam viée thuc € tai co quan,
doanh nghiép; gitp sinh vién tich Iy kinh nghiém, vén sdng théng qua viée ap dung
nhitng kién thirc, k§ nidng da hoc vio qua trinh giai quyét cong viée thuc t& hoic khi
tham gia thuc hién cac nhi€ém vu trong céc dy an, hoat dong cong df’ing, su kién, chuong
trinh ngoai d& cuong HP do Trudng td chic, quan ly.

2. Pa dang hoa hinh thic t6 chitc TTNT/TTNN, tao diéu kién cho sinh vién chi
dong tiép cdn mdi trudong 1am viée thuc &, chu dong lap ké hoach, thuc hién va chiu
trach nhiém vé ké hoach da I4p ngay trong qua trinh hoc tap.

3. Co s dé c4 nhan, don vi thudc Trudng td chiic, quan ly va thuc hién cac cong
viée lién quan dén viée tiép nhan hd so, kiém tra va cong nhan sinh vién hoan thanh
TTNT/TTNN dudi HTTL.

Piéu 3. Giai thich tir ngit
1. Khai niém Trudng trong Quy dinh nay duoc hiéu 14 Trudong Pai hoc Hoa Sen.

2. Chuong trinh Fieldtrip (hay con goi 1a chuyén di thuc dia) trong Quy dinh nay
duoc hiéu 14 bét ky hoat déng nao do Trudng td chitc dua sinh vién ra khoi khubn vién
Trudng vao bét ky thoi diém nao trong tuén hodic ndm hoc nhdm giup cho sinh vién hodc
nhém nghién ciru ¢ duge kién thie, trai nghiém va quan sat truc tiép vé cac chu dé cu
thé. Nhiing chuyén di nay thudng dién ra tai céc dia diém nhu: co quan, doanh nghiép,
béo tang, di tich lich sir, khu bao ton thién nhién, hoic c4c dia diém lién quan dén chuong
trinh hoc.

3. Thoa thudn lao dong trong Quy dinh nay dugc hiéu 14 sy théng nhét bing hinh
thirc vén ban gita co quan, doanh nghiép theo quy dinh tai Diéu 5 va sinh vién Trudng
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vé viée l1am ¢6 tra cong, tien luong, diéu kién lao dong, quyén va nghia vu ctia mdi bén
trong quan hé lao dong.

Diéu 4. Nguyén tic quin Iy thwe tip nhéin thire/thwe tip nghé nghiép dwdi
hinh thire tich lity

1. Nguyén tic quan Iy TTNT/TTNN duéi HTTL
a) Khoa quan ly vé& mit chuyén mén, dam béo chuén diu ra ciia HP TTNT/TTNN.

b) TT.TT&TN-VLSV quan Iy va x4c nhén két qua khi sinh vién tich liiy gio lam
vi€c tai co quan, doanh nghiép; tham gia cc dy 4n, hoat dong cong dfﬁng, hoat dong trai
nghiém do Trudng t6 chirc; phu trach viée trr vin, huéng din sinh vién viét béo cdo va
hoan thién hé so d& nghi cng nhan.

¢) P.DTPH quan ly viéc TTNT/TTNN duéi HTTL theo quy trinh quan ly HP vé
mat hanh chinh.

2. Sinh vién dugc c6ng nhan hoan thanh TTNT/TTNN dudi HTTL khi da tich lity
duoc tbi thidu 280 gi&r lam viéc tai co quan, doanh nghiép; hodc di tham gia tdi thiéu 280
gidr tai chuong trinh fieldtrip va céc dy 4n, hoat déng cong ddng, hoat dong trai nghiém
ngoai dé cuong HP do Trudng td chirc trudc khi két thic nm hoc thir ba tai Truong,

3. Sinh vién dugce cong nhin hoan thanh TTNT/TTNN dudi HTTL duge mién
hoc HP TTNT/TTNN.

a) Sinh vién lam viéc tai cic don vi thudc Trudng; tham gia chuong trinh fieldtrip
va cac du an, hoat déng céng d@‘)ng, hoat dong trai nghiém ngoai dé cuong HP do Trudng
t& chitc duoc mi&n hoc phi HP TTNT/TTNN.

b) Sinh vién lam viéc tai co quan, doanh nghiép phai dang ky HP TTNT/TTNN
theo chuong trinh dao tao, phai dong hoc phi HP TTNT/TTNN.

4. Vao dau mbi khéa hoc hodc ddu mdi nim hoc, cin ¢t chudn diu ra ctia HP
TTNT/TTNN, Giam dbc chuong trinh x4c dinh cu thé nhiing loai hinh cong viéc ma
sinh vién dugc phép tich lily; TT.TT&TN-VLSV cong bd chuong trinh fieldtrip va cac
dyu 4n, hoat dong cong dong, hoat déng trai nghiém ngoai d& cuwong HP do Trudng t6
chirc ma sinh vién dwoc phép tham gia dé duoc xét hoan thanh HP TTNT/TTNN.

Diéu 5. Yéu ciu vé co quan, doanh nghiép va dw dn, hoat dong cong ddng,
hoat d)ng trii nghiém, chwong trinh sinh vién tham gia dé thwe tdp nhin thirc/thwe
tap nghé nghiép dwéi hinh thire tich liy

1. Yéu cdu vé co quan, doanh nghiép

a) Co quan nha nudc v céc t6 chire chinh tri - xa hoi theo quy dinh ctia phap luat
Viét Nam,
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b) Doanh nghiép c6 gidy chimg nhén kinh doanh du6i cac loai hinh: cong ty cb
phan, cong ty trach nhiém hitu han tir hai thanh vién tr¢ 1én, cong ty trach nhiém hitu
han mét thanh vién, cong ty hgp danh, doanh nghi€p tw nhan; cé thoi gian hoat dong tir
mdt ndm trd 1én va dang hoat dong tai thoi diém sinh vién lam viéc.

2. Yéu cu vé viéc thue tap tich Ity cac don vi thudc Truong

a) Céc Khoa/Vién/Phong/Trung tdm theo co chu td chirc cia Trudng.

b) Viéc TTNT/TTNN khong duge t chirc trong 1 HK theo quy dinh cta dé
cuong HP va ké hoach ndm hoc.

3. Yéu ciu vé chuong trinh fieldtrip va cic du 4n, hoat dong cong dong, hoat
dong trai nghiém

a) Chuong trinh fieldtrip va céc du 4n, hoat dong cong déng, hoat dong trai
nghiém sinh vién tham gia phai dugc 6 chic va quan ly bdi cac don vi thudc Truong;
khong thudc cac hoat dong bit bude theo d& cuwong HP.

b) Danh myc chuong trinh fieldtrip va cac dy én, hoat dong cong ddng, hoat
dong trai nghiém do Trudng t chirc tai Phy luc I ctia Quy dinh nay. Viéc cip nhit danh
muc ndy dugce thyc hién theo quy dinh ctia Truong.

Diéu 6. Diéu kién v hd so xét cong nhén hoan thanh thwe tip nhin thire/thue
tap nghé nghiép dwéi hinh thie tich liy

Chém nhét tai HK cubi cing cia nim hoc th ba, sinh vién ndp hd so dé nghi
cong nhén hoan thanh TTNT/TTNN du6i HTTL néu thoa 01 trong 03 didu kién sau day:

1. Sinh vién dang lam vigc c6 HDLD/TTLD tir mot nam trd 1én voi thoi gian lam
vige tuong duong thoi lwong TTNT/TTNN; hoic da tich lity dugc tdi thiéu 280 gidy lam
viéc thyc té tai co quan, doanh nghiép (khuyén khich sinh vién lam céng viéc phu hop
voi nganh hoc hoac nhém nganh hoc) déap tng dugc yéu cau tai khoan 1 Pidu 5 cua Quy
dinh nay. Ho so gbm:

a) Don dé nghi cong nhén hoan thanh TTNT/TTNN duéi HTTL (BM_01/TTTL).
b) Béo céo cong viéc va danh gia két qua da thuc hién (BM 02/TTTL).
¢) HPLD/TTLD (ban photocopy).

d) Sao ké ngén hang 03 thang gan nhét hojc bang lwong c6 xdc nhan cia co
quar/doanh nghiép.

d) Gidy x4c nhan thoi gian lam viéc ¢6 chit ky va déng dau ctia co quan/doanh
nghi¢p (BM 03/TTTL).

¢) Phiéu nhan xét sinh vién thyc tap theo hinh thc tich lity (BM 05/TTTL).

3
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g) Quyén béo cdo thuc téap.

h) Nhét ky thuc tip theo ting ngay lam viéc, ghi rd ndi dung cong viée, thoi
gian cy thé khi thuc hién timg cong viée va két qua thuc hién cong viée, ¢6 chit ky va
déng déu ctia co quan/doanh nghiép.

2. Sinh vién da tich lily duoc t6i thidu 280 gid 1am viée tai céc don vi thudc
Trudong dép tmg duoc yéu cau tai khoan 2 Pidu 5 cua Quy dinh nay, khong bao gém
thoi lugng TTNT/TTNN theo dé cuong HP. Hé so gdm:

a) Pon dé nghi cong nhén hoan thanh TTNT/TTNN duéi HTTL (BM 01/TTTL).

b) Béo céo cong viéc va dénh gid két qua di thuc hién (BM 02/TTTL).

¢) Gidy xac nhan thoi gian 1am viéc c6 chit ky cua Trudng Khoa/Vién/Phong/
Trung tam (BM _03/TTTL).

d) Phiéu nhén xét sinh vién thuc tdp theo hinh thie tich ldy (BM_05/TTTL).

d) Quyén béo c4o thyc tap.

e) Nhét ky thuc tép theo timg ngay lam viéce, ghi rd ndi dung cong viéc, thoi gian
cu thé khi thuc hién timg cong viéc va két qua thye hién cdng viée, cé chit ky cua nguoi
giao viéc tai Khoa/Vién/Phong/Trung tAm.

3. Sinh vién d4 tich Ily t4i thiéu 280 gidr khi tham gia chwong trinh fieldtrip dap
tng dugc yéu cdu tai khoan 3 Biéu 5 cta Quy dinh nay, da duoc céc Trudng Dy 4n va
cac don vi lién quan xac nhén va chju trach nhiém vé thoi lwgng va hiéu qua. Trudng hop
sinh vién c6 nguyén vong tham gia thém céc dy 4n, hoat dong cong df’mg, hoat ding trai
nghiém; thoi lugng tham gia chuong trinh fieldtrip phai dam béo t5i thiéu 1a 140 gid. 1)
so gbm:

a) Don dé nghj cong nhan hoan thanh TTNT/TTNN dudi HTTL (BM _01/TTTL).

b) Bdo céo cong viée va danh gia két qua da thuc hién (BM _02/TTTL).

¢) Gidy x4c nhan thoi luong thyc hién, tham gia chuong trinh fieldtrip, du 4n,
hoat d6ng cong déng, su kién, chuong trinh do Truong td chure, ¢6 x4c nhén cla Trudng
Pon vi/Truéng Dy an/Truéng Ban t6 chire.

d) Bai thu hoach theo yéu ciu ciia chuong trinh, hoat dong trai nghiém.

Diéu 7. Céng nhéin hoan thanh thue tap nhan thie/thue tip nghé nghiép duwéi
hinh thire tich liy

1. Hb so dé nghi c6ng nhén hoan thanh TTNT/TTNN dudi HTTL do sinh vién
ndp phai dugc TT.TT&TN-VLSV kiém tra.

2. Sau khi di kiém tra cdc didu kién xét cong nhdn hoan thanh TTNT/TTNN
4
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dudi HTTL do sinh vién ndp, TT.TT&TN-VLSV chuyén cho P.DTPH ra soat gdm cac
hd so sau déy:

a) Danh sach sinh vién dé nghi Truong céng nhan hoan thanh TTNT/TTNN
dusi HI'TL (BM_04A/TTTL hodc BM _04B/TTTL), va
b) Hd so do sinh vién ndp duoc quy dinh tai Piéu 6 ciia Quy dinh nay, trir quyén
bao céo thyc tap, bai thu hoach da dugc danh gié va tra cho sinh vién hodc dugc luu

trit theo

3. Quy trinh céng nhin hoan thanh TTNT/TTNN dudi HTTL:

quy dinh cua Truong.

Bang 1: Quy trinh ¢ong nhian hoan thanh thye tip nhan thire/
thwe tap nghé nghiép dwdi hinh thire tich liy

Thoi gian B¢ phén/ Hb sof
Bude Cong viéc thwe hien ca nhin Bieu mau/
S thue hién Ghi chui
Théng béo cho sinh vién vé mbc | Cham nhét TT'TT&TN“ )
{ thoi gian ndp hd so dé nghi cong tuén 2 TT. VLSV thdng bdo
nhén hoan thanh TTNT/TTNN LI et M, Jiiomntes s
duoi HTTL. hingngm, | VLSV | g POTDHAE
phoi hop
Cl'{'cfun nhét
Nop hd so d?z nghi cong nhéan theo ?agi i::lK
2| ding biéu miu quy dinh cho o | Sinhvien | HO sortai Didu 6
TT.TT&TNVLSV ba ciia sinh
vién.
- Kiém tra hd so, danh gia quyén
bao céo thuc tdp/bai thu hoach, . P
cin clr chudn dau ra ciia HP va Cha'? hat | TT
quy dinh cua Truong, dé xuat cong win 5 TT&TN-
3 hn i ; 5 HK cuo1
nhan sinh vién hoan thanh ciing VLSV
TTNT/TTNN duéi HTTL. hing ndm. |" Sinh vién
- Hudéng dan sinh vién bd sung,
hoan thién hd so (néu cén)
Chuyén hd so cho P. DTBbH dé Chtal? n6hat -TT.
4 nghi ban hanh quyét dinh cong }Htéa::lu G TT&TN- | H 50 tai khoan
nhén sinh vién hoan thanh ciing hiing VLSV; 2 biéu 7
TTNT/TTNN duéi HTTL i -P.DTPH
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Thoi gian | B0 PhaD/ H0 so/
z 3 S oi gian A TR
Bude Cong viée ihichicn c4 nhan Biéu mau/
i thue hién Ghi chu
Kiém tra, 1a soat hd so:
- Péy du, dang quy dinh: ban
hanh quyét dinh céng nhan hoan
thanh TTNT/TTNN dudi HTTL Chﬁl:[l nhét -P.DTPH; Quyét dinh Vé
cho sinh vién. tuan7 |- TT. viée cong nhan
5 - Chua day da va/hodc chua dang HK cuoi TT&TN- | hoan thanh
quy dinh: d& nghi TT. cing hing | VLSV; TTNT/TTNN
TT&TN-VLSYV b sung, hoan ndm |- Sinhvién. | duéi HTTL
thién trude khi ra quyét dinh hoac
ra két qua “khéng dong y” cho
sinh vién.
Tai HK ké
tiép dugc
cong nhan
hoan thanh
Ping ky HP TTNT/TTNN va TTNT/
déng hoc phi dbi véi sinh vién TTNN dudi
6 dugc cong nhén hoan thanh HTTL hoic ol £
TTNT/TTNN dudi HTTL khi lam | tai HKké | Sinhvién
viéc tai co quan, doanh nghiép tiep c6 mo
theo khoan 1 Diéu 5 HP TINT/
TTNN sau
khi dugc
cong nhén
hoan thanh
Cép nhét thong tin mién HP
TTNT/TTNN cho sinh vién trén
Hé thdng thong tin quan ly ctia
Trudng.
- Sinh vién lam viéc tai cac don vi
thudc Truong, tham gia chuong Sau khi c6
7 | trinh fieldtrip va cac du an, hoat quybtdinh | -DTDH;
dong trai nghiém: cip nhét ngay congnhgn |~ PTCKT:
sau khi c6 quyét dinh.
- Sinh vién lam viéc tai co quan,
doanh nghiép: cdp nhét sau khi da
kiém tra théng tin hoc phi tit
Phong Tai chinh - Ké toén.

4. Ngoai cdc hd so d& nghi cong nhén theo khoan 2 Diéu 6 ciia Quy dinh nay,

Truong ¢ thé thuc hién cic bién phap cn thiét khéc dé 1am o qud trinh 1am viée; két

6
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qua tham gia chuong trinh fieldtrip va céc dy dn, hoat dong cong ddng, hoat dong trai
nghiém cua sinh vién.

5. Trudng khong cong nhén sinh vién hoan thanh TTNT/TTNN duéi HTTL néu
hd so, minh ching do sinh vién cung cip khong phi hop hoic duge 1am gia. Sinh vién
1am gia hé so, minh chiing ctia co quan, doanh nghiép s€ bi xtr ly ky luét theo quy dinh
cua Trudng.

Diéu 8. Trach nhi¢m ciia cic don vi lién quan

1. Trach nhiém cua Khoa

a) Trach nhiém cta Giam déc chuong trinh

- Céng bb cho sinh vién c4c loai hinh cbng viéc duoc phép tich lily theo khoan 1
Diéu 5 ca Quy dinh nay.

- Guri danh sach céc loai hinh ¢dng viéc cho TT.TT&TN-VLSV vao déu khoa hoc
hodic déu nam hoc.

- Hudng dan sinh vién viét bao cdo TINT/TTNN dudi HTTL déi véi sinh vién
ndp hd so dé nghi cong nhén hoan thanh TTNT/TTNN duéi HTTL theo khoan 1, khoan
2 Diéu 6 ctia Quy dinh nay.

b) Trach nhiém cta Truéng Khoa

- Gui danh sach céc chuong trinh fieldtrip ngoai d& cwong HP cho TT.TT&TN-
VLSV d cap nhét Phy luc I theo quy dinh cua Truong.

2. Trach nhiém Trung tdm Truyén thong va Trai nghiém - Viéc lam sinh vién

a) Cong bd chuong trinh fieldtrip va cac dy 4n, hoat dong cong ddng, hoat dong
trai nghiém ngoai dé cuong HP do Trudng t chirc hing nim ma sinh vién dugce phép
tham gia.

b) Téng hop, cép nhét danh sach chuong trinh fieldtrip va céc dy an, hoat dong trai
nghiém do Khoa va cac don vi té chirc theo quy dinh ctia Trudng,

¢) Théng béo cho sinh vién vé mébc thoi gian ding ky va hd so dé nghi céng nhan
hoan thanh TTNT/TTNN duéi HTTL diu mdi ndm hoc,

d) X4c nhan vé thdi lugng va két qua sinh vién thyc hién/tham gia chuong trinh
fieldtrip va dy an, hoat dong cong déng, hoat ddng trai nghiém ngoai dé cuong HP do
Trudng t6 chire.

d) Hudéng dén sinh vién viét bai thu hoach sau khi tham gia chuong trinh fieldtrip
va cac hoat dong trai nghiém theo khoan 3 Bidu 6 ctia Quy dinh nay.




[A\ QUY PINH M4 higu: QyD-TTTL/0124/HSU

CONG NHAN HOAN THANH THUC TAP Ngay ban hanh: 31/01/2024

UNIVERSITY

HOA SEN NHAN THU' C/THUC TAP NGHE N GHIEP
WORLD CLASS EOUCATION DUOI HINH THUC TICH LUY Li"il'l ban hanh: 02

e) Tiép nhan hd so dé nghi cong nhan hoan thanh TTNT/TTNN du6i HTTL do
sinh vién np, kiém tra va hudng dan sinh vién bd sung hd so (néu can).

g) Hoan thién hd so dé nghi cong nhan hoan thanh TTNT/TTNN duéi HTTL, dé
nghi P.DTDH c6ng nhén sinh vién hoan thanh TTNT/TTNN duéi HTTL.

3. Trach nhiém ctia Phong Pao tao dai hoc

a) Ra sodt hd so dé nghi céng nhan hoan thanh TTNT/TTNN duéi HTTL do
TT.TT&TN-VLSV thdm dinh; dé nghi TT.TT&TN-VLSV bb sung hd so (néu cin).

b) Dy thao va ban hanh quyét dinh c6ng nhén sinh vién hoan thinh TTNT/TTNN
dudi HTTL.

¢) Cap nhét thong tin mién HP TTNT/TTNN cho sinh vién trén Hé théng thong
tin quan ly cta Trudng.

4, Trach nhiém cta don vi tiép nhén sinh vién thuc tap theo hinh thic tich Iy

a) Tiép nhan, quan ly va phén cong cong viéc cho sinh vién thuc tap theo hinh thirc
tich lfiy theo quy dinh ctia Trudng.

b) Xéc nhan thoi gian, ndi dung, danh gia két qua cong viéc duge giao cia sinh
vién tai don vi.

Piéu 9. T6 chie thwe hién

1. Quy dinh nay c6 hiéu lyc ké tir Hoc ky 2 Nam hoc 2023 — 2024 va thay thé Quy
dinh vé viéc cong nhén hoan thanh Thuc tap nhan thirc/Thue tép nghé nghiép dudi hinh
thire tich lity ban hanh kém theo Quyét dinh s6 335/QD-DHHS ngay 01/03/2022 cta
Truong Pai hoc Hoa Sen.

2. Trong truong hop c6 sy méu thudn gitta quy dinh nay v&i cac quy dinh ctia phép
luat v& cling mdt ndi dung thi quy dinh phap luét c6 hiéu luc thi hanh.

3. P.DTPH chi tri, phdi hop cac Khoa, TT.TT&TN-VLSV phd bién Quy dinh nay
dén sinh vién va cac don vi, ¢4 nhan lién quan.

4. Trong qua trinh thuc hién, néu c6 vuang méc hoic phat sinh van d&, Trudng
Don vi ¢6 ¥ kién dong gop bang vin ban giri dén P.DTDH dé tdng hop va trinh Hiéu

trudng xem xét bd sung, diéu chinh Quy dinh nay./. G(
HIEU TRUON




[A\ QUY PINH M3 hiéu: QyD-TTTL/0124/HSU
CONG NHAN HOAN THANH THU'C TAP - .

HOA SEN NHAN TI’!UC/:TH[.JJC TAP NGHE NGHIEP Ngay ban hanh: 31/01/2024

WORLD CUASS EOUGATIGN DUOI HINH THUC TiCH LUY LAn ban hanh: 02

UNIVERSITY

PHU LUCI
BANG QUY POI THOI LUGNG THUC TAP NHAN THUC/
THU'C TAP NGHE NGHIEP KHI SINH VIEN THAM GIA CAC DU AN,
HOAT PONG CONG PONG, HOAT PONG TRAI NGHIEM
DO TRUONG DAI HQC HOA SEN TO CHUC

Bang 1: Bang quy ddi thoi lwgng khi sinh vién tham gia chwong trinh fieldtrip

A e A K _ax
STT Loai hinh fieldtrip S0 g0y Tong so gio Ghi chi
: quy doi dwge xét
1 Trong nudce 12 gid/ngay | 12 gid x s& ngay
2 | Khu vuc Péng Nam A 16 gid/ngay | 16 gid x sb ngay
Thir bay x 1,5
At Ba 5 5 3 . . : Chu nhatx 2,0
3 NigtBan, Han Quoe, Dai 20 gio/ngay | 20 gid x s6 ngay '

Loan, Uc, New Zealand...

Chéu Au, My, Canada & cac

4 T 24 gio/ngay | 24 gid X sO ngay
Sinh vién thyc hién video clip
5 Recap sau chuong trinh, dat 68 gids 68 gio Thai gian 07

yéu céu (c6 thé thuc hién theo ngdy thuc hién

nhom)

Béng 2: Bang quy dbi thoi lwong khi sinh vién tham gia dw 4n, hoat dong cong ddng

STT Loai hoat dng Thai gian ngisiegt'“ Ghi chit
1 | Mua hé Xanh 3 tudn 140 gior
2 Xuén tinh nguyén 3 ngay 30 gioy
3 | Tiép sirc mia thi 4 ngay 40 gidy
4 Hoat déng cong ddng khéc 8 gio/ngay 8 gitr x b ngay




m X _ QUY DINH M4 hiéu: QyD-TTTL/0124/HSU
G R e T I T T Ngay ban hanh: 31/01/2024

HOA SEN NHAN THUC/THU'C TAP NGHE NGHIEP
WoRLD CLASS EoUCATION DUOI HINH THUC TICH LUY Lén ban hanh: 02

UNIVERSITY

Béng 3: Bing quy doi thoi lwong d6i voi sinh vién tham gia chwong trinh
tham quan doanh nghiép

STT Pia diém 6 chire S6 gior quy ddi/chuyén Ghi chi
1 Thanh phd H6 Chi Minh 4 gity Thir by x 1,5
s Chu nhat x 2,0
2 Tinh/TP ngoai TP.HCM 8 gio

Béang 4: Bang quy dbi thoi lwong ddi voi sinh vién tham gia t6 chire
cac hoat dong trai nghiém, chwong trinh thugc Truwong

STT %“'gi ;j‘:;;’)‘f)’“ Hé sb T;‘;ﬁs‘;egt'“ Ghi chi
1 | Thir Hai - Tht Sau 100% S6 gior x 100%
2 | Thir Bay 150% S6 gio x 150%
3 | Cha nhat 200% S6 giv x 200%
4 | NgayL2 300% S6 gio x 300%

Bang 5: Bang quy dbi thoi lwong dbi véi sinh vién tham gia cdc hoat dong khac

STT Hoat dong S6 gio quy doi Ghi chii

Chuong trinh Peer Mentoring

4 s A
(mentor) gid/budi mentor
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(A\ QUY PINH M3 hiéu: QyD-TTTL/0124/HSU
CONG NHAN HOAN THANH THU'C TAP Ngly ban hank: 31/01/2024

Ulilll?/i‘\lg}h[!‘Y NHAN THUC/THIf C TAP NGHE NGHIEP
WORLD CLASS EOUCATION DUOT HINH TH[JJC TICH LUY Lé\ln ban hénh: 02

PHU LUC II
BIEU MAU THU'C TAP NHAN THU'C/THU'C TAP NGHE NGHIEP
DUOI HINH THUC TiCcH LUY

1. Mau “Pon dé nghi cong nhan hoan thanh thwe tdp nhan thire/thwe tip
nghé nghiép dwéi hinh thire tich liay”

HOA SEN
UNIVERSITY BM 01/TTTL

WORLD CLASS EDUCATION

PON PL NGH] CONG NHAN
HOAN THANH THU'C TAP NHAN THUC/THU'C TAP NGHE NGHIEP
DUGI HINH THU'C TiCH LUY

Kinh guri:
- Trung tAm Truyén théng va Trai nghiém - Viéc lam sinh vién;
- Phong Pao tao dai hoc.
Téi tén la: MSSV:
Hién la sinh vién 16p: Nganh:.
Khoa.... Truong Pai hoc Hoa Sen.

Toi da du diéu kién d& nghi cong nhén hoan thanh Thyc tap nhan thire/Thye tap nghd
nghiép dudi hinh thic tich iy

01 Tai dd lam viéce tai co quan, doanh nghiép véi nhitng cong viéc 6 lién quan dén

nganh hoc t6i dang hoc tai Trudng va dugc cac don vj xac nhan trong Bdo cdo céng viéc va

ddnh gid két qua da thue hién, véi sb gid lam vi€ce da tich luy la: . e GIO
O Toi da tham gia chuorng trinh ﬁeldtrlp va cac dy 4n, hoat dong cong dong va sy
kién ngoai d& cuong hoc phan do Tr udng tb chire, vai thoi luong la: e gio,

Nay t6i lam don va giri béo cdo, hd so lién quan dé d& nghi duge cong nhan hoan thanh
hoc phan Thyc tap nhan thirc/Thuc tap nghé nghiép duéi hinh thic tich luy. Theo do xin
dugc xét mién hoc phan Thyc tap nhan thire/Thye tap nghé nghiép theo quy dinh.

Tm s& bd sung cac ho s0, bao cdo hoiic tryc tiép gip don vi phu trach thuc tap khi c6
yéu cau dé trinh bay thém vé& két qua thyc hién.

Xin chao trdn trong./.

TP. Ho Chi Minh, ngay ..... thang ... ndm ......
Sinh vién
Dinh kém theo don: ) (Ky va ghi rd ho tén)
1./ Bédo cao cong viéc va danh gid két qua dat dugc;

11
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A ) QUY PINH M4 hi¢u: QyD-TTTL/0124/HSU
CONG NHAN HOAN THA
y ' NHTHUC sy ban hanh: 31/01/2024

MY, | TAP NHANTHUCITIVC TAP NGHE
waseasoaon | NGHIEP DUOI HINH THUC TICHLUY | Lan ban hanh: 02

3. Mau “Giay xac nhén thoi gian lam viéc”

BM_03/TTTL

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phiic

TP.HCM, ngay  thang ndam 20...
GIAY XAC NHAN THOI GIAN LAM VIEC
Kinhgli: ...

Toi tén:
Dia chi:
Hién 1a sinh vién Truong Dai Hoc Hoa Sen, MSSV: ... LOpi

T6i dé tiing lam viéc tai

va rat mong Quy co quan/ doanh nghiép xéc nhén cho t6i cdc théng tin nhu sau:
Chtrc danh, chirc vu:

bia chi lam viéc:

Thoi gian 1am viée: tir ngay dén ngay

Thoi gian lam viéc trong tuan:

Tdng s6 givr da lam viéc: gio

Hop ddng lao dong/Thoa thuan lao dong sb:
Néu khéng c6 Hop dong lao déng/ Théa thudn lao déng, vui long cho biét 1y do.

Cong vi€c chinh:

Thu lao/luong lam viée: VND
Néu khéng c6 Phiéu lrong hodic Sao ké tai khodn, vui Iong cho biét Iy do.

14
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m QUY PINH M4 higu: QyD-TTTL/0124/HSU
CONG NHAN HOAN THANH THUC - ;
HOA SEN TAP NHAN THUC/THU'C TAP NGHE Ngay ban hanh: 31/01/2024

UNIVERSITY N , i . . = 5
WOALD CLASS EDUCATION NGHIEP DUOI HINH THUC TICH LUY Lén baﬂ hénh: 02

Ly do xac nhan: B4 sung hd so dé nghi cong nhén hoan thanh thuc tAp nhan thic/ thue
tdp nghe nghiép dudi hinh thuce tich Iiy.

Chan thanh cam on Quy co quan/ doanh nghiép.

Tréan trong./.

TP. Ho Chi Minh, ngay — thdng  ndm
Ngudi viét don
(Ky va ghi vo ho tén)

PHAN XAC NHAN CUA CO QUAN/ DOANH NGHIEP

Ngay xdc nhén théng tin:

Ho va tén ctia nguoi xéc nhén:

Chirc vu ctia nguoi xac nhén:

Chit ky ctia ngudi xdc nhin (va dong diu):.

15
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M i QUY DINH M4 hiéu: QyD-TTTL/0124/HSU
CONG NHAN HOAN THANH THU'C TAP . e
GG DUOI HINH THU'C TiCH LUY Lén ban hanh: 02

5. MAu “Phiéu nhén xét sinh vién thue tip”

BM_05/TTTL

Company name/Céng ty:

Address/bia chi:

INTERNSHIP EVALUATION FORM
PHIEU NHAN XET SINH VIEN THUC TAP

(Please stick (X) in to the appropriate box /Xin danh déu chéo (x) vao & thich hop)
Student’s name/Ho va tén sinh VIEN: ......cooveeeeeeeeeeeeeeeee. Batch code/Lop: ...ooovvvvevveiiiiiiiiin,
Unit/ Department/BO Phan tIEP NNAN: ..........c.ovo oot
1. Task performance /Nhan xét clia co quan vé chéat lvgng cong viéc dwoc giao
A. Tasks assigned completment/ Mirc @6 hoan thanh céng viéc:
O Excellent/Tét 00 Good/Kha O Satisfactory /Trung binh [0 Unsatisfactory/Yéu
B. Meeting deadline /Th&i han hoan thanh céng viéc dwoc giao:
0 On time/Dang han [0 Sometimes on time/Thinh thodng ding han O Not on time/Khéng ding han

2. Student performance/Nhan xét clia co' quan vé ban than sinh vién

A. Application of specialized knowledge into assigned tasks /INang lwc chuyén mén st dung
vao cdng viéc dwoc giao & muirc:

O Excellent/Tét O Good/Kha O Satisfactory /Trung binh  OUnsatisfactory/Yéu
B. Attitude when performing assigned tasks /Tinh than, thai d¢ déi véi cong viéc dwoc giao:
O Positive/Tich cuc [0 Acceptable/Binh thuéng [0 Unsatisfactory /Thiéu tich cuwc

C. Compliance to company’s regulation and policy IDam bao ky luat lao ddng (gi® giac lao
déng, nghi lam...)

O Good/Kha O Acceptable /Trung binh [ Unsatisfactory/Yéu

D. Workplace interpersonal relationship /Thai dé ddi v&i can bé céng nhan vién trong co quan:
[ Friendly/Chan hda O Normal/Khéng cé gi dang néi

3. Recommendation from the student’s project /Nhan xét vé dé xuét clia SV di véi co quan :

A. Practicality of recommendation /D& xut mang tinh thwc té:
O Excellent/Tét 0 Good/Kha O Acceptable /Trung binh

B. Applicability of suggested solutions IM(rc do kha thi clia cac gidi phap:
O Excellent/Tét O Good/Kha O Acceptable /Trung binh
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M X QUY DPINH M hidu: QyD-TTTL/0124/HSU
CONG NHAN HOAN THANH THUC TAP X .
HOA SEN NHAN THU'C JTHU'C TAP NGHE NGHIEP Ngay ban hanh: 31/01/2024

UNIVERSITY

WORLD ELkT3 TOTEATIoN DUGI HINH THUC TiCH LUY Lén ban hanh: 02
C. Research method employed by the student INhan xét vé phwong phap nghién ctru ctia sinh
vién:
O Excelllent/Tét O Good/Kha O Acceptable /Trung binh

4. Remark/Nhan xét:

Date/Ngay ............ month/thang ............ year/nam ............
Verification of the organization Evaluator’s signature
/Xac nhén cia co quan /Ho tén, chiv ky, chirc vu ngwoi nhan xét

(signature and seal/ Pai dién ky tén déng déu)

19




m HOA SEN
UNIVERSITY

WORLD CLASS EDUCATION

PHIEU PANH GIA BAO CAO THU'C TAP NHAN THUC/
THUC TAP NGHE NGHIEP DUOI HINH THUC TICH LUY

Ho tén nguoi danh gia:

Ho tén sinh vién:

TN ot e S S S LOPE woemasmns

Noi lam viéc:

Nhin xét
1) Hinh thitc (Cich trinh bay, dan bai, chinh td, ngiv phdp...): t6i da 03 diém

Piém tong: ......... /10 diém
TP.HCM, ngay ......... thang ......... nam ... ..

Nguoi danh gia
(Ky va ghi ho tén)




